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Requlation N0.21/2008

A Requlation for Prevention and Control of
HIV/AIDS in Public Offices of the City

Government of Addis Ababa

WHEREAS, it has become necessary to undertake
well founded and sustainable activities in order to
prevent and control the wide range of problems
being caused by HIV/AIDS on social, economic
and demography of the people;

WHEREAS, it is necessary to ensure that the
health and welfare of the human resource engaged
in the public offices of the city Government of
Addis Ababa is maintained in order for such human
resource to be competent, capable and of complete
personality to be frontline participant in the
ongoing development;
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WHEREAS, HIV/AIDS is considerable

damages in public offices; it is necessary to put in place

causing

a procedure and structure as well as organize a platform
consultation to prevent and control the negative impacts
that is brought about by the epidemic at work places; in
trust that information and evaluation system compatible
with the national HIV/AIDS policy and strategy issued
by the government would mitigate such impacts faced at

work places;

NOW, THEREFORE, the Cabinet of Addis Ababa
City Government has issued this Regulation pursuant to
Article 23(1)(f) of the Revised Addis Ababa City
Government Charter Proclamation No. 361/2003.

PART ONE
GENERAL

1. Short Title
This Regulation may be cited as “The Prevention and
Control of HIV/AIDS in public office of the City
Government of  Addis  Ababa

No.21/2008”

Regulation

2. Definitions
Unless the context requires otherwise, in this
regulation:
1. “City” shall refer to City of Addis Ababa.

2. “Office” shall refer to the office stated under

Article 3 of Proclamation No. 11/2003 issued to
HIV/AIDS
Prevention and Control Office of the City
Government of Addis Ababa.

provide for establishment of

3. “Public Office” shall refer to an independent
office of the City Government established by
way of Proclamation or Regulation and

administrated by virtue of the budget allocated

fully or partially by such Administration.
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0.PavI0t  woAT TINT A0S L4 4. “Civil Servant” shall mean a person employed
oot ool (W o0r 0RO permanently by the city government of Addis
TPpE Polwe Ao UT PoLOTACTT Ababa, provided, however, that it shall not
ALLIPCIV: - include the following:
V. P0EC DALPT ChtA PE a. Bureau heads, deputy bureau heads,
DALPTT: b iICT T PRTA - .
hey TN RSO0 (Hlamdde, commissioners, deputy commissioners and
elP ARG iy  nae U their equivalent or higher officials;
NANANG 7z
A, POHTe- 9°RC O Phsa b7 9°hcC b. Members of the city council, sub-city
0T A PP0A 9°0C 0T AOA-TT: council and kebele council,
. PRS0 AN W7 GCL AT c. Judges of the City Government of Addis
ST 0201 RN Ababa and public prosecutors,
oo, PROTS LT 7°A0 RAATT7  R7909° d. Members of the Addis Ababa City police
7an 70  Po244%84  AXT force including other employees governed
Wl ET AT by the regulations of the police, and
w. A0 Qaw. A A7 (Y L e. Employees excluded from the coverage of
A8 04 OTREN WA T this Regulation by other appropriate laws.
. «TLLINTETUTD> T (1IPRLEm- 17T 5. “Mainstreaming” shall refers to a means of
a0 V3P AR ChAT.AL N/ AN execution of public mobilization held towards
AN AavNANAG AaoHNMC prevention and control of the HIV/AIDS
N2+ PONAN  7PTEPT PoLCNT T epidemic in public offices of various levels by
NCer s TR0 AondiNG  AovPAN incorporating such activities into the regular
PPTm w05 4 A (197847 duties having the purpose of mitigating and
oM PNLYt Mo V- ColANC averting the distribution and impacts of the
P04 AT AL O/KLO PUNN TPGE epidemic.
TNEAYLE -z
6. “A person living with the HIV Virus” shall

Z.

«hTh8.0, 9240 (Rov- @OT UL
@ 70T A0N0 hao. AA»2ANT 4P L&
a7 PG R PO PRY° Gov§
TonL LLB®T Am(d 9°CI9°L- q LN
1Lov- @0 AANPTé PAMGT 0LI° PPA
NCE  CTOmao Ao o

refers to a person who has been issued with
written evidence, or verbally notified as to the
fact that he lives with the virus, by a given
health institution recognized by an authorized
organ after having conducted tests on his blood

sample.
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7. “Cabinet” means the Addis Ababa City
Government Cabinet which is provided under
Article 23(1) (f) of The Revised Charter of
Addis Ababa City Government Proclamation
No0.361/2003.

