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REGULATION NO. 1/2023
FEDERAL COURTS ADMINISTRATIVE
EMPLOYEES REGULATION

WHEREAS, it is FDRE
Constitution that Federal Courts are entrusted with full
both

enshrined in the

institutional independence and impartiality,

structural and administrative;

WHEREAS, the title, nature and complexity of the

Federal Courts’ administrative employees’ job

positions; the ethical and responsibility level involved
therein; the educational

qualification, experience

required for certain positions and degree of
accountability resulting therefrom are essentially

distinctive;

WHEREAS, the function of the court is directly
related to the right to life and property of human
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beings and as such involves the utmost responsibility;

WHEREAS, it is necessary to attract qualified and

adequate manpower and retain those already
employed in the judiciary by determining financial
and in kind benefit packages with the view to build
quality and efficient judicial system and thereby
significantly improve the system, service delivery and

bring meaningful change;

WHEREAS, it is necessary to establish system which
the

employees in a uniform manner and appropriately

enables administration of Federal Courts’

utilize their knowledge and skills;

WHEREAS, it is essential to put in place a strong
and competent administrative division in order to
support the effectiveness of the judicial service by
creating conducive working conditions that enables
the Federal Courts retain existing employees and

attract new ones;

NOW, THEREFORE, the House of Peoples’

Representatives proclaimed the Federal Courts’
Administrative Employees Regulation in accordance
with Article 55 (1) of the Federal
Republic of Ethiopia and Article 55 (1) of the Federal

Courts Proclamation N0.1234/2021 as follows:

Democratic
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This regulation may be cited as “Federal Courts’

Ly L7 Pholl-A  GCL  NAT L .
Administrative Employees Regulation No.1/2023.
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In this Regulation, unless the context requires

otherwise:

1/ “Federal Courts” shall mean Federal First
Instance Court, Federal High Court and Federal

Supreme Court.

2/ “Higher Official” shall mean Presidents and

Vice Presidents of the Federal Courts.

3/ “President” shall mean the president of the

Federal Supreme, High and First Instance

Courts respectively.

4/ “Vice President” shall mean the vice president
of the Federal Supreme, High and First Instance

Courts respectively.

5/ “Human Resource Management Council”
shall mean the Council to be established by this
Regulation, as higher organ, to administer and

determine the structure, salary scale,
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7/

8/

allowances, benefit packages and other human
resource management related affairs of the

Federal Courts.

“Human Resource Management Directorate
General” shall mean the Directorate General
established at the Federal Supreme Court level
that comprises more than one directorate

responsible for various human resource

activities.

“Human Resource Management Director
General” shall mean the Director General who
administers the Human Resource Management
Directorate General established at the Federal

Supreme Court.

“Federal Courts Employee (hereinafter
referred to as “Employee”) shall mean a
person employed by a contractual agreement on
the permanent basis and also includes the staffs
of the Federal Judicial Administration Council

Secretariat. However, it shall not include:
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9/“Temporary Employee” shall mean a person
employed in federal courts for a job which is not
permanent in nature or where circumstances so
require temporarily assigned to a permanent
position; provided, however, that it shall not

include the following:

a)Persons employed as daily laborers and paid
on daily basis;

b) Persons assigned in Federal Courts for

apprenticeship or internship;

c)Persons who enter into contract with Federal
Courts to work for consideration and on the
basis of their own business and professional

responsibility;

d) Persons who enter into contract with Federal
Courts to work for consideration on part time
basis due to their special knowledge and

skills;

10/“Job Position” shall mean a set of duties and

responsibilities assigned by the Council to be
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performed full-time by the employee of the

Federal Courts.

11/“Competence Certification System” shall mean
a system to certify the eligibility of an employee

or a new candidate in his respective position.

12/ “Salary” shall mean base or step pay authorized

for jobs classified in the same grade.

13/“Overtime Work” shall mean work done by an
employee outside the normal working days and

hours due to compelling situations.

14/ “Allowance” shall

employee assigned to a field work and other

mean a payment to an

assignments as per the allowance rate approved
by the Council.

15/ “A Medical Certificate” shall mean a certificate
issued from a government or licensed private

medical institution that describes the health
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condition and medical treatment of the employee
and, it also includes the certificate acquired from
abroad the legality of which is verified by the
Ministry of Foreign Affairs.

16/ “Promotion" shall mean assigning an employee

to a higher grade and higher salary.

17/ “Contract of Employment' shall mean a written
employment agreement entered into between
Federal Courts and their employees including
official letter of employment or assignment issued
by Federal Courts.

18/""Acting™* shall mean an employee assigned to
a higher vacant position which cannot be
discharged simultaneously by another employee for

a limited duration.

19/“Work experience” shall mean a relevant
service rendered by an employee in relation to
the job position the employee has been
assigned through employment, promotion,
redeployment or transfer, which also includes
a relevant experience gained through

appointment.
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20/ ""Conditions of Work"" shall mean the entire
field of relations between Federal Courts and
employee and includes working hours, salary,
various leaves, occupational health and safety,
conditions of terminations of service and
severance pay, disciplinary and grievance

procedures and similar matters.

21/“Redeployment” shall mean a system of
assigning an employee to a similar or higher

grade and salary or to a lower grade.

22/“Disciplinary measure” shall mean a penalty
imposed on any employee for an offense
committed or damage caused in violation of
this regulation or directives issued for the

implementation of this regulation.

23/“Harassment at the Work Place” shall mean
unwelcome advance or request of the victim or
any other verbal or physical conduct such as
non-consensual kissing, patting, pinching or
any other similar bodily contact; following the

victim or blocking the path in an unacceptable
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24/

and in a manner of degrading the dignity of the
victim; putting illegal conditions including sex
as a prerequisite for exercising rights or for
execution or authorization of any human

resource management activities.

"Administrative Decision” shall mean any
decision given by the president or vice president of
the court, administrative division head, human
resource management director general, office head,
director, team leader or any other relevant
authority, or a decision of the higher official of the
court in writing or orally following the
recommendations of disciplinary or grievance

hearing committee in writing or orally.



15153

1% ool 1.067F DHA £PC FE DPICF 10 Y EATE 9.9°  Federal Negarit Gazette No. 41, 25" October, 2023 .... Page

ZEMA@" AT CTEPC 0LY° VG -9
Nch? PO 1 ool P 1TAmo AYA
AT jo-::

C.PR23 A1MA%

(HY L7701 oar Ne7re 23 PHAdo-
Nov-A. PO Z23779° LelLIP6-A\::
0.014.27%'rt o7

ey L7 NéLlA &CL M7
w o PTG 142,400 551 A TFSLC
10k A/ ACTET AL AR

LUGA::
&.0lflA GCLe (R N (P N N
N°7.e050-S o 0215 N°.0mT
AIAN T eerhta17 a1l P

awCPPT euNs oo AT :-
&/ ov- P NPT
e Pares
ii/ DLl
o/ hnne-r
&l FRTP 12T
& oo P pp-9o0C

Z/ T LYt

25/""Person shall mean a natural person or

juridical person.

3. Gender Expression

In this regulation, any expression in the masculine

gender shall include the feminine gender.

4. Scope of Application

This shall to all

administrative employees of the Federal Courts and

regulation be applicable

Federal Judicial Administration Council

Secretariat.

5. While performing their duties and providing

services, the Federal Courts employees shall

comply with the following basic principles:

1/ professional competence
2/ efficiency

3/ legality
4/ respect
5/ institutional independence

6/ professional ethics

7/ accountability
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SECTION TWO
FEDERAL COURTS HUMAN RESOURCE
MANAGEMENT COUNCIL STRUCTURE,
JOB EVALUATION, SALARY SCALE AND
ALLOWANCE

6. Federal Courts Human Resource Management

Council Structure

1/ Establishment
Federal Courts Human Resource Management
Council (hereinafter referred to as “Council”) is

hereby established by this Regulation.
2/Power and Responsibilities of the Council

a) Evaluates and approves policies and directives
as well as working systems related to human
resource management studied and prepared by
Federal Supreme Court Human Resource
Management Director General; puts in place
monitoring and evaluation systems concerned

with ensuring their proper implementation.

b) Evaluates and decides Federal Courts internal

organizational structure and, whenever

necessary, their reorganization, studied and
prepared by Federal Supreme Court Human
Director

Resource Management General;

ensure the recruitment and selection of
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employees shall be based on competence.

c) Instructs and directs the Federal Supreme

Court Human  Resource  Management
Directorate General to undertake research and
submit recommendations on any matters

related to human resource management.

d) Designs a strategy concerned with ensuring a
sustainable development and utilization of
Federal Courts human resource.

e) Ensures that the Federal Courts human
resource management payment and reward
system is based on competence and
performance. Evaluates its effectiveness and

takes necessary corrective measures.

f)  Ensures the establishment of Federal Courts
employees’ code of conduct monitoring

system.

g) Ensures the establishment of the Federal

Courts service delivery standards, complaint
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handling system.
Ensures the establishment and development of
human  resource

uniform management

information system.

Decides, in accordance with the relevant law,
on requests regarding the extension of the
service of Federal Courts employees beyond

their retirement age.

Enacts directives regarding its meeting
procedures and other affairs related to its

mandates.

