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ማውጫ 
የአዲስ አባባ ከተማ አስተዳደር የፋይናንስ አስተዳደር 

ደንብ…………………ገጽ 
 
 

ደንብ ቁጥር /2ሺ3 ዓ.ም 

 የአዲስ አባባ ከተማ አስተዳደር የፋይንናስ 

አስተዳደር ደንብ 

የአዲስ አባባ ከተማ አስተዳደር የፋይናንስ አስተዳደር 

አዋጅ ቁጥር / የተሻሻለ በመሆኑና አዋጁ 

በስራ ላይ በቆየባቸው ዓመታት ያጋጠሙ የአፈጻጸም 

ችግሮች በማሰወገድ የመንግሰት በጀት አዘገጃጀት፣ 

የመንግስት ገንዘብ አሰባሰብ፣ የክፍያ፣ የሂሳብ አያያዝ 

እና የውስጥ ቁጥጥር እንዲሁም የሀብትና የዕዳ 

አስተዳደር ብቃት ያለው ቀልጣፋ እና ውጤታማ 

እንዲሆን ለማድረግ የወጣውን የአዲስ አበባ ከተማ 

አስተዳደር ደንብ ማሻሻል አስፈላጊ መሆኑ 

ስለታመነበት፤ 

 
የመንግስት የፋይናንስ አስተዳደር ሥርዓት ይበልጥ 

ውጤታማ እንዲሆን ለማደረግ በሲቪል ሰርቪስ 

ማሻሻያ መርሃ ግብር የተካሄደው መሰረታዊ የስራ 

ሂደት ጥናት ውጤት የሆኑትን አዳዲስ የአሰራር ሥርዓቶች 

ሥራ ላይ ማዋል አስፈላጊ ሆኖ በመገኘቱ፤ 
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REGULATIONS No. 39/2011 

ADDIS ABABA CITY GOVERNMENT 

FINANCIAL ADMINISTRATION 

REGULATIONS 
 

WHEREAS, it is found necessary to revise the 

Addis Ababa City Govrnment Financial 

Administration Regulations since Proclamaton 

No.16/2003 was revised with the view to make 

effective and efficient the budget preparation, 

collection and payment of public money, 

maintenance of accounts, internal audit and the 

management of public resource and debt by 

alleviating the problems encountered in the 

implementation of the proclamation during the 

period in which it was in force; 

WHEREAS,it is found  necessary to implement the 

new procedures of work that are the outcome of 

studies of  the business process re-enginering which  

is part of the Civil service  refom program with the 

view to make the system of  finance adminstration 

more effective; 
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የአዲስ አበባ ከተማ አስተዳደር ካቢኔ በተሻሻለው 

የአዲስ አበባ ከተማ አስተዳደር ቻርተር አዋጅ ቁጥር 

፫፻፰፩/፲፱፭ አንቀጽ ፳፫(፩) (ረ) እና በአዲስ አበባ 

ከተማ አስተዳደር የፋይናንስ አስተዳደር አዋጅ ቁጥር 

፲፮/፪ሺ2 አንቀጽ ፷፱ መሠረት ይህን ደንብ አውጥ 

ቷል፡፡ 

ክፍል አንድ 

ጠቅላላ 

፩. አጭር ርዕስ 

    ይህ ደንብ “የአዲስ አበባ ከተማ አስተዳደር የፋይናንስ 

አስተዳደር ደንብ ቁጥር /2ሺ” ተብሎ ሊጠቀስ 

ይችላል፡፡ 

 

፪.  ትርጓሜ 

     በዚህ ደንብ ውስጥ፡- 

፩. “የከተማ ሥራ አስኪያጅ” ማለት በቻርተሩ አንቀጽ 

 ስልጣንና ተግባሮች የተዘረዘሩት የመዘጋጃ 

ቤት አገልግሎት ዋና ስራ አስፈፃሚ ነው፡፡ 

     ፪. “የክፍለ ከተማ ሥራ አስኪያጅ” ማለት 

በቻርተሩ አንቀጽ   የተመለከተው አካል 

ነው፡፡ 

፫. "yQD¸Ã KFÃ" ¥lT yêU LWW_ ÃLt 

drgbT XÂ tqÆ† ktwsn g!z@ b“§ y¸ 

Ãw‰RdW KFÃ s!çN WLN m\rT 

b¥DrG bWl# ytmlktW GÁ¬ km-

Âqq$ bðT bydr©W y¸drGN KFÃ 

xY=MRMÝÝ 

     ፬.  "yµpE¬L wÀ" ¥lT፡- 

      ሀ. መንገዶችን ሕንጻዎችን ወይም ሌሎች 

ግንባታዎችን ሳይጨምር መሬትን ለመያዝ 

መልሶ ለመያዝ፣ ለማሻሻልወይም ለማዘጋጀት፤ 

 

 

 

 

NOW, THEREFORE, This Regulation is issued 

by city cabinet of Addis Ababa City Government 

pursuant to Article 23/1/F of the revised charter No 

361/2003 as amended and Article 69 of the Addis 

Ababa City Government Financial Administration 

Proclamation No 16/2011. 

PART ONE 

GENERAL 

1. Short title 

This Regulation may be cited as the “Addis Ababa 

City Government Financial Administration 

Regulations No. 39/2011” 
 

2. Definitions  

     As to this Regulation unless the context requires otherwise: 
 

1. “City Manager’’ means the chief excutive of 

municipal services whose powers and functions are 

stated under Article 24 of the Charter.  

2. “Sub-City Manager’’ means an organ 

mentioned in Article 37 of the charter.  

 

3. “Advance Payment”  means a payment for 

which there is no exchange of value and that is 

to be accounted for by the recipient at some 

later date and does not include a progress 

payment made on account of, but before the 

completion of a contract. 

4. “Capital Expenditure” means: 

 a. The acquisition, reclamation, enhancement 

or laying out of land exclusive of roads, 

buildings or other structures; 
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    ለ. መንገዶችን ሕንጻዎችን ወይም ሌሎች ግንባ 

ታዎችን ለመያዝ ለመሥራት ለማዘጋ ጀት 

ወይም ለማሻሻል 

    ሐ. ተንቀሳቃሽ ወይም የማይንቀሳቀሱ ኘላንቶችን 
መሣሪያዎችን፣ መገልገያዎችን፣ ተሽከሪካሪዎ 
ችን፣ መርከቦችን እና የመሳሰሉትን ለመያዝ 
ለመትከል ወይም ለመተካት፤ 

 
    m. kz!H b§Y kN;#S xNq{ h እስከ / ytzr 

z„TN lmfiM wYM yx!NvSTmNT 

|‰ãCN lmÃZ ltdrg wYM l¸d 

rG wÀ XNÄ!WL l¥ÂcWM sW ወY 

M DRJT yQD¸Ã KFÃ :RÄ¬ wYM 

l@§ ›YnT ygNzB DUF mS-T¿ 

 \. y?G sWnT btsÈcW yNGD DRJèC  

WS_ yxKs!×N DRš µpE¬L wYM yB 

DR µpE¬L bÆlb@TnT lmÃZ¿ 

     ረ. l_ÂTÂ MRMR¿     

     ሰ. ለአቅም ግንባታ ስልጠና፤ 

      ሸ. kz!H b§Y ktzrz„T UR ltÃÃz yMKR 

xgLGlÖT   ytdrg wÀ nWÝÝ  

፭. ":ÄN ¥St§lF" ¥lT :ÄN ymKfL `§ðn 

TN kxND sW½ DRJT wYM xgR wdl@§ 

¥St§lF s!çN bÆl:ÄãC wYM bÆlgNzïC 

mµkL y¸drgWN ¥St§lF y¸mlkT 

l!çN YC§LÝÝ 

፮. "y:”Â yxgLGlÖT ዋጋ" ¥lT l:” xQRï½ 

xgLGlÖT l¥GßT XÂ bmgLgÃãC lm-

qM t-”¸ãC lmNG|T m|¶Ã b@èC 

y¸ÃdRg#T KFÃ s!çN mqÅN xY=MRM¿ 

፯. «y¥Ké x!÷ñ¸ ðSµL ¥:qF´ ማለት ymNG|T 

hBT bmµkl¾ zmN :QD XNÄ!m‰Â y¸md 

bWM ›m¬êE bjT ytrUU y¥Ké x!÷ñ¸ 

k¥SfiM ›§¥ UR ytÈÈm XNÄ!çN ለማድረግ 

ለሚወሰን የበጀት ጣሪያ መነሻ የሆነ በማክሮ ኢኮኖሚ 

ታሳቢዎች ላይ የተመሰረተ በየአመቱ የሚስተካከል የ፫ 

አመት የመንግስት ገቢና ወጪ ግምት ሲሆን፣ 

y¸ktl#TN Y=M‰L፡- 
 

  b. The acquisition, construction, preparation, 

enhancement   or   replacement   of roads, 

buildings and other structures;  
 

    c. The acquisition, installation or replacement of 

movable or immovable plant, machinery and 

apparatus, vehicles and vessels, aircrafts and other 

similar goods; 

    d. the making of advances, grants or other financial 

assistance to any person towards expenditure 

incurred or to be incurred by on the matters 

mentioned in paragraphs (a) to (c) above or in the 

acquisition of investments; 

  

    e. The acquisition of share capital or loan capital in 

any body corporate; 

 

    f.  Costs incurred for study and research; 

    g.  Capacity building training costs; and 

     h.  Any associated consultancy costs of the above. 

 

5. “Debt assignment” means the transfer of the 

responsibility for a debt from one person, 

organization or country to another. It may refer to a 

transfer from one debtor to another or one creditor to 

another. 

6. “Fees and Charges” means a payment made by users 

to public bodies for the supply of goods, rendering of 

services and use of facilities; and does not include 

fines and penalties.  

7. “Macro Economic Fiscal Framework” means 

annually adjustable projection of public revenue and 

expenditure of three years based on macro-economic 

assumptions, which provides the basis of budget 

ceiling to be fixed in order to facilitate the 

management of public resource within the 

framework of mid-term plan and make sure that 

annual appropriation is geared towards ensuring 

macro-economic stability and includes፡ 
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ሀ. ፀንቶ ባለው የግብር ማስከፊያ ምጣኔ መሠረት 

ይሰበሰባል ተብሎ የታሰበውን የመንግሥት ታክስ ገቢ፤ 

ለ. የፖሊሲ ለውጥ ባልተደረገበት ሁኔታ በሚሰራ የገቢ 

ዕቅድ ታክስ ካልሆኑ የመንግስት ገቢዎች (ከመን 

ግስት የልማት ድርጅቶች የዘቀጠ ትርፍ ከክፍ 

ያዎች ከተጠቃሚዎች ከሚሰበሰብ ዋጋ ወዘተ…) 

ይሰበሰባል ተብሎ የታሰበ ገቢ፤ 

ሐ. kF ÁK yGBR MÈn@ bmÈL½ ytly yGBR 

|R›T bmzRUT wYM bGBR xsÆsB rgD 

ytÌM wYM yxStÄdR mêQR ¥ššÃ 

b¥DrG bt=¥¶nT l!sbsB y¸ClWN 

y¬KS gb! GMT፤ 

መ. በከተማው  የልማት ሥራ ድርጅቶች የፖሊሲ ማዕ 

ቀፍ፣ በመንግስት ክፍለ ኢኮኖሚ የዋጋ ትመና 

ፖሊሲ በማህበራዊ አገልግሎቶች ክፍየዎች ላይ 

ለውጥ በመደረጉ ምክንያት ይገኛል ተብሎ 

የሚታሰበውን ተጨማሪ ገቢ፤ 

ሠ. kxgR WS_ XÂ kW+ xgR MNôC bBDR 

XÂ bXRÄ¬ l!g" YC§L tBlÖ y¸¬sbWN 

gb!፤  

   ረ. ymdb¾ XÂ ¾"ፒታል wÀN GMT½ 

    ሸ. የከተማ አስተዳደሩን ybjT g#DlT XÂ ybjT 

g#DlT x¹ÍfN GMT፡፡ 

 

  ፰. "y¸t§lF ygNzB snD" ¥lT በፊርማ ወይም 

ያለፊርማ kxND sW wd l@§ bmt§lû 

MKNÃT lt§lflT sW yÆlb@TnT mBT 

y¸ÃSg" ygNzB snD nWÝÝ 

 ፱. "yêSTÂ mÃÏ" ¥lT 

   h. y/ê§ snD çñ:- 

፩. lቢሮው y¸kfL፤ XÂ 

፪. b¬wq ygNzB tÌM ytrUg- wYM 

b¬wqW ygNzB tÌM b‰s# SM ywÈ፤ 

l. በከተማው አስተዳደር êSTÂ yts-bT ïND¿ 

wYM 

/.  bmNG|T m|¶Ã b@T tqÆYnT l!ñrW  

y¸CL XÂ በፋይናንስና ኢኮኖሚ ልማት ቢሮ  

yidq l@§ tmœœY êSTÂ nWÝÝ 

 
 

 a. Tax revenue forecasts at existing rate of 

taxation; 

 b. Forecast of non-tax revenues (surplus of public 

enterprises, fees, user charges, etc.) based on 

revenue projections applicable in a setting 

where there is no change in policy; 

 c. Estimation of additional tax revenues which 

may be mobilized by, for example, higher tax 

rates, a different tax structure, or institutional 

and administrative reforms in tax collection; 

 

 d.  Estimation for additional income resulting from 

changes in the policy framework for public 

enterprises, public sector pricing policy charges 

in the social sectors, etc; 

 

 e. estimates of resources available from domestic 

and external borrowing and grants; 
 

 f. Projections of recurrent and capital expenditure; 

 

 g. Projection of budget deficit and deficit 

financing of the City Administration. 

 

8. “Negotiable Security” means a financial instrument 

which is transferable from one person to another by 

being delivered with or without endorsement so that 

the title passes to the transferee. 