8. “Commission” means The Addis Ababa City

Government Civil Service Commission.

3. Scope of Applicability

This Regulation shall be applicable upon public
offices of the City Government of Addis Ababa

and upon employees working therein.

PART TWO

General Principles

4. Awareness Creation
In consideration of the fact that HIVV/AIDS is a

serious problem at work places; it is necessary that

civil servants acquire appropriate level of awareness
in order that they would engage themselves in the
prevention and control activities with feeling of

responsibility.

5. Avoidance of Discrimination and Stigma

Civil Servants carrying the HIV virus and who
have become patients of AIDS should not

suffer from any discrimination and stigma.

6. Participation of Women

1. Any activity carried out towards prevention
of the epidemic should be based on gender
equality.

2. The vulnerability of women to HIV/AIDS is
higher as compared to men. Therefore, it
proves to be necessary to prevent the
epidemic by way of gender relation based on

equality and building capacity of women.
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7. Creating

Healthy and Conducive

Environment

Working places, Government offices should be
conducive and not vulnerable to
dissemination of HIV/AIDS.

healthy,

Organizing Platforms of Discussion

Government offices should conduct timely
and discussions as
HIV/AIDS.

debates regards to
Recruitment

After announcement of any vacant position and
after applicants tabled their applications, there shall
be no discrimination whatsoever based on whether
or not the HIV/virus is found in their blood.

It shall be strictly forbidden to require
HIV/AIDS test result as a prerequisite for transfer
from one office to another carrier structure as well
as to insure or their compitence commencement
of works.

Shall be strictly forbidden to put in place as
criteria particulars stating about the private
status of the applicant or to require such
particulars to be stated for promotion, selection

and employment as related to HIV/AIDS.

10. Confidentiality

1. The medical information or particulars related

to HIV/AIDS, of those persons who apply to
be employed or civil servants should be kept
confidentially.

Unless with full and express consent of the
civil servant, all health medical information
related to HIVV/AIDS should be kept with strict

confidentiality.
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11. Transfer

1.Situations where AIDS patients are incapacitated
due to illness and when medical certificate is
submitted as obtained from an appropriate health
institution, they should be transferred to a job
that allows their health position as authorized by
such health institution;

2. In situations where such patients are transferred
to a similar job position as permitted by their
capacity, the former salary to which they were
entitled shall not be decreased.

3.Transfer of civil servants victim with the
HIV/AIDS virus shall be conducted in
consideration of their marital status married
employees shall be transferred in a manner that
they would have the opportunity of living
together.

Sick leave
Any civil servant living with HIV virus or who is
a patient of the disease shall be granted with sick

leave as permitted by the Civil Servant Law.

Termination of Contract of Employment

1. Unless as permitted by law, civil servants
infected with HIV/AIDS any benefits and
employment contract shall not terminated
because they infected by the virus or HIV

patients.

2. Otherwise provided by law, civil servants
carrying the HIV virus or who are patients
thereof shall not be dismissed based on
their HIV/AIDS status.
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PART THREE

Major Activities that need to be undertaken in

14

15

16.

Order to Prevent and Control HIVV/AIDS at

Work Places

. Prevention and Control Activities

Government offices shall be required to
incorporate HIV/AIDS prevention and control
activities in their regular plan and follow- its

implementation.

. Avoidance of Discrimination and Stigma

1.Any civil servant or a person looking for a
job should not be deprived off the right to
equitably utilization of the services and
rights made available certain institutions just
because of this patiently of HIV/AIDS.

2. Any Government Office shall be obliged to
make sure that no discrimination or stigma is
caused against civil servants carrying
HIV/AIDS In addition, every Office shall be
obliged to make sure that such persons are
provided with equitable service and benefits.

Education and Training

In offices, education and training programs
should be put in place that would assist in
decreasing the transmission of HIV/AIDS and
that would help employees who are vulnerable
to be infected with the virus due to the nature
of their work. In this regard, methodologies and
platforms of education or training should be put
in place in order that employees would hold
discussions amongst themselves as regards to

the issue.
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17. Creating Conducive Health and work Situations

1.

person victim with HIV/ADS or an AIDS
patient shall be entitled to work at a suitable
working environment and which would not
cause danger to his health provided that
medical certificate is submitted as obtained
from appropriate health institution and
professional,

Any civil servants victim with the virus or
patients of AIDS fail to carryout their duties
due to the illness, they should be transferred
to another position that is suitable to their
health on the basis of the medical certificate
to be presented from an appropriate health

institution and based on their consent.