3/Members of the Council

a) Federal Supreme Court President and Vice

President Chair and Deputy

Chairperson

b) Federal High Court and First Instance

Court Presidents ...Members

c) Federal Supreme Court Administrative

Division Head ....Member

d) Two male and one female employees who
are directly elected by the employees of the
three levels of courts and Federal Judicial
Administration Secretariat to serve for two

consecutive years in one election...
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Members

e) A member from the Law and Justice

Affairs Standing Committee .... Member,

f) A senior expert assigned from FDRE Civil

Service Commission ... Member,

g) A Member assigned from Human Resource

Development, Emplacement and
Technology Affairs Standing Committee of
the FDRE House  of  Peoples
Representative........ Member,
4/The Federal Supreme Court Human Resource
Management Directorate General serves as

Secretariat Office of the Council.

5/The Council shall, without prejudice to the
provisions concerning the Council, enact

directives concerning the powers and

responsibilities of the chair and deputy
Council,

chairperson of the meeting

procedures and other related matters.

7. Powers and Responsibilities of the Federal

Supreme Court

1/ The Federal Supreme Court has the overall
authority to administer the Federal Courts human
resource management affairs; monitors and

evaluates their implementation. Notwithstanding
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this, the Federal Supreme Court shall:

a) Monitors the uniform implementation of the
directives issued by the human resource
management Council in the three levels of the

Federal Courts.

b) Evaluates and approves the assignment of
directors and above positions at the three

levels of the Federal Courts.

c) Ensure the execution of directives issued by
the Council concerning the salary and

different benefit packages.

d) Monitors the implementation of requests
from the three levels of the Courts
regarding overtime work and payment, and
the recruitment of temporary employees are
executed as per the directive issued by the
Council.

e) Issues a timeframe within which the lower
courts human resource development and
management directors submit performance
reports on human resource development and
management activities. It accordingly

ensures the timely submission of the reports

and provide feedbacks thereon.
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f)

9)

h)

)

Instructs the lower courts human resource
management directorates whenever necessary or
upon  receiving information to  submit
explanation about their human resource related

activities.

Arrange training on common issues concerning
the three levels of courts and ensures the
participation of the leaders and experts of all

human resource management directorates.

Evaluates and approves the lower courts human
resource directorates’ annual human resource
plans, regularly monitors their implementations

and provides feedback thereon.

Monitors the situation in the lower courts in

person whenever necessary.

Ensures and coordinates the undertaking of
research aimed at improving and modernizing
the human resource development management

system of the Federal Courts.
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k) Organizes and submits complete Federal
Courts human resource data to the government
organ responsible for the national human

resource data administration as per Article 65(8)

of this Regulation.

I) Performs other human resource development and

management activities in the Federal Courts.

2/ The activities mentioned under Sub-article 1
((@) — () of this Article shall be performed
by the Federal Supreme Court Human

Resource Management Directorate General.

3/ The Federal Supreme Court Human Resource
shall

advise the higher officials of the three levels

Management Directorate General

of the Federal Courts in matters relating to

human  resource  development  and

management.

8. Job Evaluation

1/ The council shall select and enact a directive
on suitable job evaluation and grading method
from among  the alternatives  and

recommendations submitted to it based on the

research carried out under the supervision of

the Federal Supreme Court Human resource
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Director General to enforce the implementation

of same by federal courts.

2/ The council shall introduce a structure through
which grading, re-grading of jobs/positions,
which already exist or are needed in the federal
courts, up grading, downgrading or

cancellation of unnecessary jobs/positions

based on the study submitted to it and directive

issued thereof.

9. Salary Scale

Whereas the Federal Courts employees’ salary
scale shall be adjusted based on Government’s
financial capacity and taking into account the
weight of the work, this shall become effective
when the House of Peoples Representatives
approves the recommendation made by the

Council.

10. Equal Pay for Equal Work

1/ All positions of equal value shall have equal

base salary.

2/ Without prejudice to the above principle, there
shall be established a system of a payment and

grading system taking in to account the unique
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nature of judicial works and the level of courts.

Particulars shall be determined by a directive.

11. Assignment

Assignment shall be carried out according to the
recruitment and selection system established
based on knowledge, skill and attitude, and
without making any discrimination among
applicants. Particulars shall be determined by the

directive to be issued by the Council.

12. Payment of Salary

1/ Federal courts shall pay salary to the employees
or their legal representatives at the end of each
month. Particulars shall be determined by a

directive.

2/ The Salary of any Federal Courts employees
should not be attached or deducted except in
accordance with:-

a) awritten consent of the employee;

b) a court order; or

¢) The provisions of the law.
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3/ Monthly deductions from the salary of an
employee as per Sub-Article 2 (b) or (c) of
this Article shall not exceed one third of his

salary.

4/ Without prejudice to the above provision, it is
impossible to attach or deduct more than one
third of an employee’s salary regardless of his

written consent to that effect.

SECTION THREE

HUMAN RESOURCE PLANNING,
DEPLOYMENT AND PERFORMANCE
EVALUATION

Sub-Section One
Recruitment and Selection

12.Human Resource Planning

1/ The purpose of human resource planning shall
be to forecast the staffing requirement for
achieving the strategic objectives of Federal
Courts, to take actions necessary for availing
the required human resource, in type and
number, for developing and properly utilizing
same and for reviewing the results, from time to

time, to make improvements thereof.
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2/ Federal Courts shall, based on the strategic plan,
study and implement short, medium and long-

term human resource plans.

3/ Vacant be filled

promotion  or

positions shall through

recruitment, transfer  or
redeployment in accordance with human

resource plans.

4/ The Human Resource Management Council
shall

planning.

issue directives on human resource

13.Eliqibility to Join Federal Courts and

Competence Certification System

1/ The Federal Supreme Court shall set criteria
and parameters to establish eligibility and
competency certification system whereby

candidates for vacant positions shall be

recruited and promoted on the basis of

competition.
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2/

3/

Criteria and parameters shall be implemented
in accordance with the directive to be issued by

the Human Resource Management Council.

There shall be put in place, as deemed

necessary, an organ responsible for the

implementation of the eligibility and
competency certification system referred to in
Sub-article (1) of this Article in accordance
with Article 17 (2) (g) of Proclamation No.
1234/2021 concerning the education and

training of judges and other employees.

15.Recruitment and Selection

1/ A recruitment of an employee shall be effected

only on the result of examination conducted on

the basis of criteria set by Human Resource

Management Council or on the basis of any other

type of objective professional and occupational

competence

certification. Recruitment and

selection, vacancy announcement procedure and

scoring methods shall be determined by the

directive to be issued by the Council.



IGOBERE

1% ool 1.067F DHA £PC FE DPICF 10 Y EATE 9.9°  Federal Negarit Gazette No. 41, 25" October, 2023 .... Page

15166

g/nny L0 ha7PAd i AOh e
b LI PT ATLTmE:
v N7715 1

NNchC: (123

07 a-th hevphirt: RN 15T
MaT.AL.0/AC0 09 (0A V5D
r~é ALLPT9° U1 NECL LA
wioAET T oo AR 71849
¢-Hhaha ‘ro-::

Yy L70 xR i Anh

)
o)

ermPOt LI ILPT RILTmdE:

V- (%t  Pe omfAl AL

wielg  Prlavflo AL v (-

P mPPm7 1AL Taed Po7eTAG
anee T o852 T G TosSeC

AN, Pam VT AT NF 1-::

1Z.wetd ve 7.0 A
U232

YA A

AodPmC

Péululo  GCEL T
Wl Vo APas ALTAYC:-

V) 0Ll hIik Qoo (I PV
No-:

A) Pl LA hrlGPe: (18C))

n1e oLy 1e+CHr ntwli

kA A9°0 T %ot PAd.o- NAUY

NO1PC Poo-OG: PAI° T “THLA:

2/ Without prejudice to the provisions of Articles
50 to 52 of this regulation, there shall be no
discrimination among job seekers or employees
of Federal Courts in filling vacancies because of
their ethnic origin, sex, religion, political

outlook, disability, HIV/AIDS or any other

ground.

3/ Without prejudice to the provisions of Articles
50 to 52 of this Regulation, vacant position shall
be filled only by a person who meets the
qualification required for the position and

achieves highest results compared to other

candidates.

16.1neligibility

The following shall not be eligible to be
employees of federal courts:

a) a person under the age of 18 years;

b) any person who has been convicted by a
court of competent jurisdiction for offences
of corruption, breach of trust, theft, fraud,
aggravated robbery, homicide or rape unless
five years have lapsed from the date the
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penalty is served or is barred by limitation

or remitted by pardon or reinstated;

c) Any person who is unwilling to take oath of
fidelity in accordance with Article 19 of this

regulation.

2/ Without prejudice to Sub-Article (1) (b) of this

Article, a person whose service is terminated
from any government institution, a public
enterprise or a non-governmental institution on
grounds of disciplinary offence shall not be
recruited as an employee of Federal Courts
before the lapse of five years from the date of

termination of his contract of employment.

3/ Any candidate unwilling to submit medical

certificate, except for HIV/AIDS test, to prove
his fitness for service and written evidence from
police to prove that he has no criminal record
for offenses referred to in Sub-article (1) (b) of
this Article.
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4/A candidate unable to submit a letter of release
from his previous employer if he applied to be

recruited for positions that require experience.

5/ Notwithstanding sub-article (1) (a) of this
Article, the Human Resource Management
Council shall issue directive on circumstances
in which young persons above the age of 14
and below 18 may be recruited as employees of
Federal Courts on job positions other than those
related to bench activities and the conditions of
work applicable to them.