9. “Security deposit” means፡- 

a. A bill of exchange 

1. That is payable to the Bureau; and  

2. that is certified by an approved financial 

institution or drawn by an approved financial 

institution on itself, 

 b. A government guaranteed bond; or 

 c. Such other security as may be deemed appropriate 

by the public body and approved by the Bureau. 
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 ፲. #›ªÏ$ TKƒ የአዲስ አበባ ከተማ አስተዳደር  
¾óÃ“”e ›e}ÇÅ` ›ªጅ lØ` ፲፮/2ሺ2  ’¨<:: 

 

 ፲፩.  «mZgB´ ¥lT bsnD wYM bx@l@KTén!KS zÁ 
x¥µ"nT y¸ÃZ mr© nWÝÝ  

 

 ፲፪. በአዲስ አበባ ከተማ አስተዳደር ¾óÃ“”e  ›e} 

ÇÅ` ›ªÏ ቁጥር /ሺ  TRg#M ytsÈc Wና 
bz!H dNB WS_ ØpU LÃ ¾ªK< ሌሎች ”§TÂ 
/r¯C bxê° ytsÈcWN TRg#M YY²l#ÝÝ 

 

ክፍል ሁለት 

በጀት 

፫. መርህ 

1. ymNG|T bjT b:QD §Y ytm\rt mçN 

xlbTÝÝ 

2. ymNG|T bjT y¸zUjW y¥Ké x!÷ñ¸Â 

yðSµL ¥}qFN m\rT b¥DrG YçÂLÝÝ 

3. ymµkl¾ zmN :QD bmNG|T m|¶Ã b@èC 

yb§Y `§ðãC mzUjT YñRb¬LÝÝ 

4. የgb! XÂ ywÀ bjT GMT y¸zUjW ltk¬† 

ybjT ›mT mçN xlbTÝÝ 

5. ¥ÂcWM yµpE¬L wÀ bT¡a ›=¢•T>“ uòe 

"M T°kõ WS_ lyKFl x!÷ñ¸W ktml 

ktW È¶Ã b§Y l!çN xYCLMÝÝ 

6. bµpE¬L bjT WS_ lKFl x!÷ñ¸ãC y¸s-

W qdMTnT የ¸wsnW bT¡a ›=¢•T>“ uòe 

"M T°kõ ytmlktWN qdMTnT m\rT 

b¥DrG YçÂLÝÝ 

7. bgb!W m-qM XNÄ!CL ytfqdlT ymNG 

|T m|¶Ã b@T b!ñR½ yz!H ›Ynt$ gb! 

lm|¶Ã b@t$ btfqdW ygb! XNÄ!h#M ywÀ 

bjT DMR WS_ m-”lL YñRb¬L½ ytÈ‰ 

£œBN ¥úyT xYfqDMÝÝ 
 

፬.  የክፍለ ከተሞችን ጥቅል በጀት ስለመወሰን 

፩. ክፍለ ከተሞች ለቀጣዩ ዓመት የሚመደብላቸው ጥቅል 

በጀት ግምት በቢሮው ይዘጋጃል፡፡ ጥቅል በጀቱ ክፍለ 

ከተሞችን ቢያንስ መደበኛ XÂ bKፍለ kt¥ dr© XÂ 

xQM l¸s„ PéjKèC ወጪያቸውን መሸፈን የሚያ 

ስችላቸው መሆን አለበት፡፡ 

፪.  ለክፍለ ከተሞች የተመደበው ጥቅል በጀት ኢኮኖሚያዊ 

አመልካቾችን መሠረት ባደረገ ቀመር በክፍለ ከተሞች 

መካከል እንዲከፋፈል ይደረጋል፤ በሂደቱም ክፍለ ከተ 

ሞች እንዲሳተፉ ይደረጋል፡፡ 

10. “Proclamation” means the Addis Ababa City 

Administration Financial Administration 

Proclamation No 16/2009. 

11. “Record” means any information in hard or soft 

copy. 

12. Other terms used in this Regulation shall have the 

respective meaning ascribed to them in the City 

Administration Financial Administration Proclama 

tion 16/2009.  

PART TWO 

BUDGET 
 
 

2. Principle 

 

1. Budget of the government shall have to be 

founded on plan.  

2. Budget of the government shall be prepared in 

accordance with macro economic and fiscal 

framework. 
 

3. Midterm development plan shall be prepared by 

the heads of responsible public bodies.   

4. Budget estimates of expenditures and revenues 

shall be prepared for the upcoming fiscal year.  

5. No capital expenditure shall exceed the ceiling set 

in respect of each sector by the macro economic 

and fiscal framework. 

 

6. The priorities established in the macro economic 

and fiscal framework determine the priorities to 

be given for sectors in the capital budget. 

 

7. Where a public body is permitted to retain and 

expend its revenues, such revenues shall be 

included in both its revenue and expenditure 

appropriation totals; no netting is permitted. 

 

4. Decision of the consolidated budget of the Sub-Cities 

1. The Bureau prepares the estimated consolidated 

budget of sub-cities for the coming fiscal year. 

The sub-cities consolidated budget shall enable 

them to cover the minimum recurrent 

expenditure. 

 

2. The consolidated budget of the sub-cities shall 

be allocated amongst same based on the formula 

prepared using economic indicator; the sub-cities 

shall participate in the process. 
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፫. በዚህ አንቀጽ ንዑስ አንቀጽ ፩ እና ፪ የተመለከቱት 

የጥቅል በጀት ምደባና የክፍለ ከተሞች ማከፋፈያ 

ቀመር ለካቢኔ ቀርቦ ከፀደቀ በኋላ ክፍለ ከተሞች ድርሻ 

ቸውን እንዲያውቁ ይደረጋል፡፡ 

 

፬. በዚህ አንቀጽ ንዑስ አንቀጽ ፩ እስከ ፫ የተደነገጉት 

እንደተጠበቁ ሆነው የከተማው አስተዳደር ለክፍለ ከተ 

ሞች በልዩ ሁኔታ ለካፒታል ወጪ ተጨማሪ በጀት 

ሊመድብ ይችላል፡፡ 

፭. የወረዳ አስተዳደር የበጀት ጥያቄውን አዘጋጅቶ ለሚገ 

ኝበት ክፍለ ከተማው ያቀርባል፤ ሲፈቀድም ተግባራዊ 

ያደርጋል፡፡ 

፭. ybjT ZGJT XÂ xq‰rB 

1. ybjT GMT y¸zUjW በካቢኔው  b¸iDqW 

y¥Ké x!÷ñ¸Â ðSµL ¥:qF mnš ቢሮው 

b›m¬êEW ybjT _¶ dBÄb@ y¸ÃS¬WqWN 

È¶Ã XÂ ybjT xq‰rB |R›T m\rT        

b¥DrG YçÂLÝÝ                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

2. ymdb¾ wÀ ybjT GMT yzmn#N ymjm 

¶ÃWN G¥> ›mT bjT g!z@ÃêE ¶±RT XNÄ! 

h#M ÃlfWN ›mT ybjT xfÚ[M y¸Ã-

”LL l!çN YgÆLÝÝ 

 
3. ymdb¾ XÂ yµpE¬L wÀ bjT GMèC  

bmNG|T m|¶Ã b@T yb§Y `§ðãC mf 

rM xlÆcWÝÝ 

4. ¬KS nK kçn# ygb! MNôC y¸sbsbW gb! 

bjT GMT bቢሮው y¸zUJ YçÂLÝÝ 

5. ¬KS µLçn# ygb! MNôC y¸gßW ygb! bjT 

GMT `§ðnt$ bts-W ymNG|T m|¶Ã 

b@T yb§Y `§ð tzUJè ለቢሮው mQrB 

xlbTÝÝ 

6. yµpE¬LÂ ymdb¾ wÀ ybjT GMT lGM 

g¥½ xSf§g! b¸çNbT g!z@M XNdgÂ XNÄ! 

¬Y l¥DrG XÂ l¥-”lÃ |‰ãC lቢሮው 

mQrB xlbTÝÝ 

7. ybjT GMT ¥ÂcWM ymNG|T m|¶Ã 

b@T btk¬† ybjT ›mT b_Ê gNzBÂ 

b›YnT xg¾lh# BlÖ y¸-BqWN XRÄ¬ 

GMT½ b›YnT y¸gßWN XRÄ¬ ›YnT½ 

bgNzB ÃwÈL tBlÖ y¸gmtWN êU ktà§ 

ZRZR UR y¸YZ mçN xlbTÝÝ 

8. lkt¥W L¥T y¸ገኝ yHZB mêô bbjT 

mµtT xlbTÝÝ 

3. The allocation of consolidated budget and 

division formula referred in sub-article 1and 2 of 

this Article the sub-Cities shall be notified their 

share upon approval by city council. 

 

4. Without prejudice to the provisions of sub-

articles 1 up to 3 of this Article the City 

Government may allocate supplementary budget 

for capital expenditure to sub-Cities in particular 

cases  

5. The Wereda Administration shall prepare and 

submit budget request to the sub-City where it is 

situated; implement same upon approval. 

5. Preparation and Submission of Budget 

1. Budget estimates shall be prepared in accordance 

with the financial limits and formats prescribed 

by the Bureau in the annual budget call letters on 

the basis of the macro-economic and fiscal 

framework to be approved by the Cabinet.  

2. Budget estimates of recurrent expenditures shall 

include a report of preliminary results of the first 

half of the current year and previous year 

performance. 

3. Budget estimates of recurrent and capital 

expenditure shall be signed by heads of public 

bodies. 

4. Budget estimates of tax revenue shall be prepared 

by the Bureau. 

5. Budget estimates of revenue from non-tax sources 

shall be prepared by the head of the responsible 

public body and submitted to the Bureau.  

 

6. Budget estimates of capital and recurrent 

expenditure of public bodies shall be presented to 

the Bureau for evaluation, and where necessary 

for revision and consolidation.  

7. Budget estimates shall include estimates of all 

aids in cash and in kind that a public body expects 

to receive in the upcoming fiscal year including 

full details of the nature of the aid-in-kind and its 

estimated monetary value. 

 8. Public contribution for city development should 

be included in the budget. 
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፮. የበጀት ግምትን ስለማጽደቅ    

1. የበጀት ግምት ከተገመገመ እና አስፈላጊ የሆነው 
ማጣራት ከተከናወነ እንዲሁም ከመንግሥት 
መሥሪያ ቤቶች የበላይ ኃላፊዎች ጋር የሚደረገው 
ውይይት ከተጠናቀቀ በኋላ እንደአግባብነቱ የቢሮው 
ወይም የጽህፈት ቤቱ ኃላፊ የተደገፈውን የመደበኛ 
እና የካፒታል ወጪ በጀት GMT ታይቶ XNÄ!dgF 
ለከተማ ካቢኔ ወይም ለክፍለ ከተማ ካቢኔ 
ያቀርባልÝÝ 

2. በካቢኔው ytdgfW ybjT GMT lከተማው        
MKR b@T YqRÆLÝÝ 

3. ቢሮ ኃላፊው እና የጽህፈት ቤት ኃላፊዎች 
በከተማው  U¡` u?ƒ ¾ìÅk¨<” uËƒ ymNG|T 

m|¶Ã b@èC yb§Y `§ðãC XNÄ!ÃWq$ 

ÁÅ`Òሉ:: 

፯. የበጀት የጊዜ ሰሌዳ 
ቢሮው የበjT yg!z@ sl@ÄN y¸wSN mm¶Ã 

ÃwÈLÝÝ 

፰. L† |LÈN 

¥ÂcWM ymNG|T m|¶Ã b@T ቢሮ ኃላፊው 

bz!H dNB xNq{ ፯ m\rT  በሚወስነው የጊዜ 
ሰሌዳ የበጀቱን ግምት ካላቀረበ እንደአግባብነቱ 
የቢሮው ወይም የጽሕፈት ቤቱ ኃላፊ ልዩ ሥልጣኑን 
በመጠቀም በበጀቱ ግምት ውስጥ ምን መካተት 
እንደሚገባው ይወስናል፣ የበጀቱን ግምት ያላቀረበውን 
የመንግሥት መሥሪያ ቤት እንደአግባብነቱ ለከንቲባው 
ወይም ለክፍለ ከተማ ዋና ሥራ አስፈጻሚ 
ያስታውቃል፡፡ 

፱. የበጀት ዝውውር 

          ፩. በጸደቀ የመንግሥት መሥሪያ ቤት የአደረጃጀት 
ለውጥ ምክንያት ወይም  የመንግስት ዓላማዎች 
ግብ መድረስ አስፈላጊ ሆኖ ሲያገኘው እንደ 
አግባብነቱ የቢሮ ኃላፊ ወይም የጽህፈት ቤት 
ኃላፊው  ከመደበኛ ወደ ካፒታል በጀት ዝውውር 
እንዲደረግ ሊፈቅድ ይችላል፡፡ 

    ፪. በመንግሥት መሥሪያ ቤት የፀደቀ የመዋቅር 
ለውጥ ወይም የሥራ ኃላፊነት ማሻሻያ በመደረጉ 
ምክንያት የበጀት ዝውውር ማድረግ አስፈላጊ ሆኖ 
ሲገኝ ወይም በአንድ የመንግሥት መሥሪያ ቤት 
ውስጥ ያጋጠመን የመደበኛ ወይም የካፒታል 
በጀት እጥረት ለማቃለል ለሌላ የመንግስት 
መሥሪያ ቤት የተፈቀደ የመደበኛ ወይም 
የካፒታል በጀት በማዛወር መጠቀም አስፈላጊ 
ሲሆንና ይህ ዝውውር ያስፈለገው ቀደም ሲል 
ለተፈቀደ የመደበኛና የካፒታል በጀት መሆኑ 
ሲረጋገጥ የአንድ የመንግስት መሥሪያ ቤት 
የመደበኛ ወይም የካፒታል በጀት ወደ ሌላ 
የመንግስት መሥሪያ ቤት የመደበኛ ወይም 
የካፒታል በጀት ዝውውር፤ 
   ሀ. ለከተማ በቢሮ  ኃላፊ ፤ 
   ለ. ለክፍለ ከተማ በጽህፈት ቤት ኃላፊ ሊፈቀድ 

ይችላል፡፡ 
 
 

6.  Approval of Budget Estimates 
 1. Upon completion of evaluations and any 

necessary revisions and discussions with the 

heads of public bodies, the Bureau or the office 

as may be appropriate shall present the compiled 

budget estimations of recurrent and capital 

expenditures to the cabinet of the city or cabinet 

of the sub City  for review and recommendation. 

2. The budget estimates   recommended by the 

Cabinet shall be submitted to the City Council.  

3. The Bureau and office Heads shall notify the 

heads of public bodies the budget approved by 

the City Council. 

 

7. Budget Calendar 

The Bureau shall issue a directive setting the budget 

calendar. 

 

8. Special Power  

If a Public Body fails to submit its budget estimates 

on schedule of the budget calendar set by the Bureau 

in accordance with Article 7 of this Regulation, the 

Bureau or office shall use its discretion to decide what 

shall be included in the budget estimates.The Bureau 

or Office shall notify to the Mayor or chief Executive 

of the Sub-city,as may be appropriate,the defaulting 

public body. 

9. Budget Transfer 

1. The Bureau may grant transfer from recurrent to 

capital appropriations when necessitated by an 

approved reorganization of public body, or where 

it can be demonstrated that it is clearly beneficial 

to the achievement of government objectives.   