18. Provision of Support and Care

1 .Civil servants who are patients of AIDS shall

be provided with care\support, consultancy,

other social services and medication.

2 .Civil servants wishing to be provided with the

services stated under sub Article 1 of this
Article shall be obliged to submit acceptable

written evidence.

19. Desighing Gender Oriented Programs

1.

Government Offices shall be required to
prepare gender oriented programs and
implement same as part of the efforts held
control  of

towards and

HIV/AIDS.

prevention
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2.

Program Designed at various offices should

allow female civil servants to be
precautious towards HIV/AIDS, creating
opportunities to learn and to build capacity.
In addition, such programs should also
protect women from internal assaults.
Further, they should also facilitate all

rounded participation of women.

20. Establishment of HIVV/AIDS Club

1.

Order that civil servants would have
participation in work places as related to
prevention of HIV/AIDS, anti-AIDS clubs
will be established on the basis of the
consents and participation of employees in
any Government Office.

The Office shall establish of coalition having
the responsibility of coordinating and
the  anti-AIDS

established at various work places.

administering, clubs

21. Forced HIV Test

1.

2.

Any Government Office shall not force new
recruits or civil servants employed to

undergo HIV tests.

Without prejudice to the above, those who
require the services stated under Article 18,
Sub-Article 1 shall be required to submit
their HIV test results in written form.
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22. Putting in Place a System of Follow-up and
Evaluation
1. Any Government Office shall be required to

put in place a system that would allow to
follow-up and evaluate activities performed
in the best interest of prevention and control
of the virus at work place.
2. The system to be put in place in various
should

management

offices allow participation of

members, employees and

employees who have been victimized by
HIV/AIDS.

PART FOUR
The Functions and Responsibilities of

Government Offices of the City Government

and their Officials as Related to Prevention and
Control of HIV/AIDS

23.The Functions and Responsibilities of

Government Offices

1. Government Offices shall be required to

incorporate HIV/AIDS prevention and control

activities in their regular plans and should carry

out follow-up and the execution as well.
2. Government Offices are required to
consider HIV/AIDS as a key problem of
working places should put in place
prevention and control plan should allocate
up to 2% of their budget. As such, they
should carry out prevention and control

activities in strengthened and integrated manner.

3.Government offices should establish or assign
mainstreaming representative or unit that
would have the responsibility of controlling,
leading and coordinating the HIV/AIDS

prevention and control activities.
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4.Government Offices should be cognizant of the

serious dangers being caused by HIV/AIDS and
should incorporate into their annual plan various
procedural levels, functions and responsibilities
having ensured compatibility of the prevention and
control works related to the virus with the powers
and duties conferred upon them by law.

. Each Office shall be required to people a program

for prevention and control of HIV/AIDS having
incorporated the issue of gender as well as in
consideration of the very nature of the office itself.
In addition, each governmental office shall be
required to implement such program.

Government offices shall be required to facilitate
for general precautionary measures to be taken at
work places where civil servants have direct contact
with blood and body fluids. In addition, such offices
shall have the responsibility of facilitating for
sufficient training and services as regards to
preventive medication after vulnerability to such

contamination.

7. Government offices shall have the responsibility of

making sure that the human rights of civil servants
living with HIV/virus are maintained at work places.
In addition, Government Offices should provide
protection to such employees as opposed to

discrimination and stigma.

8. Government Offices should facilitate situations for

provision of proper support and care, consultancy,
medical services and Anti-AlIDS medicine to HIV

virus carriers and patients.

9. Government Offices should encourage conduct of

activities such as studies, researches and collection

of timely information as related to HIVV/AIDS.
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I QAT AL.0/AE0  HeP o204 AN 10. The Office should establish cooperation between
a’y) o PG ao NP POV other governmental and non governmental
LCEATG AR IC NNCT V7T offices working with HIV/AIDS.

NwgmC a3PaAbh AOAVTFo:::

I8, AT A RS (HHATE: 11. The Offices Being cognizant of the vulnerability
NADTo%:  AWNEPT 1MWWAP FIACT of women and disabilities to HIV virus due to
SNTeT ANLLA LOAT DA natural, economic, social and cultural problems,
oPSFo7 Mo P2CoT 215 the offices should follow execution in due
KA 1817 AR Usd e19HN consideration of special situations related to
hERAY9° aolirbF hAVTo-:: gender and disability.