17.Employment of Foreigners

Without prejudice to Article 5 sub article (2) of
N0.270/2002
Foreign Nationals of Ethiopian Origin with

the  Proclamation providing
Certain Rights to be exercised in their Country of
Origin and Article 23 sub article (2) and (3) of
this Regulation, a person who is not an Ethiopian
national may not be eligible to be an employee of

Federal Courts.
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18.Vacancy Announcement and Recruitment

Procedures

1/ Federal Courts shall advertise available vacant
position through mass media having a wide
coverage in the country to invite candidates to

apply for the position.

2/ Notwithstanding Sub-article (1) of this Atrticle,
whenever there is shortage of professionals in
the labor market, Federal Courts may solicit
graduates of higher educational institutions in
cooperation with the institutions and recruit

them through competition.

3/ The Council shall issue directive on detailed
recruitment procedures of Federal Courts

employees.

19. Oath

The selected candidate shall, before commencement

of his work, take the following oath:

"o being an employee of
the Federal .................... Court solemnly
swear to sincerely, faithfully and ethically
serve the people and execute courts policy, and
to respect at all times the Constitution and
other laws of the Country and not to disclose to

any party information that is revealed to me by
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reason of my duties and is classified as

confidential by law or decision of the

appropriate body".

20.Determination of Starting Salary

1/ Any newly appointed employee of federal
courts shall be paid the base salary as fixed by
the salary scale of Federal Courts for the

position he has been appointed.

2/ Notwithstanding the provision of Sub-article (1)
of this Article, it may be possible to recruit
employees for the positions for which no
applicant has appeared in at least two consecutive
vacancy announcements where there is shortage
of manpower in the market for the job positions
departing up to five scales from the base salary
based on the decision of the respective courts’

presidents.

21. Probation

1/ The purpose of probation shall be to prove the
competence of a newly appointed Federal
Courts employee through monitoring of his

performance.

2/ The selected candidate shall be served with a
letter of probation recruitment signed by the
Human Resource Management Director of the

employing court or any other authorized
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3/

4/

5/

official of the court stating the title and grade
of his position, his salary, and date of
commencement of his job together with job

descriptions of his position.

The period of probation of the Federal Courts
employee on the position of his appointment
shall be for six months, provided however that
if the performance result is below average, it
may be extended for an additional period of

three months.

The service of a probationary employee shall
be terminated where the cumulative
performance evaluation result is not average or

higher for the extended period of probation.

Without prejudice to the provisions of Article
61 sub article (3) and (4) of this Regulation,
where the employee on probation is absent
from his work due to occupational disease or
employment accident, he shall be allowed to
complete the remaining probation period
following the date of his recovery from

sickness or injury.
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6/ Where an employee of courts on probation
period is absent from his work due to force
majeure for a period less than one month, the
performance evaluation shall cover only the

period in which he was present at work.

7/ Notwithstanding the provision of Sub-article
(5) of this Article, an employee on probation is
absent from her work due to maternity leave
for a period of more than one month, she shall
be allowed to complete the remaining
probation period following the end of her
maternity leave, provided however that if her
absence from work is for less than a month, her
evaluation shall cover only the period in which

she was present at work.

8/ Unless otherwise provided in this Regulation,
a probationary employee shall have the same
rights and obligations with that of an employee

who has completed his probation.

22.Permanent Employee of Courts

1/ Where an employee of courts on probation has
recorded average or higher performance

result, he shall be served with a letter of
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permanent employment.

2/ If performance evaluation of a probationary
employee of courts is not carried out before
the expiry date of the probation period and
without prejudice to Article 21 (3) and (4) of
this Regulation, the performance evaluation
shall be carried out within one month
following the expiry date of the probation
period and the probationer shall be made
permanent employee of the courts from the

date of his recruitment as probationer.

3/ Any official who fails to evaluate the
performance of a probationary employee
within a required time shall be subjected to

disciplinary measure.

23. Temporary Employment

1/ Federal Courts may appoint a temporary
employee only for a job which is not of a
permanent nature; however, it may, where
circumstances so require, employ a temporary

employee to a permanent position.

2/ Where it is ascertained that it is impossible to
fill any vacant position that requires higher
professional level in the Courts by an
Ethiopian professional through recruitment,

promotion or transfer, foreign nationals may be
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employed on temporary bases.

3/ The appointment of temporary employee of an
Ethiopian or a foreign national, their rights and
obligations as well as the conditions of work
applicable to them shall be prescribed by the
directive to be issued by the Human Resource

Management Council.

24.0utsourcing

1/ Where necessary, Federal Courts may outsource
certain positions or tasks that would not
compromise public interest to private enterprises
or to other institutions through contractual

arrangements.

2/ The Human Resource Management Council shall
issue detailed directive regarding positions and
tasks that may be outsourced to private

enterprises or other institutions.

Sub-Section Two

Promotion

25.0bjectives of Promotion

Promotion shall be given for the purpose of

executing works by competent employees,
enhancing the performance of the Court and for

motivating employees.
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26.Selection for Promotion

1/ An employee of courts who has completed his
probation period may apply and compete for
promotion to vacant positions advertised by
Federal Courts unless he is disqualified in
accordance with detailed provisions of the

relevant directive on promotion.

2/ The Human Resource Management Council
shall issue directive on other detailed conditions
applicable to promotion.

Sub-Section Three

Transfer and Redeployment

27.Transfer
1/ Federal Courts may, whenever necessary,
transfer an employee to another position of an
equal grade and salary or to another department
of the same court or from one bench to another
bench of the same court based on a transparent

procedure.
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2/ Notwithstanding the provisions of Sub-article

(1) of this Article, an employee may, without
affecting his salary, be temporarily transferred to
another position, for not more than a year,
irrespective of the grade or type of functions
where it is required to prevent the occurrence of
danger or to rectify the damages caused by such

danger to the court.

3/ Where it is proved by a medical certificate

issued by medical board that an employee of
Federal Courts who has completed his probation
period is unable to carry out the functions of his
position or to reside in his place of work due to
his health condition, he shall be transferred to
another suitable position or place of work with:

a) the same grade where such vacant position is

available or

b) a lower grade where a vacant position of the

same grade is not available and he is willing to

be transferred to a position of lower grade.

Notwithstanding the provisions of sub-article 3
(b) of this Article, if the employee is not willing
to be transferred to a position of a lower grade,
he shall be given a one month cooling period

with salary and shall, having failed to give his
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consent after the expiry of the one month cooling
period, be dismissed from his employment.

4/ When a position of an employee is cancelled, he
shall be transferred to another position of an
equal grade in the court.

5/Any transfer process shall be effective when it
is approved and signed by the Human
Resource Management Director of the
respective courts or any other official duly
authorized, notifying therewith the employee

and other concerned officials.

28.Acting Assignment

1/ Where circumstances so require, an employee
of courts may be assigned to a higher position

in an acting capacity for not more than a year.

2/ Notwithstanding the provisions of Sub-article
(1) of this Article, an employee may, following
a transparent and competitive procedure, be
assigned to a higher position in an acting
capacity to replace an employee of the court
who is on study leave or training program that

lasts more than a year.

3/ Any employee assigned in an acting capacity

shall be entitled to acting allowance.
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4/ The Council shall issue a detailed directive on
assigning employees on acting basis and the

amount of the acting allowance.

29. Transfer from Another Institution

1/ Whenever it is necessary and the sending
institution, courts as well as the employee so
agree, an employee may be transferred to a
similar position of equal grade and salary from
region to federal, from one court division to

another or from one town to another.

2/ An employee may, for the purpose of re-union
of spouses, be transferred to a position of equal
grade and salary or, where there is no such
position and the employee so agrees, to a

position of lower grade.

3/ The Council shall issue directive concerning

matters of transfer in general.

30.Redeployment

1/ When Federal

organizational structure, they shall redeploy

Courts implement a new

their employees on the basis of competition.
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2/ An employee redeployed as stipulated above
shall be entitled to his previous salary and
benefits acquired by virtue of his grade and

service.

3/ The Council shall issue a detailed directive on

redeployment.

Sub-Section Four

Performance Evaluation

31. Performance Evaluation

1/ The purpose of performance evaluation shall
be based on work plans to:

a) enable an employee to effectively
discharge his duties in accordance with
the expected volume, quality, time and

cost;

b) evaluate an employee on continuous
basis and identify his strength and
weakness with a view to improving his

future performance;

c) identify the training and improvement

needs of an employee;

d) provide result-based incentives;
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e) enable courts to make administrative

decisions based on established facts.

2/ The performance evaluation system to be
implemented by a court shall:

a) enable transparent and evaluation of
performance results based on established

facts;

b) enable the verification of actual
performance results in comparison with
the planned budget, time, volume and

quality;

c) encourage team work and common

initiatives;

d) promote healthy competition among

employees and teams to improve

institutional performance results;

e) enable impact assessment of
performance results among successive

and interrelated tasks.

32.Salary Increment and Incentives

1/ An employee shall be entitled to salary scale
increment based on his performance evaluation

results.

2/ Without prejudice to Sub-article (1) of this
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Article, an employee shall be provided with

incentives based on performance result.

3/ The Council shall issue detailed directive on
performance evaluation system, salary scale

increment and provision of incentives.

SECTION FOUR

WORKING HOURS AND LEAVES

Sub-Section One

Working Hours

33.Reqular Working Hours

Regular working hours of Federal Courts shall
be determined on the basis of each condition of
work and may not exceed 39 hours a week from

Monday to Friday.

34.0ffice Hours

1/ The regular office hours of an employee shall
be from 8:30 AM to 5:30 PM.