       2. Where it has been found necessary to transfer 

budget due to approved structural adjustment or 

amendment of responsibility with in a public body 

or where it is necessary to transfer and use the 

granted requirement and capital budget to facilitate 

the scarcity of recurrent or capital budget of one 

public  body to another public body this transfer is 

needed where it is proved to be made for  the 

recurrent and capital budget previously approved; 

the transfer of recurrent and capital budget of one 

public body to another public body may be 

permitted where: 

a. For City center by the head of the respective  

Bureau; 

b. For the sub-City by head of the respective 

Office. 
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፫.  ከደመወዝ፣ ከምንዳ ወይም ከአበል ወደ ሌላ 
መደበኛ ወጭ በጀት ማዘዋወር የሚቻለው ዝውው 
ሩን እንደአግባብነቱ የቢሮው ወይም የጽህፈት ቤት 
ኃላፊ ሲያፀድቀው ብቻ ይሆናል፡፡ 

፬. በመንግሥት መሥሪያ ቤት ውስጥ በዋና ሂሣብ 
መደቦች ውስጥ የሚደረግ የመደበኛ በጀት ዝውውር 
እንደአግባብነቱ በቢሮው ወይም በጽሕፈት ቤት 
ኃላፊ ሊፈቀድ ይችላል፡፡  

፭. በመንግሥት መሥሪያ ቤት ውስጥ ከአንድ 
የካፒታል ኘሮጀክት ወደሌላ አስቀድሞ ለተፈቀደ 
የካፒታል ኘሮጀክት የሚደረግ የካፒታል በጀት 
ዝውውር እንደ አግባብነቱ በቢሮው ወይም 
በጽሕፈት ቤቱ ኃላፊ ሊፈቀድ ይችላል፡፡ 

፮.  በዚህ አንቀጽ ንዑስ አንቀጽ ፬ እና ፭ የተጠቀሱት 
ኃላፊዎች በጀትን ለማዛወር የተሰጣቸውን ሥልጣን 
በውክልና አግባብ ላለው የመንግሥት መሥሪያ 
ቤት የበላይ ኃላፊ ሊሰጡ ይችላሉ፡፡  

፯. በዚህ ደንብ በጀትን የማዛወር ሥልጣን የተሰጣቸው 
አካላትና ኃላፊዎች የበጀት ዝውውሩን እንደፈቀዱ 
ወዲያውኑ እንደአግባብነቱ ለቢሮው ወይም 
ለጽሕፈት ቤቱ ኃላፊ በጽሁፍ ማሳወቅ አለባቸው፡፡ 

፰. የቢሮ ኃላፊው የሴክተር መሥሪያ ቤት ኃላፊዎች 
በሚያቀርቡት ጥያቄ መሰረት ከkt¥ ወደ ክፍለ 
ከተማ በጀት ሊያዛውር ይችላል፡፡ በተመሳሳይ 
መልኩ የክፍለ ከተማ ጽህፈት ቤት ኃላፊ የክፍለ 
ከተማ የሴክተር መሥሪያ ቤት ኃላፊዎች 
በሚያቀርቡት ጥያቄ መሰረት ከክፍለ ከተማው ወደ 
ማዕከል በጀት ሊያዛውር ይችላል፡፡ 

፱. xND ymNGST መሥሪያ ቤት የተፈቀደለትን 
በጀት የማይጠቀምበት ሆኖ በሚገኝበት ጊዜ 
ወደሌላ የመንግስት መሥሪያ ቤት ማዘዋወር 
እንዲቻል ቢሮው የበጀት አፈፃፀምን መከታተል 
የሚያስችል ስርዓት ይዘረጋል፤ ዝውውሩ 
የሚፈፀምበትን ሁኔታ የሚወስን መመሪያ 
ያወጣል፡፡ 

  ፲. የበጀት ´¨<¨<` ›ðíìU 
    ¥ÂcWM ybjT ZWWR y¸-YQ ¨ÃU u}cÖ¨< 

¨<¡M“ SW[ƒ ´¨<¨<` ¾T>ðîU ymNG|T 

m|¶Ã b@T ቢሮ ኃላፊው   b¸ÃwÈW mm¶Ã 
m\ rT ybjT m-yqEÃÂ mFq© QÛCN bbqE 
Q©! mÑ§T እና እንደአግባብነቱ ለቢሮው ወይም 
ለጽሕፈት ቤቱ ማቅረብ አለበት፡፡ 

%.   የበጀት q$__R 

   ፩. ymNG|T m|¶Ã b@èC yb§Y `§ðãC 

kቢሮ ኃላፊው b¸t§lfW mm¶Ã m\rT 
lXÃNÄNÇ ybjT R:S' N;#S R:S XÂ 
lXÃNÄNÇ yµpE¬L ßéjKT ytfqdWN 
ZWWR XÂ DLDL y¸ÃúY ¾bjT mZgB 

mÃZ xlÆcW፡፡ 
፪ .  የመንግሥት መሥሪያ ቤቶች የበላይ ኃላፊዎች 

ከቢሮው ኃላፊ በሚተላለፍ መመሪያ በከተማው 
ወይም በክፍለ ከተማው በጀት ላይ  በማዕከላዊነት 
ቁጥጥር ማድረግ የሚያስችለውን መረጃ 
እንደአግባብነቱ ለቢሮው ወይም ለጽሕፈት ቤቱ 
መስጠት አለባቸው፡፡ 

 

 

 

3. Transfer from salaries, wages and allowances to 

other recurrent expenditures shall be subject to the 

approval of the head of Bureau or the Office. 

4.  The Transfer of recurrent budget within the main 

accounting    categories    of public bodies may be 

granted by the Bureau or the head of the Office as 

appropriate. 

  5.  Transfer from one capital project of a public body 

to another prior by approved capital project may be 

granted by Head of Bureau or the office as 

appropriate. 

    6.   The responsible person indicated under sub article 4 and 

5 of this Article may delegate his power to transfer 

budget to the Head of appropriate public body. 

 

    7. Authorized organs and responsible persons under 

this Regulation shall notify in writing immediately 

the transfer of the budget to the Bureau or the office 

as appropriate. 

   8  The Heads of  the Bureau may transfer budget from 

city to sub-city upon the request of Sector  public 

body likewise Heads of Sub-city may transfer 

budget from sub-city to city upon the request of 

Heads of Sub-city sector public bodies.  

9. The Bureau shall introduce a budget implementation 

monitoring mechanism in order to enable it effect 

transfer to another public body budget appropriated 

to a certain public body which fails to use the 

budget. The Bureau shall issue a directive 

establishing the procedure by which such transfer 

may be affected.   

10.   Procedure of Budget Transfer 

Any public body requesting budget transfer or 

affecting such transfer in accordance with the power 

delegated to it shall complete the necessary number 

of copies of the budget request and authorization 

form in accordance with the directive to be issued 

by the Bureau. 

11. Budgetary Control 

1. Subject to directives of the Bureau, the heads of 

public bodies shall maintain a register of 

appropriations, authorized transfers and 

allotments for each budgetary head and sub-head 

and for each capital project. 

2. Subject to directive of the Bureau, provide and 

submit to the Bureau or Heads of the office the 

information to enable central controls over the 

city or on the Budget of the sub-city. 

 

 

 
 

፬፪ 
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. t=¥¶ በjT 

        ፩. የተጨማሪ በጀት ጥያቄ ማቅረብ አስፈላጊ ሆኖ 

ሲገኝ የቢሮው ኃላፊ የሚያወጣውን መመሪያ 

መሠረት በማድረግ ጥያቄው ተዘጋጅቶ እንደአግባ 

ብነቱ ለቢሮው ወይም ለጽሕፈት ቤቱ ኃላፊ 

ይቀርባል፡፡ 

 

    ፪ . የቢሮ ሃላፊው ወይም የጽህፈት ቤት ኃላፊው 

u›ªÌ uËƒ” eKTîÅp“ eKTd¨p ¾}Å[Ñ¨<” 

Y`¯ƒ }ŸƒKA }ÚT] uËƒ XNÄþ{DQ 

lµbþn¤ b¥QrB sþfqD Y^ LÃ •እ”Ç=¨<M 

ÁÅ`ÒM:: 

 

 

KFL ƒST 

    ymNG|T gNzB KFÃ 

፲፫. KFÃ XÂ wÀ 

ymNG|T gNzB KFÃ l!f[M wYM wÀ 

l!drG y¸ClW ytfqd bjT s!ñR BÒ nWÝÝ 

 

፲፬ . ymNG|T gNzB wÀ ¥zÏ 

tgb!W yKFያ  ¥zÏ úYሟ§ ¥ÂcWM ymN 

G|T gNzB KFÃ l!fiM wYM wÀ l!drG 

xYCLMÝÝ SlçnM ymNG|T m|¶Ã b@èC 

l¸f{ÑT ymNG|T gNzB KFÃ wYM 

l¸ÃdRg#T wÀ h#l# ከቢሮ ሃላፊው  b¸wÈW 

mm¶Ã m\rT ¥zÏ mÑ§T xlÆcWÝÝ 

፲፭ . ውክልና SltsÈcW sãC ZRZR  

፩.  XÃNÄNÇ ymNG|T m|¶Ã b@T yb§Y `§ð 

bz!H dNB ytmlkt$TN snìC XNÄ!fRÑ 

ውክልና ytsÈcWN `§ðãCÂ \‰t®C SM 

ZRZR ¥zUjTÂ mÃZ xlbTÝÝ 

    ፪. XNÄ!H Ãl¨# ySM ZRZ` lm|¶Ã b@t$ 

የፋይናንስና ግዥ ንብረት አስተዳደር ደጋፊ 

የስራ ሂደት½ lWS_ åÄ!T ደጋፊ yS‰ £dT 

እና እንደ አግባብነቱ ለቢሮው ወይም ለጽህፈት 

ቤቱ መተላለፍ አለባቸው፡ 

 
 
 
 

 
12. Supplementary Budget 

1. When the need for supplementary budget 

arises proposals for such appropriation shall 

be submitted to the Bureau or the Office as 

appropriate in accordance with the directive 

to be issued by the Bureau. 

2. The Bureau or the office Head shall cause 

supplementary budget to be approved and 

become effective in accordance with the 

budget approval and notification procedure 

established by the Proclamation. 

PART THREE 

PUBLIC DISBURSEMENTS 
 

13. Disbursement and Cost 

Disbursements or payments may be made only 

if they are appropriated. 
 

14. Payment Vouchers 

No payment shall be made unless it is 

adequately vouched; and public bodies shall 

complete payment vouchers for all payments in 

accordance with the directives to be issued by 

the Bureau. 
 

15. Lists of Authorized Persons                                                                         

1. The head of every public body shall establish 

and maintain a list of employees whom he or 

she has authorized to sign the documents 

referred to in this Regulations. 

2. Such lists shall be circulated to the finance, 

purchase and property Adminstration Sub-

process, internal audit Sub-process of the 

public body and to the Bureau or the Office 

as appropriate.  

 

 
 

፬፫  
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፲፮ . y_Ê gNzB xStÄdR 

1. y_Ê gNzB xStÄdR ymNG|T m|¶Ã 

b@èCN y|‰ mR¦(GBéCN ለማስፈፀም 

የተመደበላቸውን የወጪ በጀት  ስራ ላይ ለማዋል 

የሚኖራቸውን የጥሬ ገንዘብ ፍላጎት እና የመንግስት  

ግምጃ ቤትን የጥሬ ገንዘብ ፍሰት መሰረት 

በማድረግ  y£úB ¸²N bZQt¾ m-N XNÄ!öY 

¥DrG b¸ÃSCL h#n@¬ mm‰T YñRb¬LÝÝ 

2. bz!H xNq{ N;#S xNq{ ፩ ytmlktWN |‰ 

§Y ¥êL XNÄ!ÒL ymNG|T m|¶Ã b@èC 

bz@é ¸²N §Y ytm\rt y_Ê gNzB xStÄ 

dR |R›T XNÄ!ktl# YdrULÝÝ 

3. ymNG|T m|¶Ã b@èC yb§Y `§ðãC 

በአመት WS_ y¸ñ‰cWN y_Ê gNzB F§¯T 

:QD byw„ bmkÍfL ለቢሮ ሃላፊው  ¥QrB 

xlÆcWÝÝ 

4. kz!H b§Y bN;#S xNq{ ፫ btgliW XÂ   

ቢሮው b¸ÃwÈW mm¶Ã m\rT ymNG|T    

m|¶Ã b@èC y_Ê gNzB :QD µ§qrb# ቢሮው 

ÆlW mr© §Y bmm|rT m-n#N YwSÂLÝÝ 

5. y_Ê gNzB :QD yyw„N ywÀ m-N XNÄ!h#M 

gNzb# y¸flGbTN g!z@ y¸ÃúY mçN xlbTÝÝ 

6. k§Y bN;#S xNq{ ፭ yt-qsW XNdt-bq 

çñ gb! sBúb! ymNG|T m|¶Ã b@èC yyw 

„N ygb! :QDÂ ÃlfWN wR gb! xfÉiM 

ለቢሮው ¥QrB xlÆcWÝÝ 

፲፯ . ymNG|TN gNzB SlmKfLÂ wÀ Sl¥DrG 

1. ymNG|T gNzB KFÃ y¸fimW wYM wÀ 

y¸drgW gNzb#N KFÃW wd¸fiMlT ymN 

G|T m|¶Ã b@T wYM wÀ wd¸drG 

lT ÆlmBT yÆNK £úB b¥St§lF YçÂLÝÝ 

2. bz!H xNq{ N;#S xNq{ ፩ ytmlktW b!ñ 

RM wÀ bc&K½ bl@tR åF KÊÄ!T½wYM 

b_Ê gNzB y¸fiMbT h#n@¬ ቢሮው b¸Ã 

wÈW mm¶Ã YwSÂLÝÝ 

3. ymNG|T gNzB KFÃ y¸fimW ymNG|T 

m|¶Ã b@èC b¸ÃqRb#T y_Ê gNzB :QD 

mnš ቢሮው b¸wsnW È¶Ã m\rT YçÂLÝÝ 

 

 

16. Cash Management  

 

1. Cash management shall be handled in such a 

manner as to enable the maintaining of accounts 

at minimum balance based on the cash 

requirement of public bodies to execute the 

expenditure budget appropriated to their work 

programs and the cash flow of the treasury.  

 

2. For the purpose of sub article 1 of this Article, public 

bodies shall be required to apply a cash management 

approach based on zero balance accounting. 

 
 

 

3. Heads of public bodies shall have to submit to the 

Bureau plan of the quarterly cash requirements of 

the respective Public Body for which they are 

responsible, by breaking it down into parts 

representing their monthly requirements. 

4. In the event of failure by public bodies to submit 

their cash requirements in accordance with sub 

article 3 above and the directives to be issued by 

the Bureau,the Bureau shall fix the amount on the 

basis of information available to it. 

5. A cash requirement plan shall indicate the amount 

of monthly expenditure and when the cash is 

needed.  

6. Without prejudice to the provision of sub article 5 

above, public bodies collecting revenue shall be 

required to submit to the Bureau their plan and 

performance report of revenue collection of each 

upcoming and outgoing month. 
 

17.  Disbursement and Payment of Public Money 

1. Disbursement or payment of Public Money shall 

be effected by depositing the money into the bank 

account of the Public Body or creditor to whom 

the money is transferred.  

2. Notwithstanding the provision of sub article 1 of 

this article, the conditions in which payment may 

be effected by check, letter of credit or in cash 

shall be prescribed by a directive to be issued by 

the Bureau.  

3. Disbursement shall be effected in accordance 

with the financial limits to be established by the 

Bureau on the basis of cash requirement plans 

submitted by public bodies.  

 

 

 
 

፬፬ 
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፲፰ . ገንዘብ ያዥ እጅ ስለሚቀመጥ የመንግስት ገንዘብ 

ደህንነት 

ቢሮ ሃላፊው በገንዘብ ያዥ እጅ የሚቀመጠውን 
የመንግስት ገንዘብ በተለያየ ምክንያት በሚጠፋበት 
ጊዜ ገንዘቡን ለመተካት የሚያስችል የመድህን 
ዋስትና የሚገባበትን ሥርዓት ያመቻቻል:: 

KFL x‰T 

y:”Â yxgLGlÖT ዋጋ 

፲፱  . mRH 

ymNG|T m|¶Ã b@èC y:”Â yxgLGlÖT ዋጋ 
LK b¸wSn#bT g!z@ y¸ktl#TN mRçãC kGMT 

WS_ ¥SgÆT YñRÆcêLÝ( 

1. lGBR kÍ† ^BrtsB FThêE lmçN ymNG 

|T m|¶Ã b@èC l¸ÃqRb#T xgLGlÖT 

y¸ÃSfLgW ywÀ ÅÂ bx-”§† yGBR kÍY 

^BrtsB §Y k¸ÃRF YLQ yxgLGlÖt$ 

q_t¾ t-”¸ bçnW y^BrtsB KFL §Y 

y¸ÃRFbTN mNgD mflG XÂ¼wYM 
 

2. y:”ãCÂ yxgLGlÖèC xQRïT ygbÃ mR 

|R›TN XNÄ!ktL b¥DrG y¦BT x-”qMN 

B”T ¥údGÝÝ 

፳. y:”Â yxgLGlÖT xQRïTN Sl¥_ÂT 

 
ymNG|T m|¶Ã b@èC ytÌÌÑbTN xêJ 

m\rT b¥DrG k¸ÃkÂW•cW tGÆ‰T WS_ 

kt-”¸ãC y:”Â yxgLGlÖT ዋጋ lm-yQ 

y¸ÒLÆcWN lmlyT bXNQS”s@ãÒcW §Y 

_ÂT ¥µÿD xlባቸውÝÝ 

.y:”Â yxgLGlÖT KFÃãCN LK ymws¾ mmz 

¾ãC 

ymNG|T m|¶Ã b@èC y:”Â yxgLGlÖT ዋጋ 

LK b¸wSn#bT g!z@ y¸ktl#TN kGMT WS_ 

¥SgÆT xlÆcW፡- 

1. y:”Â yxgLGlÖT  wÀ፤  

2. የዕቃና የአገልግሎት ዋጋ ገቢ በማመንጨት ረገድ 

ያለውን አቅም እንዲሁም ዋጋ በሚከፈልበት 

እንቅስቃሴ እና  በሌሎችም የከተማው አስተዳደር 

ወይም የክፍለ ከተማው ተግባራት ላይ የሚኖረውን 

ውጤት፤ 

3. ተጠቃሚዎች ከዕቃው ወይም ከአገልግሎቱ ጥራት 

እና ከዋጋው አንፃር ለመክፈል ያላቸውን ፈቃደኝነት 

እና አቅም፤ 

4. t-”¸ãC y:”ãC XÂ yxgLGlÖèC _‰T XÂ 

êU x_Ub! Slmçn# Ã§cWN xStÃyT፡፡  

 

 

18. Safety of Money in the Custody of Cashiers  

          Head of the Bureau shall facilitate an insurance 

scheme to hedge against risk of loss, under any 

circumstance, of money in the custody of cashiers.  