T8 ea AL 0/aL0 PLORT A7aNh0 | 12, HIV/AIDS support and care Committee
0ok ANAT T hanBovdiFa- members  should be  sworn  before
W& O»eFoe RN C2LeTT 17 commencement of works to prevent divulging
POMm.C A78L1AR P ovlA 7444 oo of confidential information obtained in the
L4 hAVTF@-:: course of works.

I, a“raoabrlar ANA P76 hERRP° 67°CT 13. Upon submission of performance report to the
M°2.¢CNNTF oPT Phi AL O/hLA7 concerned organ, HIV/AIDS prevention and
PaonAhAT PaopnmC KrPaPa, control activity report should also be included.
S7°CT 19 Mol AANT@-::

28 ehhE s 190Cs 154257 24. Functiqns and _Responsibilities_ of

the Mainstreaming Representative
Phrt-  tmé  PlbtACT 06T The representative of mainstreaming shall have
0744947 L5462 the following duties and responsibilities:
b AT ALO/ALN (avj o avpl @ 1.The representative shall conduct assessment

study indicating the internal and external
impacts caused by HIV/AIDS in public
offices; based on the results of such studies,
the representative shall prepare a plan; shall
follow-up execution of such plan;

2. Should identify mainstreaming interest and
implement action unites;

3. Shall prepare the work plan of HIV/AIDS
mainstreaming; shall submit such plan to the
management of the office for incorporation into
the general plans and for approval; shall cause

implementation of same upon approval;
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7.

Shall provide the necessary support and care for
employees of the office victimed with carrying

the virus and clients;

Shall cause conduct of regular discussions to
be held that would enable to prevent and
HIV/AIDS in the shall

campaign against and facilitate provision of

control office;

awareness creation of education concerning
anti-HIV/AIDS;  shall

information as regard to the virus and shall

collect  timely

bring same to the attention of employees;

The office Shall study the positive and negative
impacts of the polices and strategies on HIV/AIDS
as related to the services being provided to the
shall

improvement in order that such policies and

public and make recommendations of
strategies would be redesigned in the best interest of
preventing the virus;

Shall work jointly with governmental and non-
governmental organizations (NGOs) as well as other

organs engaged in HIV/AIDS related activities;

8. Shall encourage study and research activities to be

10.

conducted concerning HIV/AIDS; shall compile

such studies and cause their dissemination;

Shall provide professional follow-up and support in
order that the HIV/AIDS mainstreaming activity
would be gender oriented;

Shall ensure that the plans and programs put in
place for the purpose of preventing and controlling
HIV/AIDS are implemented and executed on the
basis of the follow-up and evaluation procedures of
the office; shall prepare timely report and shall

submit same to the concerned organs.
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25.

The Functions and Responsibilities of Civil
Servants
Shall identify the ways by which HIV/AIDS is

transmitted and prevented; shall protect themselves

from situations that may make them vulnerable to

the virus;

Shall be required to respect the human rights of
employees who are carriers of HIV and
AIDS;  shall

patients  of refrain ~ from

discrimination and stigma, provide the
necessary love, support and care and exert
joint efforts in anti HIV/AIDS clubs as

volunteers;

Shall implement plans and programs necessary
HIV/AIDS; shall

participate in trainings and be ready to teach

to prevent and control

others as volunteers;

Being cognizant of the vulnerability of female
employees and the disabled for the problems
as to the virus shall be required to give
emphasis and provide support accordingly;

Employees shall make contributions from the
minimum of 0.5% of their monthly salary on
the basis of their own consents or shall make
other contributions by virtue of a system put in
place for the same purpose and in a sustainable
manner for the purpose of providing additional
support of expertise, finance and material to
the extent possible. As such, employees shall
be required to act as frontline participants in
the efforts held towards prevention and control
of HIV/AIDS dissemination.
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26. The Functions and Responsibilities of Civil
Servants of HIV victims and AIDS patients
a. Shall work with united spirit and mutual

understanding for prevention and control of
HIV/AIDS;

b. Shall be required to be cognizant of their
rights equal to other employees and
contribute the duties expected to be
accomplished on their side;

c. Shall be frontline participants in the efforts
held towards mitigating vulnerability to
HIV/AIDS at work places;

d. Shall refrain from acts that give rise to
aggravation of the dissemination of the disease;
shall protect themselves from addictions and
acts that would aggravate the disease;

e. Shall be cognizant of the responsibility
which they should to protect the community
by refraining from disseminating the

disease to healthy persons.