2/ Without prejudice to Sub-article (1) of this
Article, an employee assigned to a bench
related position shall be obliged to work until
the completion of the proceeding of the bench

concerned.

3/ An employee who has worked for extra

working hours as per the above provision shall
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be entitled to an overtime payment in
accordance with Article 35 (1) of this

Regulation.

4/ For Court divisions outside Addis Ababa and
for places where there are circuit or roaming
benches, working hours shall be determined
based on the circumstances of place where the
bench situates.

35.0vertime Work

1/When situations so require, any employee who
worked for extra working hours shall be
entitled to compensatory leave or overtime

pay based on his preference.

2/The Council shall

conditions of overtime work, amount of

issue directive on the

payment and compensatory leave.

36. Public Holidays and Weekly Rest Day

1/ Any employee shall incur no reduction in his
regular pay on account of having not worked
on public holidays or weekly rest day or on
days offices are closed by the government

decision.
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2/ When the nature of the work so requires, an
employee ordered to work on a public holiday
or on a day where government offices are
closed by government decision or on a weekly
rest day shall be entitled to an overtime pay or

compensatory leave based on his preference.

3/notwithstanding the provision of Sub-article
(1) of this Article, if an employee ordered to
work on a public holiday or on a day where
government offices are closed by government
decision or on a weekly rest day when the
nature of the work so requires refused to work
without justifiable cause or due to reasons
beyond his capacity, he shall be subject to

disciplinary measure.

Sub-Section Two

Leave

37. Objectives of Annual Leave

1/The purpose of annual leave is to enable the
employee get rest and resume work with

renewed spirit.
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2/ Any newly appointed employee shall not be
entitled to annual leave before serving for

eleven months.

3/ Notwithstanding the provision of Sub-article
(2) of this Article, an employee who has
completed his probation period shall be

granted leave if he shows a valid reason.

4/ There shall be no payment in lieu of annual
leave; however, payment may be made for
unused annual leave due to termination of

employment.

5/ Notwithstanding the provision of Sub-
article (4) of this Article, an employee who
has submitted a resignation letter shall take
his leave unless the nature of his work

condition so requires.

6/ The court shall cover all the additional costs
the employee incurred if ordered to return to
work from his leave due to compelling
reason. Details shall be determined by the

directive to be issued by the Council.
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38.Duration of Annual Leave

1/ An employee shall be entitled to annual leave

of 20 working days for his first year of service.

2/ An employee having a service of more than a
year shall be entitled to additional leave of one
working day for every additional year of
service; however, the duration of annual leave

shall not exceed 30 working days.

3/ Previous service rendered in any Federal or
regional government institution shall be
taken into account for the application of
Sub-article (2) of this Article.

39.Granting of Annual Leave

1/ Annual leave shall be granted within the
budget year in accordance with a leave made
known to the employee and leave plan
prepared on the basis of due consideration of
the interest of the courts and, as much as

possible, the preference of the employee.
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2/

3/

4/

5/

An employee shall be entitled to advance
payment of his monthly salary at the time of

taking his annual leave.

Without prejudice to the provisions of Article
37 (2) of this Regulation, an employee shall be
granted annual leave in proportion to the
service rendered after the completion of 11

months service.

Notwithstanding to the provision of Sub-article
(3) of this article, employees working in
positions that are directly related to judicial
services shall take their annual leave only

during the period the courts’ closing calendar.

Notwithstanding to the provision of sub-article
(4) of this Article, an official who has, without
valid reason, granted a leave to an employee
during regular court service which resulted in
the disruption of the service shall be subjected
to a disciplinary measure. However, the official
may grant an annual leave if he ensures the

work to be covered by another employee.
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6/ An employee who resigns after taking his

annual leave in accordance with Sub-article (1)
of this Article before the end of the budget year
shall be required to pay back part of the salary
for which he has not rendered the service.

40.Postponement of Annual Leave

1/ Notwithstanding the provisions of Article 39

(1) of this Regulation, the higher official of
the respective court or any other official duly
delegated may authorize the postponement of
the annual leave for two budget years where
the court, due to compelling reasons, is unable
to grant an employee his annual leave within
the same budget year; provided however that
the accumulated leave shall be granted to the

employee in the third budget year.

2/ Notwithstanding the provisions of Article 37

(4) of this Regulation, the respective court
may make payment upon request of the

employee only for one of the two budget
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years’ annual leave postponed in accordance

with Sub-article (1) of this Article.

41.Unused Annual Leave

1/ Without prejudice to the provisions of Article

37 (4) and (5) of this Regulation, payment shall

be made to the employee for the number of

working days taking into account only for an

unused annual leave when the service of the

employee has been terminated.

2/

3/

Where the service of the employee is
terminated as per the above provision and
the payment is made in lieu of his
accumulated leave, his daily salary shall be
calculated by dividing his gross monthly
salary by 30 days.

Without prejudice to the provisions of Sub-
article (1) of this Article, it shall also be
applicable to an employee transferred

pursuant to Article 30 of this Regulation.
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42. Maternity leave

1/ A pregnant employee shall be entitled to:

a) paid leave for medical examination in

accordance with a prescription of a doctor;

b) paid leave before delivery if prescribed by

a doctor;

2/ The leave referred to in Sub-article (1) of this
Article shall not be considered as a sick leave.

3/A pregnant employee shall be entitled to a period
of 30 consecutive days of prenatal leave
preceding the presumed date of her confinement
date and a period of 90 consecutive days after
her confinement in total 120 days of maternity

leave with pay.

4/ If the pregnant employee delivers before the
completion of the prenatal leave granted in Sub-
article (3) of this Article, the unused prenatal

leave shall be granted after her confinement.
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5/ If the pregnant employee does not deliver on the
presumed date, the days subsequently taken
before her confinement shall be replaced by the
annual leave she is entitled to within the budget
year or that of the following budget year if no

annual leave is left.

6/ The employee shall be entitled to sick leave in
accordance with Article 43 (1) of this
regulation, if she becomes sick after completion
of her maternity leave granted according to Sub-
article 3 of this Article provided that granting
additional leave is deemed necessary according

to a doctor’s verification.

7/Any employee who encounters a miscarriage of
pregnancy not less than six months prior to her
prenatal leave shall be entitled to 60 days post
confinement maternity leave if the miscarriage

is confirmed by a medical certificate.



Ng  1G0L6EE

ool 1.067F DHA £PC FE DPICF 10 Y EATE 9.9°  Federal Negarit Gazette No. 41, 25" October, 2023 .... Page

15191

L/ PPLav AL 4FL hoOLT (14A

PaIN ooRle o Po0LTo-

PPLav AL 4.FL TRCm (HY

RI1P& TheOl ATPR (F) Plovdblo-

¢ &FPA P77 PLVL oAk 4P
LA\

B/ ot Anh 0L0t oC QAo PACITHS
1 o0 Porh avRle oMM
wie s Lol COLDAANT @

ThJe P AP LATNTA::

1/ G o9° wi1§ ¢ HAC ALGm-
NtoAe LoveH PoLhé.ANT T
Pl PG 4. L LAMPA::

18/ PHY AIPA 700 A3 A T K7L

aAS 220+ VTR PATe-
NAao Pt AOP L 9° w15 o

TPYLC 0 LI° APmC PA AL A9°A

LI NA?7 7k o’

PG 079° VIP APALT Pam-
TINEE IPLN ACLTA WY
T4.297, LVPGA::

i, Pchaod® L. L

Bl IW7&  QetE Nhaog® (-10-D-L

8/1f an employee on a prenatal leave encounters a
miscarriage of pregnancy, her prenatal leave
shall be terminated and she shall be entitled to
the 120 days post confinement maternity leave
referred to in Sub-article (3) of this Article.

9/An employee who encounters a miscarriage of
pregnancy between three to six months shall be
granted 30 consecutive days leave with pay if
the miscarriage is confirmed by a medical

certificate.

10.Any employee shall be entitled a paternity leave
with pay for 10 working days at the time of his

wife’s delivery.

11/Sub-article (10) of this article shall be
applicable to irregular union the proof of which
is priorly attached in the employee’s personal
admissible evidence

record or any other

produced by the employee.

43. Sick leave

1/Any employee shall be entitled to sick leave

with pay where he is unable to work due to
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sickness. However, the employee shall
produce a valid medical certificate in case of
absence from work for three consecutive
working days or for six days within a budget

year due to sickness.

2/The duration of sick leave to be granted to an
employee who has completed his probation
period in accordance with Sub-article (1) of
this Article shall not exceed eight months in
a year or twelve months is four years,
whether counted consecutively or separately

starting from the first day of his sickness.

3/ Notwithstanding to Sub-Article (1) and (2) of
this Article, the employee shall notify the
office as soon as possible unless unable to do

so by force majeure.

4/ Sick leave to be granted in accordance with
Sub-article (2) of this Article shall be with full
pay for the first six months and with half pay

for the last two months.

5/An employee on probation shall be entitled to

one month sick leave with pay if confirmed
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gets sick and presents a medical certificate,
his annual leave shall be interrupted and

replaced by sick leave.

7/The annual leave interrupted pursuant to Sub-
article (6) of this Article shall be resumed

upon completion of the sick leave.

44. Medical Certificate

The medical certificate shall describe the health
condition and the sick leave to be granted to an
employee.

45. Leave for Personal Matters

1/ Any employee shall be entitled to leave for
personal matters such as mourning, wedding
and exam for seven working days within a

budget year.