PART FOUR 

FEES AND CHARGES 

 

19. Principles  

All public bodies shall consider the following 

principles in establishing and maintaining fees and 

charges: 
 

1. The promotion of fairness to tax payers by 

shifting the cost of a particular activity from 

taxpayers at large to the specific users who 

benefit most directly from that activity, and/or 

 

2. The promotion of a more efficient allocation of 

resources by introducing a market oriented 

discipline on the demand for the supply of goods 

and services. 

 20.  Survey of Activities  

 

Subject to the Proclamation which established them, 

all public bodies shall conduct survey of all their 

activities in order to determine those for which they 

may justifiably subject their clients or users to a fee 

or charge.  

21. Criteria for Determining Level of Fees and 

Charges 

In determining the level of fees and charges, all 

public bodies shall take into consideration the 

following criteria: 

1. The cost of the activity in question; 

2. An initial assessment of the revenue potential of 

the fee and its ramifications on this activity and 

other activities of the City Administration or the 

sub-City; 

 

3. The willingness and ability of users to pay in the 

light of the quality and value of the goods or 

services;  

4. The apparent level of user satisfaction on the 

quality and value of the goods or services.  

 
 

፬፭ 
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&፪.  የማዘጋጃ ቤታዊ አገለግሎት ክፍያ ስሌት ዘዴ 

በዚህ ደንብ አንቀጽ ፳ የተደነገገው እንደተጠበቀ ሆኖ፣ 

የማዘጋጃ ቤታዊ አገልግሎት ክፍያዎችን ለመወሰን የሚከ 

ተሉት የክፍያ ስሌት ዘዴዎች ሥራ ላይ ይውላሉ፡- 

1. የአገልግሎት አቅራቢ ተቋሙን ነባራዊ ሁኔታ ለማወቅ 

  ሀ.  ቋሚ ንብረት፣ 

  ለ.  የሥራ ሂደት ወጪዎች፣ 

  ሐ.  የአገልግሎት ዓይነት፣ 

 መ.  በሥራ ላይ የሚውል አገልግሎት ክፍያ፤ 

2. ተቋሙ አገልግሎቱን የማስፋፋትና ክፍያውን የማስተካከል 

ዕቅድ ካለው መቃኘት፤ 

3. በሥራ ላይ ላለው አገልግሎት የወጪ ስሌት መሥራት፣ 

4. በአገልግሎት ማቅረብ ሂደት ውስጥ ለሚከሰቱ ታሳቢዎች 

ግምታዊ አሐዝ ማስቀመጥ፤ 

5. የማምረቻና የመገልገያ መሣሪያዎች ወጪ ስሌት ማስ 

ላት፤  

6. የተሻሻለ የአገልግሎት ወጪ ጠቅላላና ወጭ ስሌት 

መሥፈርት አዲስ የሥራ ማትጊያ ዘዴ ሃሳብ ማቅረብ፤ 

7. የመበደርያና የብድር መመለሻ መርሃ ግብር ማስላት፤ 

8. የሥራ ማስኬጃ ወጪ ስሌት መሥራት፤ 

9. ጠቅላላ የሙአለ ንዋይ፣ የንብረትና የፋይናንስ ፍላጎትን 

ማስላት፤ 

፲. የአገልግሎት ክፍያን መተመንና የገቢ ወጪ ስሌት 

መሥራት፤ 

፲፩. የገቢና የወጪ ጥሬ ገንዘብ እንቅስቃሴ መርሃ ግብር 

ማውጣት፤ 

፲፪. የገቢና የወጪ ሚዛን ማዘጋጀት፤ 

፲፫. የወጪ መተኪያ ዘመን፣ የሙአለ ንዋይ ምላሽ ምጣኔ እና 

ሊያጋጥሙ ስለሚችሉ ሁኔታዎች ስሌት መሥራት፤ 

፲፬. ወጪና ገቢ እኩል ሊሆኑ የሚችሉበትን ሁኔታ ማስላትና 

የአገለግሎት ክፍያን እንደገና ማስተካከል፡፡ 

 

፫ . ¥}dQ 

1. ymNG|T m|¶Ã b@èC yb§Y `§ðãC xÄÄ!S ዋጋን 

XNÄ!h#M bnÆR KFÃãC §Y y¸drGN lW_ b¸m 

lkT Ã§cWN yWœn@ húB በቢሮ ሃላፊው bk#L ለካቢኔ 

xQRbW ¥SidQ YñRÆcêLÝÝ 

2. u²=I ›”kê ”®<e ›”kê ፩ ¾}Å’ÑÑ¨< u=•`U ¾S”Ó 

Yƒ Sስሪያ u?„‹ K%w[}cu< ¾T>Ák`u<ƒ °n“ ¾T> 

cÖ<ƒ ›ÑMÓKAƒ uSÅu˜’ƒ ¾T>Ÿ“¨” "MJ’ ¨ÃU 

K°n¨<“ K›ÑMÓKA~ ¾T>Ö¾k¨< ytÂ-L ªÒ Ÿw`  

¾TÃuMØ ŸJ’ ¾¡õÁ¨< M¡ በቢሮ ኃላፊው K=ìÉp 

Ã‹LM:፡  

22. System of Variation of Payment of Municipal Service 

     Without prejudice to Article 20 of this Regulation in 

determining charges and fees of municipal service 

the following methods of valuation shall be applied.  

1. To understand the existing situation of the 

service suppliers; 

a. Fixed asset, 

b. Expenditure of working process, 

c. kind of service, 

d. Service fee to be implemented; 

2. Overview whether the institution has a plan to 

modify the payment and expand   its service; 

3. Make computation of expenditure for the service 

implemented; 

4. Provide estimated figure for the events to occur 

in the service delivery;   
 

5. Compute the expenditure of production and 

service equipments; 
 

6. Make general expenditure calculation of 

improved service expenditure and propose 

system of new incentive method;  
7. Calculate the program to provide and to recover loan; 

8. Prepare calculation for petty cash; 

9. Calculate general investment, property and 

finance; 
 

10. Perform income and expense calculation;  

 
   

11. Prepare a cash flow program for income and 

expenditure; 
 

12. prepare income and expenditure balance;  

13. Calculate expenditure recover period mode of 

competition for investment recovery and 

conditions that may occur ; 

14. Calculate the condition that expenditure and 

income may get balanced and revised service 

fees and charges. 
 

23. Approval  

1. Heads of public bodies shall be required to 

submit for approval to the cabinet, proposals on 

new fees or charges or on variations to existing 

fees or charges through the Bureau. 
 

2. Notwithstanding the provision of sub article 1 of 

this Article, the Bureau shall have the power to 

approve proposals of fees or charges of goods 

and services, if such goods and services are of a 

kind that a public body does not supply or render 

to the public on regular basis or the unit price of 

which does not exceed thirty (30) Birr. 

 
 

፬፮ 
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&፬. Sl¥úwQ 

ymNG|T m|¶Ã b@èC yidq$ xÄÄ!S y:”Â 

yxgLGlÖT ዋጋዎች XNÄ!h#M bnÆR ዋጋዎች §Y 

ytdrg#Â yidq$ ¥ššÃãCN ZRZR k¸in#bT qN 

+MR lHBrtsb# ¥úwQ xlÆcWÝÝ 

&፭. mmRmR 

ymNG|T m|¶Ã b@èC ቢሮው   b¸ያwÈW 

mm¶Ã b¸wsN yg!z@ L†nT y:”Â yxgLGlÖT 

ዋጋ m-N bqE Slmçn# GMg¥ ¥µ/@D xlÆcWÝÝ 

KFL xMST 

ymNG|T gNzB msBsBÂ gb! ¥DrG 

&፮ . ymNG|T gNzB msBsB 

ymNG|T gNzB lmsBsB b?G GÁ¬ ytÈ 

lbT yXÃNÄNÇ ymNG|T m|¶Ã b@T yb§Y 

`§ð lmNG|T gNzB xsÆsB tGÆR ytà§Â 

B”T ÃlW yWS_ q$__R |R›T mñ„N XÂ 

ymNG|T gNzB b¸gÆ msBsb#N ¥rUg_ 

xlbTÝÝ 

&፯. ymNG|T gNzB SlmqbL 

1. በከተማው አስተዳደር SM l¸sbsB ¥ÂcWM 

gNzB tk¬¬Y q$_R ÃlW uቢሮው ¨ÃU 

በቢሮው u}cÖ ¨<¡M“ SW[ƒ ¾}²ÒË ?UêE 

drs"  mc-T xlbTÝÝ 

2. l¥ÂcWM tm§> gNzB½ b_Ê gNzB½ bc&K 

wYM bÆNK ZWWR kቢሮው wYM k{ህፈት 
ቤቱ ወይም kl@§ ymNG|T m|¶Ã b@T ltz 

êwrW gNzB +MR tqÆ† ?UêE drs" 

mS-T xlbTÝÝ 

3. በዚህ አንቀፅ ንዑስ አንቀጽ ፩ እና ፪ የተደነገገው 
ቢኖርም በመንግስት የባንክ ሂሳብ ገቢ ለተደረገ 
ገንዘብ የባንክ ደረሰኝ በቂ ይሆናል፡፡ 
 

&፰. yxd‰ ¨ÃU ¾SÁ¹ gNzB 

፩ .  kFRD b@T wYM xGÆB µlW ymNG|T 

m|¶Ã b@T b¸s_ T:²Z' ¾S”ÓYƒ Sሥ 

ሪያ u?„‹ uT>ÁÅ`Ñ<ƒ eUU’ƒ ¨ÃU KÓ» 

›ðíìU uT>Ö¾p ªeƒ“ m\rT ymNG|T 

m|¶Ã b@èC bDRJèC wYM bGlsïC SM 

yxd‰ ¨ÃU ¾SÁ¹ Ñ”²w bg!z@ÃêEnT tqB 

lW l¥öyT ¨ÃU KTe}ÇÅ` YC§l#ÝÝ 

      ፪.  ymNG|T m|¶Ã b@èC bxd‰ ¨ÃU uS 

Á¹ ytqbl#TN gNzB £œB የአስተዳደሩ ¦BT 

kçnW gNzB lYtW btly y£úB mdB 

SS´Ñw xlÆcWÝÝ 

 

 

 

 

24. Publication 

       All public bodies shall disclose the details of all new 

approved fees or charges and any approved changes 

to existing fees and charges together with their 

effective dates. 
 

25. Reviewe  

All public bodies shall review the adequacy of their 

fees or charges at intervals stated in directives issued 

by the Bureau. 
 

 

PART FIVE 

COLLECTION AND DEPOSIT OF PUBLIC 

MONEY 

26. Collection of Public Money  

The head of every public body shall ensure that there 

is an adequate and effective inter nal control system 

for the collection functions within the public body so 

that all public money, which the public body is 

legally obliged to collect, is collected efficiently.  
 

 

27. Receipt of Public Money  

1. For every sum of money collected on behalf of the 

City Government serially numbered,official receipt 

of the Bureau or of entities authorized by the 

Bureau shall be issued. 

2. For every remittance received, including cash 

transfers from the Bureau or Office or other public 

bodies, whether they are in the form of cash, 

cheque or bank transfer, an official receipt shall be 

issued to the remitter by the receiver.  
 

3. Notwithstanding the provisions of sub-article 1 

and 2 above it shall be sufficient to produce bank 

deposit slip in respect of money deposited in the 

bank accounts of the Government. 

28. Money Kept in Trust or as Security 

1.Public bodies may receive, keep and administer any 

sum of money on behalf of organizations or 

individuals for temporary custody in trust or as 

security when they are ordered by courts or 

appropriate public bodies, or in accordance with 

agreements they conclude with organizations or 

individuals or as per a requirement under a procur- 

ement contract to submit a performance bond. 
 

      

2.Public bodies shall enter receipts of money to be 

kept in trust or as security separately under a code 

of account different from that of receipts of money 

belonging to the Public.  

 

 

 
 

፬፯  
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፱. በቼክ ስለሚሰበሰብ ገንዝብ 

bx!T×ùÃ WS_ Ãl ÆNK y¸ÃwÈW c&K 

lwdðT Æl qN y¸kfL XSµLçn XÂ lt 

qÆ† ymNG|T m|¶Ã b@T XNÄ!kfL y¬ 

zz XSkçn DrS ቢሮው b¸ÃwÈW mm¶Ã 

m\rT lKFÃ tqÆYnT l!ñrW YC§LÝÝ 

tqÆYnTN Ãgß c&K ¾S”ÓYƒ SY]Á 

u?~” eU ¾T>ÑMî #bt-”llW fND WS_ 

gb! l¥DrG BÒ$ uT>M G[Ó x-”qÑN 

y¸gDB MLKT l!drGbT YgÆLÝÝ 
. ŸS”ÓYƒ ”w[ƒ ¾T>Ñ˜ Ñu= 

1. ¥ÂcWM ymNG|T m|¶Ã b@T kmNG 

|T NBrT gb! y¸sbebW ቢሮው b¸Ãw 

ÈW mm¶Ã m\rT mçN xlbTÝÝ 

2. gb!WN ÃgßW ymNG|T m|¶Ã b@T 

bgb!W m-qM µLtfqdlT bqR bmNG 

|T NBrT bmgLgL wYM ymNG|TN 

NBrT b¥SwgD ytgß ¥ÂcWM gb! bt-

”llW fND WS_ gb! mdrG xlbTÝÝ 
፩. gb! Sl¥DrG 

1. ¥ÂcWM kgNzB sBúb! wYM k¥ÂcWM l@§ 

sW ymNG|T gNzB y¸sbSB wYM y¸qbL 

sW byqn# wYM ከቢሮው በሚወጣው መመሪያ 
በሚመለከተው ልዩ አሰራር መሰረት ysbsbWN 

gNzB gb! ¥DrG xlbTÝÝ 

2. ገቢ የሚደረግ ገንዘብ ሁሉ የበጀት ገቢ ሲሆን 
በተከፈተው ገንዘቡን የሰበሰበው የመንግሥት 
መሥሪያ ቤት የባንክ ሂሣብ ወይም የቢሮው ወይም 
የጽሕፈት ቤቱ የባንክ ሂሳብ ውስጥ ገቢ መደረግ 
አለበት፡፡  

3. ለአዲስ አበባ ከተማ አስተዳደር wYM gNzb# gb! 

l¸drGlT ymNG|T m|¶Ã b@T yt-”ll 

fND XNÄ!kfL ÃL¬zz c&K½ yhê§ snD XÂ 

ytSÍ snD gb! l!drG xYCLMÝÝ 

 

፪ . MZgÆ 

  ፩. በዚህ ደንብ አንቀጽ ፮ እና ፯ m\rT     

y¸drgW ydrs®C MZgÆ y¸kÂwnW ቢሮው    

b¸ÃwÈW mm¶Ã m\rT YçÂLÝÝ 

   ፪. bxêÌ xNq{ ፵ ktmlktW ytm§¹ wÀ 

bStqR ¥ÂcWM tsBúb! ymNG|T gNzB 

bgb!nT mmZgB xlbTÝÝ 

 

፫ . mm¶ÃãC 

ymNG|T gNzB y¸sbsBbTN XÂ gb! 

y¸drGbTN ZRZR |R›T y¸wSN mm¶Ã 

በቢሮው YwÈLÝÝ 

 
 

 

 

29. Collection in Cheque 

Cheques drawn on a bank within Ethiopia may be accepted 

in payment, subject to directives issued by   the Bureau 

provided they are not post-dated and are made payable to 

the Public Body to which they are tendered. If they are 

accepted, such cheque shall immediately be endorsed 

restrictively as follows: “For Deposit Only to the 

Consolidated Fund (name of receiving body).” 
 