PART FIVE
Organization and Establishment of support and
Care Taskforce, Clubs and Coalition Platforms
Organization and Establishment of Support and
Care Taskforce

27. Organization of the Taskforce

Any public Office established under the City
Government shall be required to establish and
organize support and care taskforce to prevent
and control HIVV/AIDS.
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28. Establishment of the Taskforce

2.

3.

1. The taskforce of care and support to be
established in the Government Offices in
the different administrative hierarchy shall
comprise of:

a. The representative assigned by the Head of
the office ---------------------—-—- chairperson;

b. Representatives of the core business
process executing the objectives of the

--------------------------------- member;

c. One male and one female employees to be

elected by the employees by way of
majority vote

Eder,  social

institution or other relevant organs of the

d. Representatives  from

e. Leader or representative of the HIV/AIDS
mainstreaming unit of the office ------------
---------------------- member and secretary;

f. Representative of the gender mainstreaming

of the office

The composition of the task force shall take
in to consideration gender. It comprises of
HIV victims and AIDS patients;

The number of members of the taskforce shall
be determined on the number of the core

business processes.
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29. The Functions and Responsibilities of the Task

Force

The functions and responsibilities of the

taskforce shall be as follows:

1. Shall
psychological

facilitate  situations of which

and consultancy services
would be provided to carriers of HIV and
patients of AIDS;

2. Shall

financial and project support; as well as provide

undertake activities for material,
integrated support;

3. Shall work in cooperation with anti-HIV/AIDS
clubs organized in various offices; shall make
sure that patients are equally benefited;

4. Shall
organizations
HIV/AIDS; shall make sure that support and

work with non-governmental

working in the field of

care is provided accordingly;

5. Shall prepare studies for preparation of legally
binding contracts which would enable to
provide care and support, including medication
to vulnerable employees and family members of
such employees as related to HIV/AIDS;
submit same to the head of the office; and

implement same upon approval;

30. Budaget Source of the Task force

The taskforce to be established in the respective
offices may collect income from voluntary
contribution of employees, regular budget of
the office, credit from finance and saving,
donations from aid organizations in the form of
finance and material support as well as from

other sources.
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31. Establishment of Coalition Among Clubs
1. Each public office shall establish anti-
HIV/AIDS clubs in order that it would be

possible to prevent and control the virus
in an integrated and organized manner.

2. The Office shall ensure that coalition of
clubs is established in collaboration with

sector offices.

32. The Power and Functions of the Coalition of

Clubs
Perform in collaboration with the HIVV/AIDS

Prevention and Control Office of the City
Government of Addis Ababa as well as

other offices as necessary.

PART SIX
Grievance Handling and Disciplinary Execution
Procedures

33. Disciplinary Offenses

The following shall be considered as grave

disciplinary offenses:

1. Any act that may cause transmission of HIV
at work places under any circumstances,
deliberately or through grave negligence;

2. Discriminatory procedures and acts that

violate human rights;

3. Any head of government Office or employee,

who violate the rights granted under this
Regulation deliberately intentionally or by

negligence;
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34. Submission of Grievance

In situations where one or more of any of the
terms of disciplinary conduct stipulated under
Article 33 are violated, the employee against
whom such violation has been perpetrated shall
have the right to file a compliant with the Head
of the Office.

35. Execution of Penalty

After the head of the Office verifies that the
offense has indeed been committed, he shall
refer the matter to the owner of human
resource administration supportive business
process in order that disciplinary charges
would be instituted pursuant to the Civil
Servants Proclamation No. 6/2008 of the City
Government of Addis Ababa.

PART SEVEN
Miscellaneous Provisions

36. Follow-up and Evaluation

1. Any public office shall establish system for
evaluation of the implementation of this
Regulation;

2. In order that such implementation would be
effective, the Office needs to assign
sufficient human resource and budget;

3. The commission in collaboration with the
Office shall follows and ensures that this

Regulation is accurately implemented.
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37. Inapplicable Laws

Any regulation, directive or customary practice in
conflict with this Regulation shall not have

applicability.

38. The Power to Issue Requlation

In order to implement this Regulation, the Civil
Service Commission in collaboration with the

Office may issue Directive.

39. Obligation to Implement the Requlation

Public offices of the City Government of Addis
Ababa shall

Regulation.

be obliged to implement this

40. Effective Date
This Regulation shall be effective as of 20" day
of 2008.

Addis Ababa
Done at 19" Day of June 2008

Kuma Demeksa
Mayor of Addis Ababa City