2/ According to sub-paragraph (1) of this Article,
the mourning leave days are only when the
employee's father, mother, guardian, spouse,
child, grandfather, sister, brother, spouse's

father, mother, grandfather, sister and brother
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46. Special Leave with Pay

Any employee:

1/ where he is summoned by a court or any other
competent authority for the time required for

the same purpose;

2/ for cases involving election for the duration of
the election shall be entitled to special leave

with pay.

3/ Notwithstanding Sub-article (2) of this
Article, Article 33 (1) (b) of Proclamation
N0.1162/2019 on
Political Parties Registration and Elections

Ethiopian Electoral,

Code of Conduct shall be applicable to a

candidate who is on election campaign

during election period.

47. Special Leave with out pay

1/Where an employee applies, on good cause, for
a special leave without pay, the higher
official of the

respective courts may
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authorize the granting of such leave for a
period not exceeding one year if it does not

affect the interest of the respective courts.

2/Without prejudice to the provision of Sub-

article (1) of this Article, the Council may
grant a special leave without pay up to two
years if the employee has requested for a

study leave.

3/Notwithstanding Sub-article (1) of this Article,

where an employee applies for special leave
without pay due to his assignment on a
project run by the court or due to the
assignment of his spouse to a diplomatic
mission abroad, he may be granted with such
leave for the duration of the project or the

completion of the diplomatic mission.

4/Where an employee of a court runs for

election, he shall be entitled to leave without
pay during the election campaign and for the

duration of the election.
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SECTION FIVE

EDUCATION AND TRAINING OF

EMPLOYEES

48.0bjectives of Employees Education and
Training

The objectives of educating or training employees

of the Federal Courts are:

a) to make employees more effective by
enhancing his professional competence and

leadership capacity;

b) to achieve

professional

enable employees necessary

competence  required  to
understand and make use of new technological
tools and working methods resulting from

scientific and technological advancements.

c) to progressively prepare an employee for
higher professional responsibility by equipping

him with leadership and working skill.

49.Responsibility to Train Employees

1/ Federal Courts shall have the responsibility to
identify the training and education needs of
their leaders and employees, prepare plans and
budget for training and education and ensure
that employees receive the necessary training

education.

and Notwithstanding the
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responsibility of the courts, every employee has

the duty to train and qualify himself.

2/ The Council shall enact a directive on the

education and training of employees.

SECTION SIX

CONDITIONS OF WORK APPLICABLE TO
MEMBERS OF THE SOCIETY DESERVING
AFFIRMATIVE ACTION

50. Conditions of Work Applicable to Female

Employees
1/ Federal Courts shall take affirmative actions

that enable female employees to improve their
professional competence and to assume decision

making positions.

2/ Female employees shall be entitled to
affirmative actions in recruitment, promotion,

transfer, redeployment, education and training.

3/ 1t is prohibited to assign a pregnant employee
to a position other than the position she
assumed through recruitment or promotion;
provided, however, that she shall be transferred
to another suitable position or place of work

where it is ascertained by a medical certificate
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due to the risk to her health or to the fetus.

4/ A female employee shall not be discharged by
way of retrenchment pursuant to Article 92 of
this Regulation during her pregnancy or within
four months after delivery.

5/ Any female employee shall, when confirmed
by a medical certificate, be entitled to leave
with pay for the time spent in the follow up of
medical treatment of her child who has not

attained the age of one year.

6/ Federal Courts shall, jointly or separately as it
deemed necessary, establish a nursery where
female employees could breast feed and take
care of their babies. Particulars shall be
determined by a directive to be issued by the

Council.
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education and training.

2/ Federal Courts shall ensure that its working
environment is conducive to employees with
disabilities, provide them with the necessary
tools and materials and train them how to use

such tools and materials.

3/ Federal Courts shall have the responsibility to
assign an assistant able to give proper support for
those employees with disability that requires

assistance.

4/ Privileges prescribed by other laws to persons
with disabilities shall be applicable for the

implementation of this Regulation.

52. Conditions of Work Applicable to Nations,

Nationalities and Peoples with Less Proportional

Representation

1/ The placement of employees in Federal Courts
shall take in to account equitable representation

of nations, nationalities and peoples.

2/ Nations, nationalities and peoples having lesser

representation in Federal Courts shall be given
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the advantage of affirmative actions in the

implementation of recruitment, promotion,

transfer, redeployment, education and training.

53.The shall

implementation of provisions under this

Council issue a directive for
Section.

SECTION SEVEN

OCCUPATIONAL SAFETY AND HEALTH

54.0bjectives and Applicability

1/ The objectives of occupational safety and
health shall be:
a) to maintain the safety and health of
employees of Federal Courts and enhance
their productivity;

b) to arrange, improve and keep suitable work
place for the safety and health of employees;

and

c) to guarantee high level performance of

Federal Courts based on social wellbeing.

2/ The provisions of this Section shall also be

applicable to temporary workers.
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55.Employment Injury

1/ “Employment Injury” means employment

accident or occupational disease.

2/ “Employment Accident” means any organic

injury or functional disorder suddenly
sustained by an employee during or in
connection with the performance of his work,

and shall include the following:

a) injury sustained by an employee outside of his
regular work, or outside of his working place
or hours, while carrying out orders by a

competent authority;

b) injury sustained by an employee outside of his
regular work or outside of his working place
or hours while attempting to save the courts
from destruction from imminent danger

though without order by a competent

authority;

c) injury sustained by an employee while he is
proceeding to or from his place of work in a
public transportation service vehicle provided
by the government or in a vehicle hired and

expressly destined by the court for the same
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purpose;

d) any injury sustained by an employee before or
after his work or during any interruption of
work, if he is present in the work place or the
premise of the court by reason of his duties in

connection with his work;

e) any injury sustained by an employee as a result
of an action of the court or a third person

during the performance of his work.

3/“Occupational Disease” means any
pathological condition of an employee which
arises as a consequence of the kind of work he
performs or because of his exposure to the
agent that causes the disease for a certain
period prior to the date in which the disease
became evident, provided, however, that it
does not include endemic or epidemic disease
which are not prevalent and contracted in the

area where the work is done.

4/Notwithstanding sub-article (3) of this Article, it
shall be considered as occupational disease, if
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an employee engaged in combating epidemic or

endemic disease contracted with such disease.

5/ The extent of disability caused by an
employment injury shall be determined by
the relevant provisions of public servants’

pension laws.

6/Notwithstanding the provisions of Sub-article
(1) of this Article, any injury sustained by the
deliberate act of the employee, in particular, by
his non-observance of express safety
instructions or by reporting to work in a state
of intoxication caused by drinks or drugs shall

not be deemed as an employment injury.

56. Safety Measures

1/ Federal Courts shall have the responsibility to:
a) ensure that the work place does not cause

hazard to the safety and health of employees;

b) provide employees with protective devices
and materials and give them instructions of

their usage.
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2/Any employee shall have the obligation to:

a) comply with directives issued in relation
to safety and health;

b) properly use safety devices and materials;
and

c) promptly inform the concerned court
official of any condition which he may

have reason to believe could cause hazard.

3/ The Council shall provide direction to undertake
the study on the occupational safety and health of
work places and shall give direction as to the
facilitation of training for its implementation in

Federal Courts.

4/All rules and regulations issued by the concerned
organ of the government shall be applicable in the

situation when a nationwide epidemic outbreaks.

5/The Council shall issue a directive on occupational

health and safety precaution measures.
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57. Disabilit
1/“Disability” means an employment injury as a

consequence of which there is a decrease or

loss of capacity to work.

2/The effects of disability may be temporary

disability, permanent partial disability,

permanent total disability and death.

58. Temporary Disability

“Temporary Disability” means a partial or total
loss of capacity to work for a limited period of

time.

59. Permanent Partial Disability

“Permanent Partial Disability” means incurable
employment injury that decreases the injured

worker’s capacity.

60.Permanent Total Disability

“Permanent total disability” means incurable
employment injury that prevents the injured
worker from engaging in any kind of remunerated

work.

61.Medical Benefits and Injury Leave
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1/ The court shall cover the following medical
expenses to be incurred by the employee

locally due to employment injury:

a) general and special medical treatment and

surgical care expenses;
b) hospital care and pharmaceutical expenses;

C) any necessary prosthetic or orthopedic

appliance expenses;

d) an insurance package system shall be
established for administrative employees of
Federal Courts. Particulars shall be

determined by a directive.

2/The medical treatment to which an injured
employee is entitled pursuant to Sub-Article
(1) of this Article shall be provided by private
medical institutions only where the treatment
in question could not be provided by public

medical institutions.

3/Any employee who has sustained an
employment injury shall be entitled to injury
leave with pay until he recovers and resumes

work or until it is medically certified that he is
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permanently disabled; however, on the event of
medical determination that the employee is
unable to work permanently, he shall be
entitled to the benefits provided for under
Article 62 of this Regulation

4/ Where the employee intentionally delays his
recovery not following the medical treatment
properly or by his non-observance of doctor’s
instruction, his entitlement of medical benefits
and leave under Sub-Articles (1) and (2) of
this Article shall cease.

5/The Council shall issue directive regarding
implementation of the payment of medical
expenses referred to in Sub-article (1) of this
Article.
62.Disability Pension and Gratuity

1/ Any employee who has sustained permanent
total or partial disability due to employment
injury shall be entitled to rights and benefits

provided in the public servant’s pension laws.