30. Collection of Income from Public Property  

1. Public bodies may collect income from public property 

in accordance with the directive of the Bureau. 

2. Unless a Public Body generating income from public 

property is authorized to use its income directly, any 

income derived by that Public Body from the use or sell 

of public property shall be deposited into the 

Consolidated Fund. 

31. Deposit 

1. Every person who collects or receives public money 

from a collector or from any other person shall deposit 

it daily or in accordance with the exceptions contained 

in the directives to be issued by the Bureau. 

 

2. All such money forms part of the revenue budget 

and shall be deposited either in the bank account 

of the public body which collects it or in the bank 

account of the Bureau. 
 
 

3. Cheque, bills of exchange and promissory notes 

not made payable to the Consolidated Fund of the 

City Government or to the public body to which 

they are tendered, are not acceptable for deposit. 
 

32. Recording 

1. All recording of receipts under Article 26 and 27 shall 

be done in accordance with directives of the Bureau.  

2. All receipts of public money, except for refunds of 

expenditure as described in Article 40 of the 

Proclamation, shall be recorded as revenue.   

 

33. Directives 

The Bureau shall issue a directive prescribing the detailed 

procedures for the collection and deposit of public money. 
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KFL SDST 

yQD¸Ã KFÃãC 

፬. lG™ \‰t®C Sl¸s-# yQD¸Ã KFÃãC 

፩. G™ lmf[M xSf§g! çñ s!g" lmNG|T 

m|¶Ã b@t$ \‰t¾ y_Ê gNzB yQD¸Ã 

KFÃ l!drG YC§LÝÝ \‰t¾W XNÄ!H ÃlWN 

yQD¸Ã KFÃ ym|¶Ã b@t$ yb§Y `§ð 

µLfqd bStqR KFÃW bts-W bsÆT 

y|‰ qÂT WS_ ¥w‰rD xlbTÝÝ 

፪. ymNG|T m|¶Ã b@T yb§Y `§ð wYM 

`§ðW b{/#F ywklW \‰t¾ yQD¸Ã KFÃ 

WN kFt¾ m-N YwSÂLÝÝ yQD¸Ã KFÃN 

kFt¾ m-N lmwsN MN MN h#n@¬ãC 

mà§T XNÄlÆcW ቢሮው b¸ÃwÈW mm¶Ã 

YwsÂLÝÝ 

 

፭. lWlÖ xbLÂ lmÙÙÏ Sl¸drG yQD¸Ã KFÃ 

፩. u›”É ¾uËƒ ¯Sƒ ¨<eØ u}Ÿታታይ ŸZeƒ 

¨` uLÃ ¾¨<KA ›uM ¡õÁ SðìU ›Ã‰MU:: 

J•U ŸS”ÓYƒ SY]Á u?ƒ ¾uLÃ •HLò 

¾k[u¨< ØÁo uum UŸ”Áƒ ¾}ÅÑð ’¨< wKA 

c=ÁU” ቢሮ ሃላፊው ወይም የጽህፈት ቤት 
ኃላፊው  ¾¨<KA ›uM Ÿ}Ökc¨< Ñ>²? uLÃ 

እ”Ç=ŸðM K=ðpÉ Ã‹LM:: 

፪. yWlÖ xbLÂ ymÙÙÏ xbL yQD¸Ã KFÃ 

›ŸóðM ቢሮው b¸ÃwÈW mm¶Ã m\rT 

Yf[¥LÝÝ 

፮. yQD¸Ã KFÃ gdB 

yQD¸Ã KFÃ yts-W ymNG|T \‰t¾ 

y¸flGbTN yQD¸Ã KFÃ £œB XSµ§w‰rd 

wYM XSµLtµ DrS ሌላ yQD¸Ã KFÃ xYs-

WMÝÝ 

፯. yQD¸Ã KFÃãCN Sl¥SmlS 

1. y¥ÂcWM mNG|T m|¶Ã b@T \‰t¾ bz!H 

dNB m\rT yts-WN yQD¸Ã KFÃ bÑl# 

wYM bkðL úYkFL wYM úÃw‰RD b!qR 

ÃLtkflW yQD¸Ã KFÃ £œB k-#r¬ xbL 

bStqR በአዲስ አበባ ከተማ አስተዳደር l\‰t¾W 

k¸kFlW ¥ÂcWM gNzB §Y l!qnS wYM l!tµ 

YC§LÝÝ 

2. ¥N¾WM ymNG|T m|¶Ã b@T \‰t¾ bz!H  

dNB m\rT yts-WN yQD¸Ã KFÃ bÑl# 

wYM bkðL úÃw‰RD wYM úYmLS b!äT½ 

ÃLtmlsW yQD¸Ã KFÃ £œB k-#r¬ xbL 

XÂ bmNG|T \‰t®C xêJ btdnggW m\rT 

ymNG|T \‰t¾ b¸äTbT g!z@ lb@tsb# 

k¸kfL gNzB bStqR በአዲስ አበባ ከተማ 
አስተዳደር l\‰t¾W w‰ëC k¸kFlW ¥ÂcWM 

gNzB §Y l!qnS wYM l!tµ YC§LÝÝ 
 

 

 

 

 
 

PART SIX 

ADVANCES 

34. Advances for Purchasers 

1. When necessary to make purchases, cash advances 

may be made to an employee of a public body 

which must be settled within seven working days 

after payment is received unless otherwise 

authorized by the head of the Public Body. 
 

2. The maximum amount of such advances shall be 

established by the head of the public body or by an 

officer authorized in writing by the head of the 

same public body. The criteria for determining the 

amount of such advances shall be determined in 

accordance with the directives to be issued by the 

Bureau.  
 

35. Advances of Per Diem and Travel Allowances  

1. No per diem shall be paid for more than 3 

consecutive months with in a fiscal year. However, 

the Bureau or head of the office  may authorize 

payment of per diem beyond the time limit stated 

where he is satisfied that the application for the 

extension of the time limit submitted by the head 

of a Public Body is justified.  

2. Advances of per diem and travel allowances shall 

be made in accordance with the directives to be 

issued by the Bureau.  

36. Restriction in Advances 

No advance of any kind may be issued to an 

employee of a Public Body unless and until all 

existing advances are accounted for or returned by 

the employee to whom they were issued.  

37. Recovery of Outstanding Advances 

1. Where any employee of a Public Body fails to 

repay or account for an advance or any portion of 

an advance made to him or her in accordance with 

this Regulation, the outstanding amount of the 

advance may be recovered from any sum of money 

payable to him or her by the Government except 

for pension money.  

2. Where an advance or any portion of an advance 

made to any employee of a Public Body under this 

Regulation, remains outstanding or unaccounted 

for at the time of his death, the outstanding amount 

may be recovered from any some of money 

payable by the Government to the heirs of the 

employee, except for pension money and money 

payable to the family of any employee of a Public 

Body in the event of death in accordance with the 

Civil Servants Proclamation.  
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3. ¥ÂcWM ymNG|T m|¶Ã b@T ÆLtkfl# 

yQD¸Ã kFÃãC §Y xSf§g! XRM© lmW 

sD XNÄ!ÒL bXÃNÄNÇ wR m=rš ÃLt 

kfl# yQD¸Ã KFÃãCN h#l# ¥È‰T 

xlbTÝÝ 

4. ¥ÂcWM ymNG|T m|¶Ã b@T b‰úcW 

f”D |‰cWN y¸lq$ wYM -#r¬ y¸w-# 

\‰t®C ym=ršWN g!z@ dmwZ KFÃ 

k¥Gß¬cW bðT ywsÇT yQD¸Ã KFÃ 

mmls#N ¥rUg_ xlbTÝÝ 

5. ¥ÂcWM ymNG|T m|¶Ã b@T ybjT 

›mt$ b¸ÃLQbT wR ytà§ ÃLtkfl yQD 

¸Ã KFÃ ZRZR mGlÅ ÃzU©LÝÝ YH ZR 

ZR mGlÅ l!mls# y¥YCl# ÃLtkfl# yQD 

¸Ã KFÃãCN bmlyT l!mls# ÃLÒl# bTN 

MKNÃT k¸ÃœY x+R mGlÅ UR mQrB 

ÃlbT s!çN½ Q©!W ybjT ›mt$ Ælq bh# 

lT w‰T WS_ እንደአግባብነቱ ለቢሮው 
ወይም ለጽህፈት ቤቱ መላክ xlbTÝÝ 

 

፰. m²GBT 

XÃNÄNÇ ymNG|T m|¶Ã b@T yQD¸Ã 

KFÃ £œBN y¸mlkT tgb!Â ytà§ y£œB 

mZgB mÃZ xlbTÝÝ 

፱.¶±RT Sl¥QrB 

¥ÂcWM ymNG|T m|¶Ã b@T ቢሮው 
b¸ÃwÈW mm¶Ã m\rT bXÃNÄNÇ bjT 

›mT m=rš ÃLtkfl# ¥ÂcWNM yQD 

¸Ã kFÃãC ¶±RT kt-ÂqqW bjT ›mT 

£œB ¶±RT UR ¥QrB xlbTÝÝ 
 

KFL sÆT 

tsBúb! £œïCN GÁ¬ãCNÂ yYgÆ¾L 

_Ãq&ãCN kmZgB Slm\rZ 

(. kmZgB ym\rZ |LÈN 

1. ymNG|T m|¶Ã b@T yb§Y `§ð wYM 

`§ðWN bmwkL MKTL `§ðW  lg#Ä† xG 

ÆB µlW y|‰ KFL b¸qRBlT xStÃyT 

m\ rT kBR ሰባት   ¹!H y¥YbL_  gNzB  

yÃzWN  XÃNÄNÇN  snD kmZgB ym\rZ 

|LÈN yts-W s!çN bz!H ›YnT kmZgB 

y¸\ rzW £œB bxND ybjT ›mT WS_ 

kBR ፳፭ ¹!H l!bL_ xYCLMÝÝ 

   ፪. የቢሮው ኃላፊ ከመንግሥት መሥሪያ ቤት የበላይ  
ኃላፊ  በሚቀርብለት አስተያየት መሠረት ከብር ፯ 
ሺ የሚበልጥ ገንዘብ የያዘውን እያንዳንዱን ሂሳብ 
ከመዝገብ የመሠረዝ ሥልጣን የተሰጠው ሲሆን፣ 
በዚህ ዓይነት ከመዝገብ የሚሰረዘው ሂሳብ በአንድ 
የበጀት ዓመት ውስጥ ከብር አንድ ሚሊዮን  
ሊበልጥ አይችልም፡፡ 

 
 

  3.     All public bodies shall review all advances outstanding 

at the end of every month as the basis for taking the 

necessary action to clear overdue advance. 

 

4. Every Public Body shall ensure that all of its 

employees who resign or retire clear advances before 

they receive their last payment of salary.  

 
 

5. In the month following the end of each fiscal year, 

each Public Body shall prepare a complete analysis of 

all outstanding advances. This analysis shall isolate all 

those outstanding advances which are considered to be 

irrecoverable and shall be supported by a brief 

indication of why this determination was made. A 

copy of this analysis shall be forwarded to the Bureau 

or the Office,as may be appropiate within two months 

of the end of each fiscal year. 
 

38. Records 

Every Public Body shall maintain appropriate and complete 

records of all advances made by the Public Body. 

39. Reporting 

Subject to directives issued by the Bureau, public bodies 

shall report all advances outstanding at the end of every 

fiscal year in the public accounts for the fiscal year just 

ended. 

 

PART SEVEN 

WRITE-OFFS OF RECEIVABLES, OBLIGATIONS 

AND CLAIMS 

40. Power to Write-Off 

1. The head of a Public Body or the deputy head on behalf 

of the head shall have the power to write-off upon the 

recommendation of the relevant department of that 

Public Body, debt up to an amount of Birr seven 

thousand in each case provided that the total amount to 

be so written-off in a fiscal year shall not exceed Birr 

twenty five thousand.  