2/ injuries which, although not resulting in

incapacity to work, cause serious mutilation or
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disfigurement of the injured employee, shall be
considered permanent partial disablement for
the purpose of payment of compensation and

other benefits.

3/ The assessment of the extent of employment

under public servant’s pension

shall
implementation of Sub-article (2) of this
Article.

injury

proclamation also apply for the

4/ Where an employment injury resulted in death
of the employee, the survivors shall receive
disability pension provided in the relevant

pension law.

63.Exemption from Tax

Any payment to be made pursuant to Article 62 of
this regulation shall be exempted from tax and may
not be attached, deducted or setoff or assigned by

the beneficiary.

64.Claims of Compensation from third Party

1/ Where the injury sustained by the employee is
caused by a fault of a third party, Federal
Courts shall be entitled to claim compensation
from the third party an amount equal to the

expense which it has incurred due to the injury.
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2/ In the event that the employee receives
compensation from the third party who caused
the injury, Federal Courts may deduct from the
salary of the employee the expense incurred
pursuant to Article 61 (1) and (3) of this
Regulation.  Where the  amount  of
compensation received by the employee is less
than the cost incurred by the court, it can claim
the difference from the third party.

SECTION EIGHT

HUMAN RESOURCE INFORMATION
MANAGEMENT OF FEDERAL COURTS

65.Employee Record

1/ Federal Courts shall keep each permanent and
temporary employee data organized using a

modern system.

2/ The Human

Management Directorate established under the

Resource Information
Human Resource Management Directorate
General of the Federal Supreme court shall
establish and implement a system in which the
Federal Courts employee data will be centrally

organized and managed.

3/ The Directorate General shall register the
information sent to it pursuant to Sub-article

(1) of this Article upon ascertaining their
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compliance with the provisions of this

Regulation and directive issued for the

implementation of this Regulation.

4/ Any employee shall have the right to access to
all information contained in his employee
records or to have a copy thereof.

5/ Any person other than the concerned

administrative staff shall not have access to

employee records without his consent unless

authorized by a court order or law.

6/ It is prohibited to deposit any document in the
employee records which is not made known or

informed to the employee.

7/ Notwithstanding the provision of Sub-article
(6) of this Article, notices posted, termination
letters and other written communication due to
his absence from work for unknown reasons

shall be made part of his employee record.

8/ The Federal Supreme Court Human Resource
Management Directorate General shall organize
the Federal Courts employee records as per the
preceding provisions of this Article and submit
in accordance with Article 7 (1) (k) of this
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Regulation to a government organ responsible
for the administration of national human

resource database.

66.The Responsibility of Organizing Employee

Record
1/ Federal Courts shall have the responsibility to:

a) implement wuniform human resource

management information system;
b) organize employee database;

c) collect, compile and utilize statistical data

relating to employees.

2/Federal Courts shall have the responsibility to
send employee record on timely basis to
Federal Supreme Court Human Resource
Information Management Directorate to be
organized in the centralized human resource

database system.
SECTION NINE
POWERS AND RESPONSIBILITIES OF
FEDERAL COURTS AND RIGHTS AND
DUTIES OF EMPLOYEES

67.Powers of Federal Courts

Federal Courts shall, without prejudice to their
powers and responsibilities vested in them this
laws,

Regulation and other pass appropriate
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decisions aimed at managing, executing and
directing the execution of their employees’

administration.

68. Responsibilities of Federal Courts

Federal Courts shall, without prejudice to the
responsibilities vested in them by this regulation
and other laws, have responsibilities to:

1/ make employees have full awareness of
government and Federal Courts policies,
strategies and laws consistent with judicial

independence;

2/ ensure that Federal Courts working
environment is free from any form of religious

and political activities;

3/ provide job description to each employee and

evaluate his performance based on work plans;

4/ provide necessary work tools to employees and

instruct them about their usage;

5/ create conducive work environment to the

health and safety of employees.

69.Rights of Employee

Any employee shall have the following rights:



IGOERIE

15213

1% LBl 126F IHM £PC FE DPICF 10 Y EATE 9.9°  Federal Negarit Gazette No. 41, 25" October, 2023 .... Page

/01 NECL 0F FoNN ofy® (HY
L7 120 TaoO\CAF- n-7.oMw-
PLOATA7 ACIE AoANEL  avanl @
eerhanant i et Adhaa  £4n
P09 Wiy (Y L7 AT
1ho- 197 oM@ HCHC avan, @ P
o0t Ctada Tt oo(FS PP
(lov-A. PITA:

¢ wilFo LT 0CVIGT o)t
PLPLT Prre- VRS A)Dmove- LN,
a“lavalrto. R PoI0T PU1P4A
AT Al oLy ool CNNT T
av(l' LTLPA:

F/ ANAP D04 LmlPASA:

o/ M- Fao (VT P ol ao oAl
PIFA:

&/ (R.éo’tl bl av’ 70T Ridbo 58 (B)
[dh/ PER11I0 A7LAMNP PG Cw i s
TQUNC CavRR9° oo hdo-:

@ PwotE 18,3 PF

a0 e

NTE 09 Wl PoLtAcT 8,3 P
LTI -

&/ AcwnAQ aoP3q 'l

a3 G Ph POALY T PUTNNC:

e/ 8%yt 1A% 7T (P ovA e
a3 po 00 PN TF 7 AN PTG
AT NPT Povdage:

1/ shall be entitled to exercise all the rights and
benefits stipulated in this Regulation or detailed
directives issued by the Council unless

prevented by law or judicial order or a directive

on disciplinary measure issued by this

Regulation.

2/ an employee shall have the right to petition for
redress to a concerned body if he has been
aggrieved of being denied of his development
and right.

3/ the right to respect for his dignity.

4/ the right to work in the assigned position.

5/ without prejudice to the provision of Article 42
(1) (c) of the FDRE Constitution, the right to

form an employee association.

70.0Obligations of Employee

Any employee shall have the following

obligations:

1/to be loyal to the public, respect the

Constitution and the rule of law;

2/ to effectively execute the laws and policies
issued by the government consistent with

judicial independence;
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3/

4/

5/

6/

7!

8/

9/

to effectively execute the policies, laws,

directives and working systems issued by

Federal Courts;

to serve the public and the country without any

form of discrimination;

to devote his knowledge and ability for public

service;

to discharge the functions specified in his job

description and the lawful orders of his

immediate supervisor;

to refrain from any activity reflecting his
personal belief, religion or political opinion at

the work place;

to preserve confidential matters of the court

disclosed to him by reason of his work;

to void discriminatory treatment of clients on the
basis of gender, language, ethnicity, religion,
political opinion, disability or on any other

grounds;

10/ not to engage in any other work that compromise

his service to the court or otherwise conflict with
his duties or incompatible with his status as an

employee;

11/ not to use his position to advance his political

interest and exercise discriminatory treatment;
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12/ not to solicit or accept any gift or a present
having a value in consideration of the service he

renders or expected to render as an employee;

13/to properly use, preserve and not to use for his
personal gain tools and materials provided to

him for the purpose of execution of his job;

14/to consent to appear for medical examinations,
except for HIV/AIDS, when required by the

court on sufficient grounds related to his work;

15/to comply with occupational safety and health

rules;

16/ to work at the place to which he is transferred by
the court based on his job description or due to

the occurrence of a compelling circumstances;

17/to participate in any training and capacity

building programs organized by the court.

70. Liability
Any employee shall be liable for the damage or loss
of tools and materials supplied to him for the
carrying out of his duties, where such damage or

loss is caused by his negligence or intentional act.
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SECTION TEN

DISCIPLINARY MEASURES AND

GRIEVANCE HANDLING

Sub-Section One

Disciplinary Measures

72.0Objective of Disciplinary Penalty

Objective of disciplinary penalty shall be to
rehabilitate an employee from his mistakes when
he repents from the disciplinary offense he
committed and become a competent employee or
to discharge if he is found to be unwilling to be
corrected.

73.Types and Classifications of Disciplinary

Penalties
1/ Depending on the gravity of the disciplinary
offence, one of the following penalties may be
imposed on the employee for breach of
discipline:
a) oral warning;
b)written warning;

c) fine up to 15 days salary;

d) fine from 16 days up to three months’
salary;

e) down grading for the period of two years
from job and salary scale;

f) dismissal.
2/ The penalties specified under Sub-article (1) (a)
to (c) of this Article shall be classified as simple
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disciplinary penalties.

3/ The penalties specified under Sub-Article (1) (d)
to () of this Article shall be classified as rigorous

penalties.

4/The employee who is downgraded in accordance
with article (1) (e) of this Article and upon the
lapse of his period of punishment shall be

reinstated:

a) to a similar available vacant post without any

promotion procedure;

b) in the absence of a vacant post, he shall be
reinstated to a similar post without any
becomes

promotion procedure when it

available at a later time.

5/ After a disciplinary measure has been taken on
the employee, such measure shall remain in his

record:

a) for two years, where the penalty is simple;

b) for five years, where the penalty is rigorous.

6/ Without prejudice to the provisions of this
Article, the Council shall issue a detail directive

on the procedures of discipline measures.
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74.0Offences Entailing Simple Penalties

1/ absence from work without permission from

his immediate supervisor;

2/ undertaking personal or other person’s

personal tasks during working hours;

3/ reporting falsely in bad faith as if his coworker

IS incompetent;

4/ failure to report the commission of an illegal
activity or malpractice knowingly to an

official or other concerned body;

5/ refusal to provide information under his control

which is not prohibited from being disclosed to
other parties upon lawful request despite the fact
that he is the person in authority or is authorized

to do so.