2. The Bureau shall have the power to write-off, upon the 

recommendations of the head of the public body, dept 

in the amount of Birr over seven thousand in each  

case, provided that the total amount to be so written-off 

in a fiscal years shall not exceed one million Birr.  
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  ፫.  በዚህ አንቀጽ ንዑስ አንቀጽ ፩ የተመለከተው ዕዳ 
ስረዛ የክፍለ ከተማ የመንግሥት መሥሪያ ቤትን 
የሚመለከት ሲሆን፣ የጽሕፈት ቤቱ ኃላፊ የዕዳ 
ስረዛ ጥያቄ የቀረበባቸውን ጉዳዮች ከአስተያየቱ 
ጋር ለቢሮው ኃላፊ ያቀርባል፡፡ 

  ፬. ቢሮው  የዕዳ ስረዛ አፈፃፀምን በሚመለከት   
መመሪያ ያወጣል፡፡ 

   ፭. እያንዳንዱ እንዲሰረዝ አስተያየት የቀረበበት 
ሂሳብ የያዘው ከብር አንድ ሚሊዮን  የሚበልጥ 
ሲሆን በከተማ ካቢኔ ውሳኔ እንዲሰጥበት 
ከሚመለከተው የመንግሥት መሥሪያ ቤት 
የበላይ ኃላፊ እና ከቢሮው ኃላፊ አስተያየት 
እንዲሁም ለውሳኔ አሰጣጥ አስፈላጊ ከሆኑ 
መረጃዎች ጋር ይተላለፋል፡፡ 

፵፩. y\‰t®C XÂ yqDä \‰t®C y:Ä Sr²  

1. በአዲስ አበባ ከተማ አስተዳደር l\‰t®C 

ktgb!W b§Y ktkfl dmwZ wYM 

kQ_R UR btÃÃz xbL MKNÃT y¸flG 

¥ÂcWM tsBúb! £œB GÁ¬ wYM yYg 

Æ¾L _Ãq& wYM yz!h# KFL bቢሮ  µLi 
dq bStqR kmZgB l!srZ xYCLMÝÝ 

2. kz!H b§Y bN;#S xNq{ ፩ ytmlktW b!ñRM 

k|‰ ktsÂbt$ XÂ l!kf§cW y¸gÆ ¥Âc 

WM KFÃ ktfim b“§ kqDä \‰t®C 

በአዲስ አበባ ከተማ አስተዳደር y¸flG 

¥ÂcWNM tsBúb! £œB GÁ¬ wYM yYg 

Æ¾L _Ãq& b¸mlkT kmZgB ymsrZ mRH 

tfÉ¸ YçÂLÝÝ 

፵፪. ¶±RT y¥DrG GÁ¬ 

1.  XÃNÄNÇ ymNG|T m|¶Ã b@ƒ byw„ 

m=rš tsBúb! £œïCN GÁ¬ãCNÂ yYg 

Æ¾L _Ãq&ãCN b¸mlkT ytà§ mGlÅ 

¥zUjT XÂ yz!Hn# GLÆ+ Kቢሮው m§K 

xlbTÝÝYHM mGlÅ gb! l!çn# y¥YC 

l#TN tsBúb! £œïC GÁ¬ãC XÂ yYg 

Æ¾L _Ãq&ãC lYè y¸ÃúYÂ kz!H 

Wún@ §Y lmDrS ytÒlbTN MKNÃT 

b¸zrZR x+R mGlÅ ytdgf mçN 

xlbTÝÝ 

2.  bxêÌ xNq{ ፭ bts- |LÈN m\rT 

y¸wÈWN mm¶Ã bmktL ymNG|T 

m|¶Ã b@èC byw„ m=rš bmZgÆ 

cW y¸¬yWN tsBúb! £œw' GÁ¬ 

XÂ yYgÆ¾L _Ãq& ለቢሮው ¶±RT y¥D 

rG XNÄ!h#M  by›mt$ m=rš bmZg 

ÆcW y¸¬yWN tsBúb! £œB GÁ¬ 

XÂ yYgÆ¾L _Ãq& bt-ÂqqW ybjT 

›mT የከተማው £œB WS_ ¶±RT 

y¥DrG GÁ¬ xlÆcWÝÝ 
 

3.  The Head of the office submit requested issues off with 

recommendation to the head of Bureau where this write-

off is concern of government office of Sub-cities in 

accordance with Sub-article 1 of this Article. 

4.    The Bureau shall issue directives on write-off procdures. 

 

5. Where a debt in respect of which write-off is 

recommended exceeds Birr one million, the matter shall 

be referred to the Cabinet together with the 

recommendations of the head of the Public Body and the 

Bureau and all other relevant information necessary to 

make a decision. 

41. Employees and Former Employees Write-off 

1. No receivables, obligations or claims resulting from the 

overpayment by the Addis Ababa City Government of 

salaries or employment related allowances, or any part of 

them shall be written-off without prior approval of the 

Bureau. 
 

2. Notwithstanding the provision of sub article 1 above, the 

principle of write-off shall apply to receivables, 

obligations or claims owing to theAddis Ababa City 

Government by its former employees that are discovered 

after their employment has ceased and all benefits 

payable to them have been paid.  

 
 

42. Duty to Report 

1. At the end of each month, every Public Body shall 

prepare a complete analysis of all receivables, 

obligations and claims and forward a copy of it to the 

Bureau. This analysis shall isolate all those receivables, 

obligations and claims which are considered to be 

uncollectible and shall be supported by a brief statement 

of why this determination was made. 

 

2. Subject to Article 5 of the Proclamation, all public 

bodies shall report all receivables, obligations and claims 

which are outstanding at the end of every month to the 

Bureau and shall report all receivables, obligations and 

claims which are outstanding at the end of every fiscal 

year in the public account for the fiscal year just ended.  
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፫. kz!H b§Y ktgliW bt=¥¶ ¥ÂcWM 

ymNG|T m|¶Ã b@T   kmZgB ytsrzWN 

tsBúb! £œB GÁ¬ XÂ yYgÆ¾L _Ãq& byw„ 

Kቢሮው ወይም ለጽህፈት ቤቱ ¶±RT b¥DrG 

XNÄ!h#M bt-ÂqqW ybjT ›mT kmZgB 

ytsrzWN tsBúb! £œB GÁ¬ wYM 

yYgÆ¾L _Ãq& bz!ÃW ›mT wYM ÆlûT 

›m¬T ytfim mçn#N bmlyT ¶±RT 

¥DrG xlbTÝÝ 

፵፫. mm¶ÃãC 

tsBúb! £œïCN GÁ¬ãCN wYM yYgÆ¾L 

_Ãq&ãCN wYM yXnz!Hn# KFL kmZgB 

ymsrz# xfÉiM y¸m‰W ከቢሮ  b¸wÈW 

mm¶Ã m\rT YçÂLÝÝ 

KFL SMNT 

¾ከተማ አስተዳደሩ BDR XÂ ymNG|TN  

GNzB lÑxlnêY Sl¥DrG   

፵፬. yBDR xStÄdR ST‰t&©!  

1. ቢሮው tf§g!WN ygNzB m-N btgb!W g!z@ 

ymbdRN x-”§Y ›§¥ m\rT Ãdrg XÂ 

wÀN mqnSN ktrUU wÀ UR Æm³zn 

xfÉiM lmM‰T XNÄ!h#M BDR y:Ä ÅÂ 

h#n@¬N XÂ ymKfL xQMN m\rT Ædrg 

xµ*“N mWsD y¸ÃSCL yBDR xStÄÅR 

ST‰t&©! ማዘጋጀት አለበትÝÝ 

2. BDR b¸wsDbT g!z@ kwlD WÀ yçn# 

ytlÃ† ŸwÉ\ Ò` ¾}ÁÁ²< wÀãCN kGMT 

WS_ ¥SgÆT xlbTÝÝ yz!H ›Ynèc$ wÀãC 

ytlÃ† ÷¸>ñCN½ KFÃãCN½ yÊ©!sT‰ 

éCN XÂ yÍYÂNS wk!lÖCN yxStÄdR wÀ 

ãC Y=M‰l#ÝÝ 

3. BDR bx-”§Y x!÷ñ¸ §Y xl#¬êE yçn 

ውጤት y¸ÃSkTl# btlYM bgNzB ±l!s! 

wYM bKFÃ ¸²N §Y y¸f-R xlmrUU 

TN ymúsl# h#n@¬ãCN mk§kL b¸ÃSCL 

mNgD mtÄdR YñRb¬LÝÝ 

4. yx+R g!z@ BDR ከተማው bÆNkÖC XÂ 
bLWW_ gbÃ XNQS”s@ WS_ ÃlWN y£œB 
¸²N XNÄ!h#M ygb! XÂ ywÀ bjTN GMT 
b¸mlkT xSt¥¥" yçn wQ¬êE mr©N 
m\rT b¥DrG mfiM xlbTÝÝ 
 

3. In addition, all public bodies shall report all 

receivables, obligations and claims written off each 

month to the Bureau or Office and shall report all 

receivables, obligations and claims written-off in 

the fiscal year just ended according to whether these 

write-offs pertained to receivables, obligations and 

claims of that year or of prior years.  

 

43. Directives 

        The write-off of a receivable, obligation or claim or 

part of a receivable, obligation or claim shall be done 

in accordance with directive to be issued by the 

Bureau. 

PART EIGHT 

PUBLIC DEBT AND THE INVESTMENT OF 

PUBLIC MONEY 

44. Debt Management Strategy 

1. Debt management strategies shall be developed by 

the Bureau based on the overall objective of 

borrowing appropriate amounts at appropriate 

times and in a way that balance minimization of 

cost with cost stability and taking into 

consideration the level of debt and the ability to re-

pay.  

2. Borrowing shall take into account non-interest 

costs, such as the different marketing costs which 

are incidental to borrowing. These include the 

various commissions, fees and other administrative 

costs of registrars and fiscal agents.  

3. Borrowing shall be managed in such a manner as 

to prevent any negative impacts on the general 

economy, such as creating instability in monetary 

policy or balance of payments. 

 

4. Short-term borrowing shall be based upon reliable, 

current information on the government’s balance 

in the banking system, exchange market activity, 

and budget estimates of fiscal inflows and 

outflows.  
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፵፭.መንግስት የወሰደው ብድር 
1. ቢሮ ኃላፊው በከተማ አስተዳደሩ :Ä rgD ÃK< 

mr©ãCN XÂ b:QD tYø bnbrW y:Ä 

m-N §Y ytdrgWN lW_ y¸tnTN 

XNÄ!h#M bzmn# XÂ bmÀãc$ ƒST 

›m¬T Yñ‰L tBlÖ y¸gmtWN የከተማ 
ውን :Ä XÂ by›mt$ :ÄN lmKfL y¸ÃS 

fLgWN wÀ y¸ÃúY ›m¬êE yÍYÂNS 

:QD b¥zUjT ለካቢኔ   xQRï ÃSiD”LÝÝ 

2. ቢሮ ሃላፊው yidqWN ›m¬êE yÍYÂNS 

:QD m\rT b¥DrG የከተማው አስተዳደ 
ሩን yÍÃÂNS F§¯T y¸Ãà§ yWún@ ¦œB 

bytwsn g!ዜ  ለካቢኔ   xQRï ÃSiD”LÝÝ 

bz!H ›YnT y¸qRbW yWún@ ¦œB uk Øታ• 

uSuÅ` XÂ/wYM yêSTÂ snìCN ¥WÈTÂ 

m¹_N bmúsl# zÁãC y¸sb SB mçn#N 

y¸gLì< mr©­‹N mÃZ xlbTÝÝ 

፵፮. የቢሮው  የመቆጣጠር ስልጣን  

ቢሮው ymNG|T yL¥T DRJèC XÂ yÍY 

ÂNS tÌ¥T BDR y¸wSÇbTN h#n@¬ XÂ 

yBD„N xfÉiM YöÈ-‰LÝÝ 

፵፯. êSTÂ 

1. ቢሮው lGÁ¬ãC xfÉiM êSTÂ ሊሰጥ ይች 
ላል፡፡ ዋስትናውን kmS-t$ bðT y¸kt 

l#T h#n@¬ãC b¸gÆ ማጣራት xlbTÝ( 

 

h. êSTÂW ÃSflgbTN MKNÃT XÂ kêS 

TÂW y¸gßWN _QM¿ 

l. yêSTÂW GÈ¬ tfÉ¸ XNÄ!çN b!d 

rG lz!H ›§¥ y¸WL ytfqd bjT 

mñ„N¿ XÂ 

/.bêSTÂW m\rT GÈ¬N ymwÈT 

h#n@¬ y¸f-R Slmçn# y¸ñrWN GM 

T XÂ y¸ÃSkTlWN W-@TÝÝ 

2. u²=I ›”kê ”®<e ›”kê ፩ SW[ƒ ቢሮው  

KÓÈ­‹ ›ðíìU ªeƒ“ K=cØ ¾T>‹K¨<' 

ªeƒ“ ¾}Ö¾kuƒ wÉ` የከተማው  Uክር 

u?ƒ uT>ÁìÉk¨< ¾MTƒ °pÉ pÉT>Á 

K}c×†¨< ýaË¡„‹ TeðìT>Á ¾T>¨<M 

c=J” ’¨<::  

3. ቢሮው uT>cÖ¨< ªeƒ“ }ÖnT> ¾J’ ›"M 

ªeƒ“¨<” KSeÖƒ ቢሮው Ã¨×¨<” T”—

¨<”U ¨Ü ¾S}"ƒ ÓÈታ� ›Kuƒ:: 
 

 

 

 

 

 

45. Government Borrowing  

1.    The Head of the Bureau shall prepare an annual 

fiscal plan for the approval of the City Cabinet 

that shows back ground date and analysis of 

charges in debt from the previous plan and 

projections of debt level and annual servicing 

costs for the present and three up coming years. 

2.    The Bureau shall, in accordance with the 

approved fiscal plan, submit proposals for 

approval of the Cabinet within specified time to 

meet the City government’s financial 

requirements. These proposals shall contain 

information on how the money shall be raised 

such as by loans and/or by the issue or sale of 

securities.   

46. Regulatory Power of the Bureau 

The Bureau shall have the power to regulate the 

manner in which public enterprises and financial 

agencies obtain foreign loans and the execution of 

such loans.  

47. Guarantee 
 

1. The Bureau may issue guarantee for the 

performance of obligations with due consideration 

being given to the following points before issuing 

guarantee: 

a. The reason why the guarantee is necessary and  

the benefits to be gained from it; 

b. The appropriation of budgetary items that would 

have to be charged of the guarantee is 

excercised; and  

c. The probability and consequences of the 

guarantee being exercised. 

 
 

2. The Bureau may issue a guarantee for the performance 

of an obligation to repay pursuant to sub article 1   of 

this Article, provided that the proceeds of the loan in 

respect of which guarantee is sought are used to finance 

the implementation of projects to which priority is 

given in the development plan of the government 

approved by the City Council. 
 

3. The party benefiting from the guarantee shall have 

the obligation to reimburse any expense incurred 

by the Bureau to satisfy the guarantee.  
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፵፰. ሙአለንዋይ 

bt-”llW fND WS_ y¸g" XÂ bx+R g!z@ 

WS_ lKFÃ y¥YflG gNzB bêSTÂ snìC §Y 

ÑxlNêY l!drG y¸ClW ቢሮው  YH gNzB 

bXRG_ lKFÃ y¥YflG TRF gNzB mçn#N XÂ 

ytšl _QM lT>ÃSg" ll@§ ymNG|T :ÄN 

y¥stÄdR tGÆR XNÄ!WL ¥DrG y¥YÒL 

mçn# s!ÃrUG_ YçÂLÝÝ 

፵፱. ¾Ø]ƒ ð”É 

1. u[»U Ñ>²?•እ”Ç=ŸðM ¾}¨cÅ” wÉ` KS¡ðM' 

KsT> ”w[„‹ S}Ÿ=Á“ ካቢኔው KT>¨e”v†¨< 

K?KA‹ Ñ<ÇÄ‹ ¾T>¨<M ¾Ø]ƒ ð”É K=ssU 

Ã‹LM::  

2. y_¶T fND l!ÌÌM y¸ClW ካቢኔው x!÷ñ¸ÃêE 

ጠq»¬ ÃlW mçn#N s!ÃMNbT BÒ YçÂLÝÝ 

yµpE¬L NBrèCN lmtk!Ã y¸WlW y_]T 

fND K=ÃZ y¸ClW l¬qdlT tGÆR XNÄ!WL 

BÒ nWÝÝ 

3. y_¶T fND y¥ÌÌM tGÆR b!ÃNS XNd NGD 

XNQS”s@ l!ÃêÈ mÒl#N kÍYÂNS :QÇÂ ከከተ 

ማ አስተዳደሩ yL¥T :QD UR b¥ÃÃZ  yfNÇ 

mÌÌM y¸ÃSgßWN _QM  b¸ÃúY  TN¬n@ 

mdgF xlbTÝÝ YH yNGD TN¬n@ ynb„TN 

yÑxlNêY x¥‰ôC XÂ ytwsdW x¥‰+ 

kh#l#M ytšl l!çN yÒlbTN MKNÃT y¸ÃúY 

mçN xlbTÝÝ 

4. y_¶T fND xStÄdR ‰s#N bÒl y£œB 

xmzUgB |R›T XÂ y_]T fNÇN XNQS”s@ 

qdM s!L kqrbW ¶±RT b“§ ytdrgWN 

lW_ XÂ b¬qdlT g!z@ WS_ YñrêL tBlÖ 

y¸gmtWN êU b¸ÃúY btwsn g!z@ WS_  

ለካቢኔ  b¸qRB ¶±RT mdgF xlbTÝÝ 

፶. :ÄN Sl¥St§lF 

ቢሮ ኃላፊው µ§idqW bStqR yƒSt¾ wgñCN 

yxgR WS_ :Ä wYM kƒSt¾ wgñC yxgR WS_ 

:ÄN ymsBsBN mBT ለአዲስ አበባ ከተማ አስተዳደር 

¥St§lF xYÒLMÝÝ bz!H ›YnT y¸t§lF :Ä 

tqÆYnT Ãgß mçn# bቢሮ ሃላፊው ðR¥ mrUg_ 

xlbTÝÝ ቢሮ ሃላፊው y¥St§lûN tGÆR kmqbl# 

bðT btgb!W mNgD ytrUg- ?UêE snD 

l!dRsW YgÆLÝÝ 

 

48. Investment  

Money in the Consolidated Fund that is not 

immediately required for payments, shall only be 

invested in securities when the Bureau is satisfied 

that it is truly surplus to requirements and cannot be 

put to better use in some other area of public debt 

management.  
 