75. Offenses Entailing Rigorous Penalties

The following offenses shall entail rigorous

disciplinary penalties:

1/ neglect of duty by being disobedient to lawful
orders, negligent or tardy or by intentional
non-compliance with working procedures or

government policies;

2/ deliberate delay of cases or mistreatment of

customers;
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with others in committing such offense;

4/ repeated absenteeism without good cause or
non-compliance with office hours in spite of
being penalized by simple disciplinary
penalties;

5/ initiate or commit physical violence at the
work place;

6/ neglect of duty due to intoxication resulting
from the use of alcohol or drugs;

7/ accept or solicit bribes;
8/ commit an act contrary to public morality at
the work place;

9/ commit an act of theft or breach of trust;

10/ commit an act of cheating or fraud,;

11/ leak decisions before disclosure or formally
communicated by the concerned body;

12/ intentionally or negligently cause damages to
the property of the court;
13/ abuse of power;

14/ commit or attempt to commit any act of violel

including sexual harassment at the work place;

15/ failure to comply with or breach of the
obligations listed under Article 70 of this

Regulation.
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76. Harassment at the Work Place

The Council shall issue policy and detailed
directive concerning prevention of harassment at
the work place as specified under Article 2 (23)
and Article 75 (14) of this Regulation.

77.Disciplinary Procedure

1/ Courts shall establish a disciplinary committee
shall

investigation and

which conduct formal disciplinary

recommend decisions on
measures to be taken to the higher official of the
respective court.

2/ A disciplinary penalty may be taken irrespective
of any court decision or without following a
court proceeding.

78.Suspension from Work

1/Any employee will be suspended from work if
he is presumed:

a) to obstruct the investigation by damaging,

concealing or destroying evidence related

to the alleged offense; or

b) to commit additional damage on the court;

or

c) to negatively affect the morals of other
employees or the public trust towards
courts owing to the gravity of the offense

he is charged with; or

d) that the alleged disciplinary offense may
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lead to dismissal.

2/ An employee may be suspended from work and
payment of salary in accordance with Sub-
article (1) of this Article only for a maximum
period of two months.

3/The decision given in accordance with Sub-
article (2) of this Article shall be communicated
to the employee in writing signed by the higher
official of the court or his representative stating

the grounds and duration of his suspension.

4/Unless a decision of dismissal is rendered
against a suspended employee, the salary
withheld during the suspension shall be paid to

him without interest.

5/The suspension of an employee shall not deprive
him of other rights and duties that are not
related to his suspension.

6/ Notwithstanding the provisions of Sub-article
(2) of this Article, if the suspension period of an
employee from work and payment of a salary
expires before his dismissal or reinstatement
with payment of salary in accordance with sub-
article (4) of this Article, the higher official of
the court may extend the suspension for a
period of up to one month:

a) with payment of half salary if the delay is
caused by the complexity of investigation of

the disciplinary charge; or
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b) without payment of salary is the cause of
delay is attributable to the employee

himself.

7/1f the initial or extended period of suspension of
an employee from work and payment of salary
expired either before the dismissal of an
employee or his reinstatement with payment of
his salary in accordance with Sub-article (4) of
this Article, the suspension from duty and
payment of salary shall be lifted and the
investigation of the disciplinary charge shall
continue; however, committee members and
officials responsible for the delay shall be
subjected to disciplinary measures.

79. Period of Limitation

1/ Disciplinary measure shall not be taken against
an employee who has committed an offense
entailing simple disciplinary penalty unless
such measure is taken within the period of six
months from the time the commission of the
offense is known; however, the official who
has failed to take the disciplinary measures
within  the time limit shall be held
accountable.

2/ No disciplinary charge shall be brought against
an employee who has committed an offense
entailing criminal liability and rigorous
disciplinary penalty unless the charge is
brought against him within one year from the

date the commission of such offense is
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known; however, an official who has failed to
ensure that the employee be charged with the
disciplinary offense within the time limit shall

be held accountable.

3/ No disciplinary charge shall be brought against

an employee who has committed an offense
entailing a petty offense resulting in rigorous
disciplinary penalty unless the charge is
brought against him within six months from
the date the commission of such offense is
known; however, an official who has failed to
ensure that the employee be charged with the
disciplinary offense within the time limit shall

be held accountable.

4/ Any claim for monetary payment by an

employee shall be barred by limitation unless
submitted to the concerned body within six
months.

Sub-Section Two

Grievance Handling Procedure

80. Grievance

For the purpose of this Sub-section, “griev
means a complaint of an employee that could |
resolved through discussion with the empl
immediate supervisor or concerned official and ¢

be addressed through a formal review procedure.

81. Objective of Grievance Handling Procedure

Employees grievance handling procedure shall
have the following objectives:
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82.

83.

1/ toprovide expeditious remedy for

grievances;

2/ to rectify mistakes and weaknesses that are

causes for grievances and

3/ to nurture smooth work relationship by
creating mechanisms necessary to ensure

equal treatment and fair procedure for all

employees.
Establishment __of _Grievance Handling
Committee
Federal Courts shall establish grievance

handling committee that conducts grievance
inquiry and submit recommendations to the

higher officials of the respective courts.

Duties of the Grievance Handling

Committee
A grievance shall have the duty to investigate
complaints lodged by an employee and submit

recommendations relating to:

1/ interpretation and implementation of laws
and directives;

2/ protection of rights and benefits;

3/ occupational health and safety conditions;

4/ placement and grading;

5/ performance evaluation;

6/ undue influence exerted by officials;
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7/ disciplinary measures taken pursuant to
Sub-article (1) (a), (b) and (c) of Article 73

of this Regulation;

8/ other issues related to conditions of work.

84. Administrative Decision

1/ Without prejudice to the definition provided
for in this Regulation, a decision given by
higher officials of courts either without

following the formal procedure or verbally

shall
decision if ascertained by tangible evidence or

affidavit.

be construed as an administrative

2/ Without prejudice to the above provision and
definition, the Council shall determine its

specific implementation by a directive.

SECTION ELEVEN

85. THE RIGHT TO APPEAL

Any party aggrieved by the administrative
decisions of higher officials of Federal Courts may
lodge an appeal to the Federal High Court
(hereinafter the “Court”) within 30 days upon

receipt of the administrative decision.

1/ The Court shall render a decision on appeals
submitted to it in accordance with Article 86 of

this Regulation after making necessary
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2/

3/

4/

5/

6/

examinations on both question of law and fact.

The Court shall render decision within 30 days
on appeals submitted to it in accordance with

the above provision.

The Court shall establish a separate bench
presided by three judges to adjudicate cases

between Federal Courts and employees.

Any party dissatisfied by the decision of the
Court may lodge an appeal to the Federal

Supreme Court within 30 days.

The decision rendered by the Federal Supreme
Court in its appellate jurisdiction on questions
of fact shall be final; however, any party
claiming that the decision of the Federal High
Court and Federal Supreme Courts has error of
law may submit an application for review to
the Federal Supreme Court Cassation Bench

within 30 days upon the receipt of the decision.

The Federal High Court and Federal Supreme
Court shall give the copy of the decision to the
parties within 10 working days after rendering

the decision.
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86.Jurisdiction of the Federal High Court

The Federal High Court shall have the power to
hear and decide on:

1/ appeals lodged by employees relating to:

a) unlawful suspension or termination of
service;

b) rigorous disciplinary penalty;

¢) unlawful attachment or deduction of salary
or other payments;

d) infringement of rights arising from

employment injury;

e) except provided under Article 83 (7) of this
Regulation, cases decided by grievance

handling committee;

f) request for release letters and certificate of
work experience;
g) offenses committed in relation to the

unique nature of services of courts.

2/ appeals lodged by temporary employees and
employees hired following the basic principles
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of this regulation;

3/The Court,

submitted to it, may confirm, reverse or vary

having examined the appeal

the administrative decision.

4/The Court shall give a copy of the decision
within fifteen days after rendering the decision
to the appellant or to the administrative
representative of the court.
87. Execution of Decision

1/ The administrative bodies of Federal Courts
shall immediately execute the decisions of the
Federal High Court and Federal Supreme
Court.

2/ When the beneficiary of the decision submits a
complaint that the decision of the Federal
High Court and Federal Supreme Court given
in accordance with Article 86 (3) and (4) of
this Regulation has not been executed within
30 days, the Federal High Court shall summon
to the responsible organ to appear and explain

the reason for failing to execute the decision.

3/ The Federal High Court may apply of the
relevant provisions of the civil and criminal
procedure codes while exercising its power

stated hereinabove.
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4/ The higher official of the court who failed to

execute the decision of the Federal High
Court and Federal Supreme Court shall be
liable for the damage incurred by the court
and the employee.

SECTION TWELVE

TERMINATION AND EXTENSION OF

SERVICE

88. Resignation

1/

2/

3/

Any employee may resign at any time by
giving one month prior notice; however, the
court may release him prior to the end of the

notice period if it can easily replace him.

An employee who has terminated his service
without giving the one month prior notice
referred to in Sub-article (1) of this Article
shall have civil and criminal liability as
appropriate for any damages caused by failure
to discharge his duty.

Where the service of the employee is
indispensable and he could not be replaced
easily, his release may, in agreement with his
future employer and/ or the employee himself,
be delayed for a period not exceeding three

months counted from the date of application.
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89.Termination Due to llIness

1/ The service of an employee who is unable to

resume work within the time specified under
Article 43 (2) of (5) of this Regulation shall be

terminated on ground of illness.