49. Sinking Funds 

1. Sinking Funds may be established for re-payment 

of long term Loans, for replacement of fixed 

assets or for any other purpose that the Cabinet 

may determine. 

 

2. Sinking funds shall normally only be established 

where it is considered economically sound by the 

Cabinet. Sinking funds for capital replacements 

shall only be reserved for the purpose intended. 
 

  

3. The creation of a sinking fund shall be supported, 

as a minimum, by a thorough business case, 

linked to the fiscal plan and the development plan 

of Government, showing why it is beneficial to 

establish such a fund. This business case shall 

also show the investment options considered and 

the reason why the one chosen is best.  

 

 

4. The management of a sinking fund shall be 

supported by a system of records and periodic 

reports to the Cabinet on the progress of the 

sinking fund, any changes made since the 

previous report, and projections of its expected 

value by its planned date of maturity. 
  
 

50. Assignment of Debts 

No assignment of the domestic debts of third 

parties or the right to collect the domestic debts 

of third parties shall be made to the City 

government without the approval of the 

Bureau.Such assignment must have the signed 

acknowledgement of the assignment by the Head 

of the Bureau. Before acknowledging the 

assignment, the Head of the Bureau shall be 

provided with the properly authenticated legal 

documents.  
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፶፩. የከተማ አስተዳደሩ ÆNK XÂ yÍYÂNS wk!L  
ቢሮው yx!T×ùÃ ንግድ ÆNK bከተማው አስተዳደር 

yÍYÂNS ወኪልነት ስላደረገው አንቅስቃሴ ወርሃዊ 
ሪፖርት XNÄ!ÃqRBlT bm-yQ yÆNk#N xfÉiM 

mk¬tL xlbTÝÝ 

፶፪. mZgïC XÂ £œïC  

ቢሮ ኃላፊው bxê° xNq{ ፶፩ m\rT ymNG|T 

:Ä xStÄdRN y¸mlkT ymZgB XÂ y£œB 

xያÃZ |R›T XNÄ!msrT ÃdRULÝÝ YHM 

|R›T y¸ktl#TN y¸=MR YçÂLÝ( 
 

   ሀ. በካቢኔው bBDR XNÄ!wsD ytfqdWN ¥Âc 

WNM gNzB¿ 

   l. bBDR ytwsdWN ¥ÂcWNM gNzB    

y¸ÃúY  mGlÅ¿  

    /. bBDR ktwsdW gNzB WS_ ytkflWN 

êÂ :Ä ½wlD wYM l@lÖC KFÃãC¿ 

    m. ለሙአlNêY yêlWN ¥ÂcWNM gNzB mG 

lÅ  

    \.  kÑxlNêY ytgßWN gb! XNÄ!h#M Xnz!HN   

ÑxlNê×C lmÃZ l¥StÄdR XÂ l¥SlqQ 

ytkflWN gNzB¿ 

    r.  ytfqÇ êSTÂãCN y¸ÃúY mGlÅ¿  

  s. êSTÂ ltgÆlT GÁ¬ kt-”llW fND  ytf 

imWN KFÃ KFÃWN mfiM ÃSflgbTN 

MKNÃT +MR¿ 

     ¹. lmNG|T yL¥T DRJèCÂ ll@lÖC    

tbÄ¶ãC ysÈcWN BDéC y¸ÃœY 

mGlÅÝÝ 

 
 

KFL z-" 

የፌደራል መንግሥትና የከተማው 
አስተዳደር የፋይናንስ ግንኙነት 

፶፫.  የፋይናንስ ሪፖርት አቀራረብ ሥርዓት 
. የሚኒስትሮች ምክር ቤት እንዲሟላ የሚጠይቀው 

የፋይናንስ ሪፖርት አቀራረብ ሥርዓት በከተማው 
አስተዳደር መጠበቅ አለበት፡፡ 

 

፪. ቢሮው የሚኒስትሮች ምክር ቤት የሚጠይቀውን 
በመሟላት እና የገንዘብና የኢኮኖሚ ልማት ሚኒ 
ስትር ያወጣውን ፎርም በመከተል በየወሩ፣ በየሩ 
ብ ዓመቱ፣ በየግማሽ ዓመቱ እና በየዓመቱ የፋይ 
ናንስ ሪፖርት ለገንዘብና የኢኮኖሚ ልማት ሚኒስ 
ቴር ያቀርባል፡፡ እነዚህም ሪፖርቶች የከተማውን 
አስተዳደር ገቢዎችና ወጪዎች በምንጫቸውና 
በሂሳብ መለያ ቁጥሮች በመለየት በጥሬ ገንዘብ 
ልክ ያልተከፈለውን ዕዳ መጠንና የሥራ 
አፈፃፀማቸውን የፋይናንስ ድጋፍ ከተጠየቀበት 
ዓላማ ጋር በማነፃፀር ማሳየት አለባቸው፡፡ 

 
 

51. City Government’s Banker and Fiscal Agent 

The Head of the Bureau shall monitor the 

performance of the Commercial Bank of Ethiopia by 

requiring it to provide monthly reports on its activities 

as the City Government’s fiscal agent.  
 

52. Books and Records 

The Head of the Bureau shall cause to be maintained 

the system of books and records on its public debt 

management in accordance with Article 51 of the 

Proclamation. This system shall show or contain the 

following: 

a. All money authorized by the City Cabinet to be 

borrowed; 

b. A description of and record of all money so 

borrowed; 

c. All principal interest and other charges paid in 

respect of all money borrowed;  
 

d. A description of and record of all money 

invested; 
 

e.  All income earned from money invested, as well as 

amounts paid for the acquisition, administration and 

redemption of these investment; 
 

f. A description and record of all guarantees 

authorized; 

g. All payments out of the consolidated fund against 

such guarantees, including the reasons why such 

payments were necessary and; 

h. A description and record of loans granted to 

public enterprises and other loaners. 

PART NINE 

             FEDERAL AND CITY 

GOVERNMENTS FINANCIAL 

RELATIONS 

53.  Financial Reporting Systems 

1. The financial reporting requirements of the 

Council of Ministers shall be observed by the 

City Governments. 

2. The Bureau shall provide quarterly, semi-annual 

and annual financial reports to the Minister of 

finance and economic Development in accorda- 

nce with the requirements of the Council of 

Ministers and the format developed by the 

Minister. These reports shall show details of 

their receipts and disbursements by revenue and 

expenditure source codes and their cash balances 

and levels of outstanding debt. 
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፶፬. የአገር ውስጥ ብድር 
1. የከተማው አስተዳደር የፋይናንስ ፍላጎቶች ከፌደ 

ራል መንግሥቱ የፋይናንስ ዕቅድና በጀት ጋር 
የተጣጣሙ መሆን አለባቸው፡፡ በሁለ ቱም አካላት 
ደረጃ ጉዳዩ የሚመለከታቸው የፋይናንስ ድርጅቶች 
የተቀራረበ የሥራ ግንኝኑት ኖሯቸው በበጀት 
ዓመቱ ውስጥ አጠቃላይ የብድር ወጪዎችን ለመቀ 
ነስና ለብሔራዊ ኢኮኖሚው የላቀ ጥቅም በሚሰጥ 
መልኩ መሰራታቸውን ማረጋገጥ አለባቸው፡፡ 

2. የቢሮው ኃላፊ ለከተማው አስተዳደር በኢትዮ 
ጵያ ብሔራዊ ባንክና በሌሎች ድርጅቶች የሚ 
ደረገውን የብድር ክፍያ አፈፃፀም ይከታ 
ተላል፡፡ 

፶፭. የፋይናንስ ድጋፍ 
 የፌደራል መንግሥት በጀት ከመፅደቁ በፊት ቢሮው 

የፋይናንስ ድጋፍ ጥያቄውን ለገንዘብና ኢኮኖሚ 
ልማት ሚኒስቴር ያቀርባል፡፡ 

፶፮. ቅጾችና የጊዜ ገደብ 
    የቢሮው ኃላፊ የፌደራል መንግሥት የገንዘብና 

ኢኮኖሚ ልማት  ሚኒስቴር በሚያዘጋጀው ቅፅ እና 
የጊዜ ገደብ መሰረት የከተማው፡- 
፩. የፋይናንስ ድጋፍ ጥያቄ፣ የገቢ ግምቱን ጭምር፣ 
፪. የአገር ውስጥ ብድር ፍላጎት፣ 
፫. የውጭ ምንዛሪ ፋላጎት፣ ለገንዘብና ኢኮኖሚ 

ልማት ሚኒስቴር ያቀርባል፡፡ 
 

፶፯. የከተማው አስተዳደር ሂሳብ ሪፖርት 
የከተማው አስተዳደር ሂሳብ ሪፖርት በፌደራል 
መንግሥትና በከተማው አስተዳደር መካከል 
የተደረጉትን የፋይናንስ እንቅስቃሴዎች፣ 
የከተማውን አስተዳደር የፋይናንስ ድጋፍ 
አፈፃፀም ከፋይናንስ ዕቅዱ ጋር በማነፃፀር እና 
የፌደራል እና የከተማው አስተዳደር የፋይናንስ 
ሁኔታ የሚያሳይ የበጀት ዓመቱን የመጨረሻ 
ሪፖርት በተጠቃለለና በተነፃፀረ መልኩ የሚይዝ 
መሆን አለበት፡፡ 

፶፰. åÄ!T 

1. ¾S”ÓYƒ SY]Á u?„‹ ¾uËƒ ¯S~ 

u}Ö“kk uሁለት ¨` Ñ>²? ¨<eØ H>dv†¨<” 

²Ó}¨< uª“¨< *Ç=}` •እ”Ç=S[S` Tp 

[w ›Kv†¨<:: 

2. êÂW åÄ!tR mሥሪያ b@T XNd xND 

mdb¾ yåÄ!T mR¦ GBR ከሴክተር መስ 
ሪያ ቤቶችና ክፍለ ከተሞች UR ÃdrgWN 

yÍYÂNS XNQS”s@ y¸mlkt$ m²GBTN 

YmrM‰LÝÝ 

 

54. Domestic Borrowing 
 

1. The Financial requirement of the City 

Government shall be closely aligned with the 

Federal Governments fiscal plan and budget. 

Both level of organs shall ensure that there 

respective financial organization maintain close 

working relations during the course of the fiscal 

year to minimize over all borrowing cost and to 

act in the best interests of the national economy. 

 

2. The head of the Bureau shall monitor the 

disbursnent of the National Bank of Ethiopia and 

any other entities against the City Government. 
 

 

55.   Financial subsidy  

Before the approval of the Federal Government budget, 

the Bureau shall submit its subsidy request to the 

Minstry of Finance and Economic Development. 

56. Formats and Deadlines 

The head of Bureau in accordance with the formats and 

dead lines established by the Minstry of Finance and 

Economic Development; its: 

1. Subsidy requests including their revenue forcast,        

2. Need of domestic borrowing,  

     3. Submit the foreign currency need of the City to the 

Minstry of Finance and Economic Development. 
 

57. City Government’s accounts report 

 The City Government’s accounts report shall contain 

details of the financial transactions between the 

Federal Government and the City Government. 

Performance against the financial plans of the City 

Government vis-à-vis their budget studies, and fiscal 

year and reports on the financial status of the federal 

and the City Government on a consolidated and 

comparative basis. 
 

58. Audit 

1. Each public body shall close and submit its account   

to the auditor general within two months from the 

end of the fiscal year. 

2. The Auditor General, as part of its regular audit 

program, shall audit the sector offices and sub 

Cities records of its financial transactions with the 

City Government. 
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KFL x|R 

ymNG|T £úB 

፶፱. ymNG|T £úB xq‰rB  

ymNG|T mሥሪያ b@èC bxê° xNq{ ፫  
m\rT y£úB MRm‰ ¶±R¬cWN k|‰ 

xfÉiM ¶±RT UR b¥qÂjT ለከተማ አስተዳደሩ  
kNtEÆ wYM µbþn¤ t-¶ bçn#§cW mሥሪያ b@èC 

x¥µ"nT ÃqRÆl#ÝÝ 

KFL x|‰ xND 

የውስጥ ኦዲት 

፷. የውስጥ ኦዲት ሥልጣን 

ymNG|T m|¶Ã b@èC yWS_ åÄ!téC 

¥ÂcWNM ym|¶Ã b@¬cWN yÍYÂNS yNBrTÂ 

y|‰ XNQS”s@ åÄ!T l¥DrG ÃLtgdb |LÈN 

x§cWÝÝ 

፷፩. yWS_ åÄ!T tGÆRÂ `§ðnT  

     ymNG|T m|¶Ã b@èC yWS_ åÄ!ተሮCÝ( 

1. yym|¶Ã b@¬cWN y:RÄ¬½ BDRÂ yWS_ gb!N 

y¸=MR yÍYÂNSÂ yKên@ åÄ!T ÃdRUl#¿ 

2. ytk¬†N bjT ›mT yåÄ!T |‰ :QD 

lym|¶Ã b@¬cW yb§Y `§ð xQRbW 

ÃiD”l#¿ yidqWNM :QD lቢሮው ÃúW”l#¿ 

3. ÃkÂwn#TN yåÄ!T W-@T lym|¶Ã b@¬cW 

yb§Y `§ð ¶±RT ÃqRÆl#¿ bGLÆŒM lቢሮው  

ÃúW”l#¿ b¶±Rt$ yqrbW /úBÂ kቢሮው 

yt§lfW xStÃyT tGÆ‰êE mdrg#N Yk¬t§l#¿ 

yKTTl#NM W-@T ¶±RT lm|¶Ã b@t$ yb§Y 

`§ðÂ ለቢሮው ÃqRÆl#ÝÝ 

KFL x|‰ h#lT 

ymNG|T gNzBÂ NBrT Slm_ÍT 

፷፪. MRm‰ Sl¥µÿD  

1. ymNG|T NBrTÂ gNzB Slm_Ít$ wYM 

Slmg#dl# byT¾WM mLk# bqrbW ¶±RT 

§Y ymNG|T m|¶Ã b@T \‰t®C Ñl# 

TBBR ñé ytà§ MRm‰ mdrG xlbTÝÝ 

2. ywNjL tGÆRN k¥Y=M„ xnSt¾ k|‰ UR 

ytÃÃz# _ÍèC bStqR ymNG|T \‰t®C 

t-RÈ¶ yçn#bT yÑSÂ wNjL s!çN _ÍT 

tf}ä b¸g"bT g!z@ wÄþÃWnù lØÁ‰L |n 

MGÆRÂ ir-ÑSÂ ÷¸>N ¶±RT mdrG 

xlbTÝÝ 

 

PART TEN 

PUBLIC ACCOUNTS 

59.  Submission of Public Account 

Pursuant to Article 63 of the Proclamation, public 

bodies shall submit their financial report along with 

their activity report to the Mayor or Cabinet through 

the public bodies to which they are accountable. 