2/ Without prejudice to the provisions of Article

62 (1) and (4) of this Regulation, the service of
an employee who has sustained employment
injury which is ascertained by medical
evidence from board of medical doctors that he

is permanently disabled shall be terminated.

3/The service of an employee who does not agree

on a transfer that could be effected in accordance
with Sub-article (3) (c) of Article 27 of this

Regulation shall be terminated.

90 .Termination on Grounds of Incompetence

1/ The service of an employee who has completed

2/

exerting all

his probation period may be terminated due to
incompetence where his performance evaluation
result indicates his inefficiency and has shown
no improvement after being given appropriate
capacity building training.

The service of an employee may be terminated
due to incompetence where his performance
evaluation result is below satisfactory level for

three successive evaluation periods despite

his knowledge and ability to
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3/

4/

accomplish his work.

Notwithstanding the provisions of Sub-article
(2) of this Article, an employee who has scored
high performance evaluation result for five
successive years may not be dismissed unless
his performance evaluation result becomes
below satisfactory level for the following four

successive evaluation periods.

The termination of service of an employee
under Sub-article (2) and (3) of this Article
shall, as may be necessary, be taken for the
achievement of the purposes of performance
evaluation under Article 32 of this Regulation.

91 Termination Due to Force Majeure

1/ An employee who has completed his probation

period if absent from work due to force
majeure shall inform the situation within one

month to the respective court.

2/ The higher official of the respective court or

representative who has received the reasons of
absence from the employee in accordance
with Sub-article (1) of this Article shall, after
verifying the validity of the reasons, keep the
post of the employee vacant for six months;
however, the service of the employee may be
terminated if he is unable to resume work

within the six months.
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3/ Notwithstanding Sub-article (2) of this Article,

if the absence of an employee from work for
more than six months has been due to
detention and produce evidence of his
acquittal from an offense he was charged
with, the court shall reinstate him on any

vacant position with his previous salary.

4/ Without prejudice to the provisions of Sub-

article (1) of this Article, when an employee
who has completed his probation is absent
from his work for ten consecutive working
days due to unknown reasons, the court may
terminate his service after calling him to
report by two consecutive notices of ten days

each.

5/ An employee to whom the notice has been

given in accordance with Sub-article (4) of
this Article reports to work within a month
from the first day of his absence shall be
reinstated to his position without prejudice to
the administrative measure that may be taken
by the higher official of the court upon

examining the reasons of his absence.

6/ Notwithstanding the provisions of Sub-article

(5) of this Article, the court may, upon
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authorization by the higher official of the

court or his representative, reinstate an
employee to a similar vacant position if he
reports to work within six months from the
date of his absence by producing sufficient
evidence ascertaining that his absence was

caused by force majeure.

7/ The service of an employee who has not
completed his probation shall be terminated
without any additional formality where he is

absent from work due to unknown reasons.

92 Retrenchment

1/ An employee shall be retrenched where:
a) his position is cancelled;
b) redundancy of man power is created;
c) where there is restructuring; and

reorganization.

2/ where it is not possible to redeploy him in
accordance with Article 30 of this Regulation
or where he refuses to accept a position of a

lower grade.

3/ Retrenchment of an employee in accordance with
Sub-article 1 (b) of this Article shall be made
when it is proved that his performance and
qualification are lower when compared with

other employees holding the same position.
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Termination of Service on Disciplinary Grounds

The service of an employee shall be terminated
where a disciplinary penalty under Sub-Article
(1) (f) of Article 73 of this Regulation is
imposed on him and the penalty is not reversed

by an appellate review.

93 .Termination of Service Due to Retirement

1/ The service of an employee whose service is
not extended beyond retirement age pursuant to
Article 98 of this Regulation shall be
terminated on the last day of the last month in
which he attained the

determined by law.

retirement age

2/An employee who retires in accordance with
Sub-article (1) of this Article shall be
notified of his retirement in writing three

months prior to his retirement.

94 Termination on the Ground of Death

1/ The service of an employee shall be terminated

on the day of his death.

2/ The full salary for the month in which an
employee has passed away as well as the
payment referred to in Article 41 (1) of this
Regulation for unused annual leaves shall be
paid to his spouse or in the absence of spouse

to his legal heirs.
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3/ Without prejudice to the provisions of the
relevant pension law, where an employee dies,
a lump sum payment equivalent to his three
months’ salary shall be paid to his spouse or
members of his family who were dependent
on him whom he had already communicated
in writing to the court; however, in the
absence of such communication of the spouse
or family members, the payment shall be
made upon the production of evidence given

by a competent body or court.

4/ The payment under Sub-article (3) of this
Article shall be exempted from tax and
pension contribution; also, it shall not be

subject to attachment or setoff.

96. Certificate of Service

1/A certificate of service to be issued to any
employee shall indicate the type and length of
his service and his salary.

2/ If an employee who is bound by an
obligation of a training contract or is
indebted towards the court terminates his
service for any reason, he shall not be
entitled to a certificate of service before

certificate  for

obtaining a clearance
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discharging his obligations.
3/ The provisions of Sub-article (2) of this Article

shall not be applicable to an employee who

requests a letter of experience while on duty.

97. Severance Pay

1/ An employee who has been retrenched under
Article 92 of this Regulation and is not entitled
to pension allowance on the date of the

termination of his service shall be paid:

a)his three months salary for the first year;

b) one-third of his monthly salary for each
additional year of his service;

provided, however, that such payment shall

not exceed his 12 months salary;

2/ An employee who has completed his probation
and served for less than one year shall be entitled

to severance pay in proportion to his service.

98. Extension of Service

1/ The service of an employee may be extended
beyond his retirement age for a period up to five
years at a time and for a period not exceeding

ten years in total.
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2/ The service of an employee may be extended

under Sub-article (1) of this Article where:

a) his qualification, special skill and ability is

found to be essential to the court;

b) it is ascertained that it is impossible to replace
him by another employee through promotion,
transfer or recruitment;

c) he is proved fit for his service by a medical

certificate;

d) he has agreed to the extension of his service;
and

e) the extension is approved by the Council upon a
request submitted to the same three months

prior to the date of his retirement.

SECTION THIRTEEN
MISCELLANEOUS PROVISIONS

99.Cancellation of Employment,Promotion, Salary

Increment and other Benefits

1/ An employment, promotion, salary increment or
other benefits granted on the basis of false
education certificate or work experience or by an
unauthorized person or in contravention this
Regulation and directives issued for the
implementation of this Regulation or any other
law shall be cancelled by the higher official of
the court or by the Council at any time without

prejudice to disciplinary and criminal liabilities
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2/

3/

4/

thereof.

Without prejudice to his disciplinary and

criminal  liability, an employee  whose
appointment, promotion, salary increment or
other benefits has been cancelled may not be
requested to pay back the salary and other
benefits he has received up to the date of

cancellation.

An official or member of a committee who
intentionally or with gross negligence authorizes
unlawful  appointment, promotion, salary
increment or other benefits shall be liable under
the relevant disciplinary, criminal and civil law

provisions.

Where the higher official of the court or the
Council discovers that the fault specified under
Sub-article (3) of this Article has

committed, it shall take corrective measure and

been

submit the case with supporting evidence to the
relevant government body that has the power to
initiate criminal or civil proceedings against the

persons responsible for the violation.
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100.Monitoring the Implementation of the

Regulation

1/ The Council shall have the powers and

responsibilities to  monitor the proper

implementation of this Regulation and

directives issued thereof.

2/ The Council may, in exercising its the powers
and responsibilities under Sub-article (1) of

this Article, at any time:

a) order and instruct the relevant department
to conduct any investigation and inquiry

and report the same; and

b) require the concerned official or other
employees to give oral or written

explanations.

3/ Where the Council discovers, based on the report
made in accordance with Sub-article (2) of this
Article or through any other means, that the
violation of the law or commission of
discriminatory act, it shall have the power:

a) to order the correction of the irregularities;

b) to suspend its execution until decision is

made on the matter;

c) to ensure that appropriate administrative
measures be taken against an official or

employee responsible for the act; and
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Regulation No. 77/2002 and directives enforce
shall remain effective in so far as they are
consistent with this Regulation and until
replaced by directives to be issued in

accordance with Article 101 of this Regulation.




% TEN.EPE

Ll 16T IHLM RPC FHE DPIOT 10 2T BAIE 997

Federal Negarit Gazette No. 41, 25" October, 2023 .... Page 15241

HEF 14.277 PTILYr AT

LV7r L0l eMPLT I L7
ATIEP ROG-C @LI° avand @ (1LY L7
UR T S A b 2 o Y A o S o AT VT
T4A91 T heTLaw9°::

LP0.L77 PATOT LW

LY 70 0b.L,4-A 1261 IHM I
hoN0t+ +7 29°C 205 LUPTA::

A%0 AN0 PP 10 7 ENTZ 9.9°

710 FL6
P AohtT °hC 0+ Al 10%

103.Inapplicable laws

No regulation, customary practice or directive
shall have effect matters covered by this

Regulation.

104 .Effective date

This regulation shall be effective from the date

of publication in the Federal Negarit Gazette.

Done at Addis Ababa on 25" of October
2023.

TAGESSE CHAFO
SPEAKER OF THE HOUSE OF PEOPLES
REPRESENTATIVES