 

PART ELEVEN 

INTERNAL AUDITS 

60.  Power of Internal Audits 

Internal audits of public bodies shall have unlimited 

power of audit over the whole range of finance, 

property and activity of their public body.  

61.  Duties and Responsibilities of Internal Audit 

Internal audits shall: 

1. Carry out financial audit including accounts of 

grants, loans and internal revenue, and 

performance audit of their respective public 

bodies; 

  2. Submit for approval to the head of the public 

body, their work plan of audit of the following 

year and communicate same to the Bureau; 

3. Report to the head of the Public Body the result 

of audit they carried out; notify same to the 

Bureau by a copy of the report; follow up the 

implementation of measures prescribed by the 

Bureau on the basis of their recommendation in 

the audit report and communicate the result to the 

Bureau and the head of the Public Body. 

 

PART TWELVE 

LOSSES OF PUBLIC MONEY AND PUBLIC 

PROPERTY 

62.  Investigation 

 1. All losses of public money and public property, 

however they are reported, require complete 

investigation with full cooperation of all the 

employees of the Public Body. 

2. With the exception of certain minor employment 

related incidents which do not involve criminal 

activity, losses in which employees are suspect 

shall be reported to the Anti-Corruption and 

Ethics Commission, if such losses constitute an 

offense of corruption.  

 

 
 

፬፲፯ 
 

417 



Ñê          አዲስ ነጋሪ ጋዜጣ ቁጥር  መጋቢት  ቀን ሺ ዓ.ም               Addis Negari Gazeta –No.39 March 21, 2011    Page 
  

 

 ፫. bz!H xNq{ N;#S xNq{ ፪ ytmlktW XNdt-

bq çñ bmNG|T m|¶Ã b@T WS_ ytfimW 

_ÍT yÑSÂ wNjL µLçn g#Ä† wÄ!ÃWn# l±l!S 

¶±RT mdrG YñRb¬LÝÝ 

   ፬. bmNG|T m|¶Ã b@T y¸µÿdW ymjm¶Ã 

dr© MRm‰ _ÍT tf{àL l¥lT y¸ÃSCL 

MKNÃT mñ„N b¥rUg_ §Y ytwsn YçÂLÝÝ  

 

፷፫. ¶±RT Sl¥QrB 

1. ¥ÂcWM ymNG|T \‰t¾ _ÍT mfiÑN 

s!dRSbT wYM s!-r_R wÄ!ÃWn# yo‰ ሂደት 

መሪው ¶±RT ¥ድrG xlbTÝÝ `§ðW yqrblT 

¶±RT wÄ!ÃWn# ለሰው ሃይል አስተዳደር yo‰ 

ሂደት መሪ b{h#F ¶±RT mdrg#N XNÄ!h#M 

yመሥሪያ b@t$ y?G xgLGlÖT  XÂ yåÄ!T 

ደጋፊ የሥራ ሂደት y¶±Rt$ GLÆ+ ydrúcW 

mçn#N y¥rUg_ `§ðnT xlbTÝÝ የሰው ሃይል 

አስተዳደር dUð የሥራ ሂደት መሪው lm|¶Ã 

b@t$ yb§Y `§ðÂ lቢሮ ሃላፊው y¶±Rt$N GLÆ+ 

YLµLÝÝ 

2. ¥ÂcWM ymNG|T m|¶Ã b@T _ÍT mfi 

ÑN s!ÃWq$ ¶±RT y¥DrG `lðnT ÃlÆcW 

mçn#N l\‰t®c$ ¥úwQ xlbTÝÝ 

፷፬. yFT/B/@R XRM©  

1. ¥ÂcWNM ygNzBÂ yNBrT g#DlT l¥SmlS 

XNÄþÒL xGÆBnT ባ§cW H¯C m\rT XRM© 

mwsD xlbTÝÝ 

2. ቢሮ ሃላፊው bxê° xNqጽ ፲፮ m\rT ymNG|T 

m|¶Ã b@T Ks#N XNÄ!ÃöM btlY µLfqd 

bStqR ymNG|T \‰t¾ t-ÃqE yçnbTN 

Ã¯dlWN NBrT wYM gNzB mmlS xlbTÝÝ 

፷፭. yÄ!s!pEl!N XRM©  

1. ymNG|T mስሪያ b¤T yb§Y `§ð bqE ¥Sr© 

mñ„N s!ÃrUG_ በከተማ አስተዳደሩ  ሲቪል 
ሰርቪስ x@jNs! mm¶ÃãC m\rT g#Dlt$ 
b¸mlktW ymNG|T \‰t¾ §Y yÄ!s! 
pEl!N XRM© YwSÄLÝÝ 

2. ymNG|T m|¶Ã b@T yÄ!s!pEl!N XRM© 
mwsD XNÄlbT በዚህ አንቀጽ ንዑስ አንቀጽ 1 
s!wsN XNÄ!H ÃlW XRM© xGÆB Æ§cW 
l@lÖC xµ§T y¸wsdWN ¥ÂcWM l@§ 
XRM© xYmlkTMÝÝ 
 

3. Without prejudice to sub article 2 of this Article, 

criminal acts which do not constitute offense of 

corruption shall be reported to the police 

immediately.   
 

 

4. Any preliminary examination undertaken by a 

Public Body shall be limited to ascertaining 

whether any allegation of an offence associated 

with a loss of public money or property is well 

founded. 
 

63. Reporting 

 1.Every employee who discovers or suspects that a 

fault is commited shall report it immediately to the 

head of his or her core-process. The latter is 

responsible for ensuring that all faults which are 

reported to him or her are promptly reported in 

writing to the head of human resource core-

process of the Public Body with copies of the 

report to its legal and internal audit departments. 

In addition, the head of the administration 

department shall forward a copy of this report to 

the head of the Public Body and the Bureau. 

 
2. All public bodies must ensure that all their 

employees are aware of their responsibility to 

report all faults of which they have knowledge.  
 

64. Civil Action 

      Any public body: 

1. Shall take in accordance with appropriate law to 

recover any money and losses. 

 

2. When an employee is accountable for a loss of 

money or property, the loss must be recovered 

from that employee unless the Bureau has 

specifically authorized the Public Body to waive 

recovery in accordance with Article 16 of the 

Proclamation. 

65. Disciplinary Action 

1. Disciplinary action shall be taken in accordance 

with the directive issued by the Civil Service 

Agency against the employee (s) involved in the 

loss where the head of a Public Body considers 

that the circumstances warrant such action. 

2. A disciplinary action that may be taken by a 

Public Body in accordance with sub- Article 1 of 

this Article shall not bar any other measure that 

may be taken by the appropriate authorities.  
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፷፮. slmtµT 
t=¥¶ KFÃN y¸-YQ ygNzB g#DlT 

s!ÃU_M ½ bdmwZ bjT½ b|‰ ¥Sk@© 

bjT w.z.t §Y g#DlT s!ÃU_M ym|¶Ã 

b@t$ yb§Y `§ð wYM b{/#F ytmdbW 

l@§ \‰t¾ s!ÃiDqW ltmúúY tGÆR 

XNÄ!WL ktfqdW bjT §Y KFÃ 

XNÄ!fiM m-yQ xlbTÝ 

፷፯. ymNG|T µZÂãC 

1. ymNG|T m|¶Ã b@T gNzB Ã™ Ãlf”D 

s!qR½ s!äT wYM ClÖ¬ s!ÃÈ µZÂW 

ym|¶Ã b@t$ የፋይንናስ ግዥና ንብረት 
አስተዳዳር ደጋፊ የሥራ ሂደትን b¸m‰W 

`§ð XÂ yWS_ åÄ!T dUð yo‰ £dTN  

b¸m‰W `§ð Y¬¹ULÝÝ 

2. ymNG|T m|¶Ã b@T yb§Y `§ð bቢሮው 

mm¶Ã m\rT bµZÂW WS_ y¸gßWN 

lmwsNÂ ZRZ„N l¥zUjT wÄ!Ãwn# ÷¸t& 

ÃÌq$¥LÝÝ  

3. ÷¸t&W bMSKéC ðT µZÂWN bmKfT 

ቢሮው y¸ÃwÈW mm¶Ã b¸ÃzW m\rT 

MRm‰WN ¥µÿDÂ S§gßWM W-@T ¶± 

RT ¥DrG xlbTÝÝ 

፷፰. g#DlTN ¶±RT Sl¥DrG 
1. ¥ÂcWM g#dlT bmNG|T £œB WS_ 

¶±RT mdrG xlbTÝÝ 

2. x-”§† ygNzB g#DlT (xSf§g! s!çN 

GMt$N) ¥ÂcWNM tm§> úY=MR g#Dlt$ 

btfimbT ybjT ›mT £œB ¶±RT 

wYM g#Dlt$ bwQt$ úY¬wQ s!qR tGÆ‰êE 

l!çN b¸CLbT ›mT bmNG|T £œB 

¶±RT WS_ ¶±RT YdrULÝÝ 

3. g#DlèC tm§> s!drg# gNzb# btmlsbT 

ybjT ›mT ymNG|T £œB ¶±RT 

mdrG xlbTÝÝ 

KFL x|‰ ƒST 

L† L† DNUg@ãC 

፷፱. m²GBT y¸ö†bT yg!z@ gdB 

1. ¥ÂcWM ymNG|T m|¶Ã b@T lm 

|¶Ã b@t$ wYM lW+ åÄ!téC l¥Â 

cWM g#ÄY bmr©nT y¸ÃSfLg#TN 

yÍYÂNS mr©ãCÂ m²GBT bqE lçn 

g!z@ ¥öyT xlbTÝÝ 

2. kz!H b§Y bN;#S xNq{ (፩) ytmlktW 

XNdt-bq çñ ¥ÂcWM yÍYÂNS mr© 

ãCÂ m²GBT b!ÃNS lx|R ›mT mö 

yT xlÆcWÝÝ 

 

66. Reimbursement 

Shortage of cash resulting from loss of money which 

calls for additional disbursement to reimburse shall 

be charged to the appropriation of the related activity 

after approval by the head of the public body or such 

other senior employee as may be designated in 

writing by him/her.  

 

67. Public Safes 

1. In the event of unauthorized absence, death or 

incapacity of a cashier of a Public Body, the safe 

shall be sealed by the heads of finance purchase 

and property Administration Sub-process of the 

Public Body. 

     2. The head of the Public Body shall immediately 

establish a committee in accordance with directive 

to be issued by the Bureau to determine the 

contents of the safe and prepare a list of them.  

3. The committee shall conduct the inspection by 

opening the safe in the presence of witnesses and 

report its finding in accordance with directives 

issued by the Bureau. 

 

68. Reporting of Losses 

1. All losses must be reported in the public 

accounts.   

2. The gross amount of a loss (estimated when 

necessary) exclusive of recoveries, is to be 

reported in the public account for the fiscal year 

in which the loss occurred or, when the loss is 

not discovered in time, in the first public 

accounts in which it is practicable to do so. 

3. Recoveries against losses are to be reported in 

the public accounts for the fiscal year in which 

the amount is recovered.  
 

PART THIRTEEN 

MISCELLANEOUS PROVISIONS 
 

69. Time Limit of Retaining Records 

1. All public bodies shall retain all financial 

information and records for a length of time 

adequate to provide all required references to 

that information by the Public Body itself or 

external auditors. 
 

2. Notwithstanding sub-article (1) of this Article, 

all financial information and records shall be 

retained for a minimum of ten years.  
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+. möyT ÃlÆcW ym²GBT ›YnèC 

bz!H dNB xNq{  m\rT möyT    

ÃlÆcW yÍYÂNS mr©ãCÂ m²GBT kz!H 

b¬C ytmlkt$TN Y=M‰l#፦ 
 

1. የከተማው ካቢኔው፣ ቢሮ ሃላፊው፣ yመሥሪያ 
b@T yb§Y `§ð የክፍለ ከተማው ካቢኔ" ጽህ 
ፈት ቤቱ ወይም በጀትን የማዛወር ስልጣን የተ 
ሰጠው አካል XNÄ!ÃiD”cW yqrb# ¥Âc 
WM g#Ä×C¿ 

2. XRM© mwsÇN y¸ÃSrÇ ¥ÂcWM ¥Sr 

©ãC¿ 

3. yÍYÂNS g#Ä×CN btmlkt ytdrg# mÚÚ 

æC¿ 

4. ¥ÂcWM ZRZR yÍYÂNS XNqS”s@ãCÂ 

dUð snìC¿ 

5. y_Ê gNzBÂ ydrs®C m²GBTN ymúsl# 

¥ÂcWM m\r¬êE yÍYÂNS m²GBTÝÝ 

 

+፩. በx@l!KTén!K zÁãC Slm-qM 

ቢሮው bxê°Â bz!H dNB ytzrUW ymN 

G|T yÍYÂNS xStÄdR |R›T YbL_ 

qLÈÍ XÂ Wጤ¬¥ XNÄ!çN l¥DrG y¸ÃS 

Cl# yx@lKTén!K zÁãC bSÍT _QM §Y 

XNÄ!Wl# ÃdRULÝÝ 

+፪. y¥öyT zÁãC 

ቢሮው SlÍYÂNS mr©ãCÂ m²GBèC xÃ 

ÃZÂ lMN ÃHL g!z@ XNd¸ö† ZRZR 

mm¶Ã ÃwÈLÝÝ 

 

  . የtšረ ?ግ 

የአዲስ አበባ ከተማ አስተዳደር yÍYÂNS dNB 

q$_R ፲፷/፲፱ t>é bz!H dNB ttKaLÝÝ 

 

 +፬. dNb# y¸iÂbT g!z@ 

   YH dNB kመጋቢት  qN ሺ ›.M. jMé  

yiÂ YçÂLÝÝ 

 

xÄ!S xbÆ 

መጋቢት  ቀን ሺ ›.M 

 

                 ኩማ ደመቅሳ 
የአዲስ አበባ ከተማ ከንቲባ 

 
 

  

70. Type of Records to be Retained 

Financial information and records to be retained in 

accordance with Article 69 of these Regulations shall 

include all: 

1. Any affairs submitted for approval ,to the City 

Cabinet, sub-City Cabinet, Bureau, office or 

authorized body to transfer the budgets;  

2. Documents that inform of decisions being taken; 

 

3. Correspondences that relate to financial matters; 

 
 

4. Details of financial transactions and supporting 

documents; 

5. Basic financial records such as cash, books and records 

of receipts. 

71. Using Electronic Methods 

To enhance the efficiency and effectiveness of the 

public finance administration system introduced by 

the Proclamation and this Regulation, the Bureau 

shall promote the extensive use of electronic methods.  

72. Methods of Retention  

The Bureau shall issue a directive to prescribe the 

method of retention of financial information and 

records and the length of time of retaining such 

information and records.  

73. Repealed Laws 

The Addis Ababa City Administration Financial 

Administration Regulations No.18/2005 is hereby 

repealed and replaced by this Regulation.  

74. Effective Date   

These regulations shall enter into force as of March 

21/ 2011.  
 

Done at Addis Ababa 

This March 21
st 

  day of 2011 

 

Kuma Demeksa 

          Mayor of Addis Ababa City 

 
 

፬፳ 
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